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00 yrBepaIeHNH NPo(hecCHOHAILHOrO CTaHAAPTA
«CnenHaaneT N0 OKa3aHHIO rocy/JAPCTBEHHBIX YCIYT B 00,1aCTH 3aHATOCTH
HaceJIeHUs»

B cooTBeTcTBHH ¢ IMyHKTOM 16 ITpaBii pa3paboTKy ¥ yTBEPXKICHHUS IPO(ECCHOHATBHBIX
CTaHJAPTOB, YTBEPXACHHBIX IIOCTaHOBJICHUEM IpaButensctBa Poccuiickoit ®Penepanuu
ot 22 sBaps 2013 1. Ne 23 (Co6panue 3axoHonatenscTBa Poccuiickoi ®enepaunn, 2013, Ne 4,
cT. 293; 2014, Ne 39, ct. 5266), ipu K a3 b Balo:

1. VYrTBepmwuTs mnpmiaraeMblii InpodeccHOHaNbHBIA cTaHmapT «CrneuuamicT 1o
OKa3aHMIO I'OCYJapCTBEHHBIX YCIYT B 00J1aCTH 3aHATOCTH HACENICHUS».

2. Tlpu3Hath yTpaTUBILIMMH CHUILY:

npukaz MuHHCTepCTBA TpyJa M coManbHOH 3ammthl Poccuiickor ®Penepalliu
ot 28 Hoa6ps 2016 . Ne 6761 «OG yTBepxeHHH MPohecCHOHATBHOIO cTaHapTa «CrieluaicT
110 OKA3aHMIO TOCYAapCTBEHHBIX YCIyT B OONIaCTH 3aHATOCTH HaceNleHMs» (3aperucTpHpoBaH
MunucrepetBoM foctuimn Poccniickoit Oenepamyy 7 nexabps 2016 r., perucTpalHoOHHbIH
Ne 44611);

npuka3 MuHMCTEpCTBa TpyJa M CoLMalnbHOM 3ammrel Poccuiickoir Penepanpu
or 21 mapta 2017 r. Ne 2911 «O BHeceHHH H3MEHEHHS B NPOQECCHOHAIBHBIN CTaHIApT
«CrlelMaycT 1O OKa3aHHI0 TOCYHapCTBEHHBIX YCIyr B 00JacTH 3aHATOCTH HacCeleHHsD)
(3aperucTpupoBan MunuctepctBoM foctHiM Poccmiickoit ®enepauyn 6 anpers 2017 r.,
perucTpauroHHbI Ne 46294).

3. VCTaHOBUTB, YTO HACTOSILIMIA IIPHKa3 BCTymaeT B cuity ¢ 1 Mapta 2022 r. u ieficTByeT
1o 1 mapta 2028 1.

Munuctp W A.O. Korskos
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I. O6uiue cBeaenus

TIpenocTaBieHne rocyIapCTBEHHBIX YCIIYT (Aallee — rocyciyra) B 001acTy 03.011
3aHATOCTH HACEJICHUS
(HauMeHOBaHKe BUAA MPO(eCCHOHANEHOM JEATENEHOCTH) Kon

OcHoBHas 1IETb BUIA HpO(l)eCCHOHaJIBHOﬁ JeATCIIBHOCTH:

O6ecreyenne PaBHBIX BO3MOXKHOCTEH BCeM IPa/IaHaM B peanu3alluy IpaBa Ha TPY/ H BHIOOp
3aHATOCTH, COJCHCTBHE 3aHATOCTH IyTeM obeciedeHus podeccHOHaIbHOrO 06yYeHHs 1
JOTONHATENBHOTo npodeccuonaibHoro obpasopanus (nanee — JII10); peanusaius mep,
HaIlIpaBJICHHBIX Ha 00ecIeueHNe COIMATBLHON 3aIUTEl IPAK/JaH Ha PBIHKE TPy/a

I'pynna 3ansTwii:
1344 PyxoBoauTenu ciyx6 B chepe 2422 CrenuanacThl B 00J1aCTH TTOUTHKH
COIHAILHOr0 00ecIICYeHHs aJMAHACTPHPOBAHUS
2423 CrenManucTsl B 00J1acTi moabopa u 2424 Cuoenpamuctsl B 061aCTH
HCIOJIL30BaHUS MIEPCOHAIA HOATrOTOBKH U Pa3BUTHA NIEPCOHANA
(xox OK3Y) (HauMeHOBaHHE) (xoa OK3) (HauMeHOBaHHUE)
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OTHeceHHE K BUJIaM 3KOHOMUYECKOM JESITEIIBHOCTH:

78.10 JlesTeNbHOCTD areHTCTB 10 TOA00pY NepcoHalla
78.20 JleaTenbHOCTD areHTCTB [0 BpEMEHHOMY TPYAOYCTPOHCTBY
78.30 JlesTeIbHOCTE 10 10100y IIEpcoHalIa mpoYast

(xon OKBO/T?)

(HauMeHOBaHHE BHIIa SKOHOMAYECKOU AEATENBHOCTH)
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III. XapakTeprcTiKka 06001eHHBIX TPYAOBBIX GPyHKIHH

3.1. O6o6mennasi TpyoBas GyHKIHA

IIpenocrapiieHne ycayr 10 COACHCTBUIO B
TPYAOYCTPOMCTBE M CAMO3aHITOCTH
HanMenoBaHue PYROYCTP Kox A Yposenb 6
rpaxxaanam, paboroaartensM B moabope KBaTU(UKALMH
HEOOXOAUMBIX paOOTHUKOB
ITpoucxoxacHue
M . 3auMCTBOBAHO H3
0000111eHHOH TPYAOBOi Opurunan X
OpHUIruHajia
¢$yHKIUH
Kon PerncrpaupoHHBIH
OpHTHHAIA HOMeEp
TpodecCHOHANBLHOTO
craHaapTa
Bo3moxubie WHCIEKTOp LEHTPA 3aHATOCTH HaceIeHUs (KaJpOBbIi KOHCYJIBTAHT)
HauMeHOBaHMS HucnexTop 1ientpa 3aasrocTd Hacenenus I, II kareropuun
NOJDKHOCTEH, KoHCyNbTaHT LIEHTpa 3aHATOCTH HACEIEHHS
npodeccuit Crenyaiuct IeHTPa 3aHATOCTH HAaCEINCHH

Crapumuii HHCIIEKTOp LEeHTpa 3aHATOCTH HACEICHUA
Benyumii HHCIIEKTOP LIEHTPa 3aHATOCTH HACEICHUS
Bemyuiuii KOHCYJIBTaHT HEHTPA 3aHATOCTH HACCIICHUA
Bemyuuii crienuaiucT HEHTpa 3aHATOCTH HACEIEHUA
I'maBHBIA MHCIIEKTOP IIEHTpa 3aHATOCTH HaCEICHUs
I'naBHBIA CIIEIUAMCT IEHTpa 3aHITOCTH HACEICHHUS

TpeGoBauus k
00pa30BaHMIO U
00y4EHHIO

Beiciee obpazoBaHue

1701

Beiciee oOpazoBanue (HeNpoQHIBHOE) H JOIOIHUTEIBHOES
npodeccHoHaTBHOE 00pa30BaHHe — HPOrPaMMBbI IPOPECCHOHATHHOM
IEPENOArOTOBKH IO MPOQHIIIO AEATENBHOCTH

17001

Cpennee npodeccrnoHanbHOE 00pa3oBaHKe — IPOrPaMMBbI IIOTOTOBKH
CIIELHATTICTOB CPEIHETO 3BEHA

WA

Cpennee npodeccHoHaTbHOE 00pa3oBaHUe — MPOrPaMMbl ITOJATOTOBKH
CIIENUAINCTOB CpeTHEr0 3BeHa (HEMPOQHIBLHOE) H NOIOIHUTEIHHOES
npodeccHoHaTBEHOE 00pa3oBaHHe — IPOrPaMMBI IPOPECCHOHAIBHOM
IIEPEIOTOTOBKH 110 IPOQHIIIO IEATEALHOCTH

TpebGoBaHus K ONBITY
[PaKTHIECKOH paboTel

He MeHee 0JHOTO rofia B COIMAILHOM cdepe MpH HePOYHIBHOM CPEHEM
npodeccHoHaNbHOM 00pa3oBaHUU

Tl fomxHOCTEH ¢ Kateropueii — OIBIT paGoOTHI B IOJDKHOCTH C 0oJiee HU3KOH
(upeiecTByOIEH) KaTEropueH HE MEHEE JIBYX JIET

JInst JOJDKHOCTEH: CTapIlii HHCIEKTOP ICHTPA 3aHATOCTH HACENCHH,
BEAYIIHIA CIEMATUCT LEHTPa 3aHATOCTH HACEICHHs K BeLYLIHH
KOHCYJIBTAHT [IEHTPA 3aHATOCTH HACEJICHHS — OIBIT pabOThI He MEHee IBYX
JIET B JIOJDKHOCTH ¢ GoNee HU3KO# (IpeamecTByomeil) kpatnduxanuen
JUtsa ROJDKHOCTE: BeAyI|i MHCTIEKTOP LIEHTPa 3aHATOCTH HaceIeHHs,
IJIABHBIH CIIEHANKCT LEHTPa 3aHATOCTH HACEJICHHUs U IIaBHbIH HHCIICKTOP
I{EHTPa 3aHATOCTH HACEJIEHHS — OIBIT HE MEHee OJHOTO roja paGoThl B
IOJDKHOCTH ¢ §oJiee HU3KOM (TpeaiecTByomeil) kBanuduKannen




Oco0Oble ycrnoBus -
Jomycka K pabote
Hpyrue PekoMeHyeTCst IONOJHATENbHOE NpodeccuoHanbHOe 00pa30BaHUE —

XapaKTEePHUCTHKI HpOrpamMMBI MOBBINICHNUs KBAJIM(HKALMH HE pEKe OQHOTO Pa3a B IATH JIET

I[OHOJIHI/ITGJII)HLIC XapaKTCPUCTUKHU

HanmenoBanue Ko HaumenoBanune 6a30B0# rpynIibl, JOJDKHOCTH (TIpodeccun)
JOKYMEHTA WIH CIIEMUATBHOCTH
OK3 2423 Crenuanuctel B 061acTi noabopa U HCHONb30BaHHUA
nepcoHaja
OKIIITP? 23032 WHCIekTop HEHTpa 3aHATOCTH HACEIICHHUs
OKCO* 5.37.00.00 Ilcuxonorudeckue HayKu
5.38.00.00 DJKOHOMMKA U YIIPaBJICHHE
| 5.39.00.00 Couroorus u coransHas paboTta
| 5.40.00.00 IOpucnpynenuus
5.42.00.00 Cpencrea MaccoBoii nH$popMay 1 HHGOPMaIMOHHO-
oubIHMOTEYHOE A0
6.44.00.00 OOpazoBaHue U NEJarornyeckKue Hayku
7.46.02.01 JlokyMeHTanmoHHOe obecriedeHue yIIpaBIeHus U
apXHBOBCJICHHE
7.46.03.02 JlokyMeHTOBEIEHHE U apXHBOBEJICHHE
7.46.04.02 JIoKyMEeHTOBEICHHE U apXUBOBEACHUE

3.1.1. TpyaoBas ¢pyHKuus

CozelicTBHE IpakJaHaM B TOUCKE Yposers
Haumenosanmue Toxosme# paGoTHI Kox | A/01.6 (moxypoBeHs) 6
KBaTH(pUKALUAN
IIponcxoxaeHue (V:10)71 3auMCTBOBAHO U3
P A TPYA OpuraHai X 2
(byHKIUHN OpHrrHaNa
Kon PeructpallmOHHBIH
opUruHaia HOMEp
npogeccHOHAIBHOTO
cTaHzapTa
TpynoBele AeACTBHSA WudopmupoBanue TIpakiad, B TOM YHCIC HAXOAAIIUXCA B TPYIHOM

KU3HEHHOM curyarmu, oopatusmuxca B LI3H o nopsake npenocTaBieHUs
YCIyIH, O HEOOXOJUMBIX JOKYMEHTaX [uid IOJy4YeHHs YCIyr H Mepax
COIMAIBHOM NOANEPIKKH TPU JIMIHOM OOpAICHHH WM C HCIOJIb30BAHHEM
Cpe/ICTB KOMMYHHKAIIMH

I[IpueM AOKYMEHTOB, HEOOXOAUMBIX [ IIPEJOCTABIECHUS TOCYCIYTH, B TOM
ypcile depe3 JTHJHEIA KaGuHeT uHTepakTHBHOrO moprana I[3H nmubo gepes
IOpTAbl TOCYAAPCTBEHHBIX ycIyr (manee — moprtan «locyciayrn») wim
MH(OPMAIHOHHO-aHATUTHYECKYIO ~ CHCTeMy  obmepoccuiickas — 6asa
pakancuii «PaGota B Poccum» (manmee — cucrema «Pabora B Poccum»),
COTJacoBaHMe ¢ TPAXKIAHMHOM JaThl U BpeMeHH obpamienns B II3H
IMoaroroska ¥ HalpaBJieHHE YBEIOMIICHHS O PACCMOTPCHHUHM 3asBICHUS
ITouck cBeaeHWii o 3agBuTeqe B 0a3sax  JaHHBIX  CHCTEMBI
MEXXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3amMozeiicteus (manee — CMOB),
BHECEHHE JIOTIOJHMTEIBHBIX CBEJICHHH B ONaHK Yy4EeTHOM TOKyMEHTalWud U
3ampoc HEoOXOIUMOH HHGOPMAllMH y paHee B3aWMOJACHCTBOBABIIMX C
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sagsuteneM cnenupanictoB [[3H

Buecenne wuHdopmanuu (cBefeHHH) 00 oOpaTMBIIMXCS TpaXJaHax B
perucTp moJyyarelieii TocyciIyr B cepe 3aHATOCTH HaCEICHHs

TTouck BakaHcwii, 10A00p U MPELTOKEHUE BAPUAHTOB IIOAXOLAIEH paboThl
3agBHUTEITIO TIPH JITYHOM OOpaIlleHuH WM C MCIOJIb30BAHHEM JJICKTPOHHBIX
CpeACTB KOMMYHHKaLUH

OpI‘aHI/IBaI.II/I}I COIIPOBOXKJICHHUS TIPH COJIEHCTBHH 3aHATOCTH WMHBAIUOB,
HYXXJIAIOIIUXCA B JAHHOM COIIDOBOXICHHA

Cornacopanue ¢ paboTojaresieM MOCPEACTBOM TelepOHHOH CBA3U M
5JEKTPOHHBIX CPEICTB KOMMYHHKAllMH KaHAMIATYphl TpaXIaHWHA,
TIPETEHIYIONET0 HA 3aHsTHE BAKAHCHH

IMoxGop uHbopMauuu (CBEAEHHIH) O COHMCKATENsAX Ha IOPTale CHCTEMbI
«Pabota B Poccun»

[IpoBefieHHe  CCUMANBHBIX ~ MEPONPHATHH 1O  NPOQUIHPOBAHHUIO
0e3pabOTHRIX IpaXKJlaH

Bria4a rpaxJaHuHy pe3yibTaTa IpeIoCTaBIeHUs TOCyCIyTH (HalpaBIeHUsA
Ha paboTy, IepedyHs] BApHaHTOB paboThl, IPEATIOKEHUA O MPEIOCTABICHHN
MHOM TOCYCIIyIH B 00JacTH CONENHCTBHS 3aHATOCTH HACEIICHHS)

HudopmupoBanne (mpemynpexaeHue) TpaxAaHHHA O HeoOXOAMMOCTH
posppamienus B L[3H BblmaHHOro HampaBieHHMs Ha pabOTy ¢ OTMETKOM
paboTtozarens

IMoaroroBka IPOEKTOB NMpPHKa3oB 00 OTKa3e B IPH3HAHHM IPaXIaHHHA
6e3paboTHBIM

[ToAroToBKa NPOEKTOB MPHKA30B O NPU3HAHHHA TpaxaHuHa 6e3paboTHBIM,
0 HA3HA4YECHUH BBIIIATEI IOCOOH Mo Oe3paboTuie

[ToAroToBKa IPOEKTOB MPUKAa30B O IPEKPalIeHHH BBIIIATEI MOCOOHsS MO
6e3paboTHIIe; 0 COKPAIIEHHH Pa3Mepa WK IIPHOCTAHOBKE BHIILIATH TOCOOHs
no Ge3paboTHIlE; O HACTYIUIEHHH II€pHOJa, B T€YEHHE KOTOPOro BBIIIATA
noco6us 1o 6e3paboTHLe He IPOU3BOJHUTCS; O MPOJICHAH HJIH YBEIHICHUH
neproJia BHILIATH TocoOus 1o 6e3paboTuile; 00 OKa3aHWH MaTepPUATBHON
IIOMOIIH B CBA3H C HCTEUYEHHEM YCTAHOBJICHHOTO IIEPHO/IA BBIIATHI IOCOOMS
no Ge3paboruile; 00 OTMEHE paHee IPUHSATOTO pELIeHHs

CHATHE TpakIaHWHa ¢ perucrpanuonHoro ydera B I[3H B ciydasx,
NpeIyCMOTPEHHBIX ~ ACHCTBYIOIMM  3aKOHOJATENbCTBOM — Poccuiickoi
ODenepanyu

IMoAroToBKa M BhIJa4a HPEUIOKEHUS O JAOCPOUHOM HA3HAYCHMH NCHCHU
6e3paboTHOMY I'paXKJaHUHY

KoHCyneTHpOBaHHE ©  I1I0A00p BapHAaHTOB MOAXOAAMEH  paboOTHI
0e3paloTHBIM TpaXJaHaM M WICHAM MX CeMed, HU3bABUBIINM XKEJIaHHE
Tnepeexarb B APYryl0 MECTHOCTb JJI TPYAOYCTPOHACTBA IO HANpPABICHUIM
1I3H, 3aknmoueHune 10roBopos

[MoaroToBKa mpemioxeHuit 0 Ha3HaUYEHNH MaTepUaIbHOM MOMOIIH, a TAaKKe
KOMITEHCAIMH, II0JIaraloeics py 1epeessic WM MEPECEIeHHH B IPYTYIO
MECTHOCTE IS TPYAOYCTpOicTBa 1o HarpasieHHio LI3H

IMoaroToska HHGOPMANUHU AT PYKOBOJHUTEINEH, OPraHOB M JODKHOCTHBIX
JUL, HAOPaBIAOIIMX  3alpoChkl, B  ClIydadX, MPEeayCMOTPEHHBIX
3aKoHOJaTeNLCTBOM Poccmiickoit denepanuu

Benenue nMUYHBIX J€1 IIOJI}"I&TGJICFI yCIyr Ha pa3IMIHBIX HOCHTCIIAX
I/IH(l)OpMaIIHI/I, IIOArOTOBKA A€ K C1a4Y¢C B apXUB U UX XpaHCHHC

Heo6xoauMeie ymeHus

IIpoBepsaTh ¥ CHCTEMATH3HPOBATh IOCTYNAIONIyIO HHpOPMALUIO OT
rpakJaHWHA HA OCHOBAHWM INPEIbABICHHBIX JOKyMEHTOB U CBEICHHH,
coziepxainuxcs B 06a3ax JaHHBIX
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OG6pabaTbiBaTh M XpaHUTh apXHB JIHYHBIX JE€N ¥ NEPCOHANBLHBIX NaHHBIX
rpakiaH B OyMa)XHOH U JIEKTPOHHOH dopMe

BeLaBATE MOTHBAIHIO 0OpateHus rpaxad B [[3H u onpenensars nepedeHs
HEOOXOMMMBIX YCIYyr C YYeTOM WX HHTEpecoB, MOTpeOHOCTEH U
BO3MOJKHOCTEM, 4 TAKXKE C YUCTOM COLUAIBbHO-3KOHOMHYECKOH CHUTYalluH,
CIIOXKHMBIIENCA Ha PBIHKE TPyia

Oxa3pIBaTh TOCYCIYTHM MO TpYIAOYCTPOHCTBY HMHBAIHIAM C Y4YETOM
TpeboBaHuii 3aKoHoAaTenbcTBa Poccuiickod ®dexmepanuu o COITHAJILHO
3alUTe HHBAJIHIOB

YyuTeIBaTh B OGHICHHH C rpaXaaHaMH HX COLHAIbHO-IICUXOJIOTHYCCKHC
OCO6CHHOCTH, B TOM YHCJIC UMCIOIHMECCS Y MHBAUIHIOB OIPAHIYICHUA

Hcnons3oBaTh CBEACHUS, MMOJIYUCHHBIE OT (bellepaJIBHOI‘O YUIPEIKACHUA
MCIII/IKO-COIII/IaJlBHOﬁ SKCIEPTU3BI, B LEIIX COJIEHCTBHSA  3aHATOCTH
HHBAJINJI0B

Hcnonp3oBath B paboTe JaHHbIe MOHMTOPHHTA PBIHKA TPYAa, MHGOPMAIHIO
o pabouMx Mecrax, pasMmemaeMyio B cucreme «PaGora B Poccum», B
cpezcTBax MaccoBoit uadopmauun (naree — CMH) u B madopManroHHo-
TeJIEKOMMYHHKAIMOHHOH ceTH «/HTEpHET»

ITpumMensats B pabote HHGHOPMALHOHHO-KOMMYHHKAIMOHHBIE TEXHOJIOIHH,
OTHpABIIATH (aiJibI MO SMEKTPOHHON NoYTe ¢ COOM0IcHHEM TpeOOBaHHUH 1O
3amuTe HHGopMauu

Ocy1ecTBIATh HOUCK uHpopMaimu B HH(POPMaLMOHHO-
TENEKOMMYHHKAMOHHOU ceTH «IHTEpHETY, OCYILECTBIATh HABUTALHKIO 110
caiiTaM, IPUMEHSTH B pad0Te CHCTEMbI OHJIAHH-KOHCYJIETHPOBAHHS

PaGorats B crenuaaIu3upoBaHHBIX [IPOrpaMMHO-TEXHUYICCKUX KOMILICKCAX,
HCIIOJIB30BAaTh CHCTEMBI YIIPABJICHUSA 0aszaMH JaHHBIX JIJIs IIpOCMOTpa H
BHCCCHHUA PIH(bOpMaIII/II/I, HOqueHHOﬁ OT TIpaXJaaH Ha OCHOBaHHH
OPEABIBIICHHBIX TOKYMEHTOB, B PCIHCTPBI HOJ’IY‘I&TCHGﬁ ToCycCJyr

Pa6oTtarh ¢ rocylapCTBEHHBIMH HH()OPMAIMOHHBIMH DPeCypcaMHd, B TOM
yucie ¢ ucnonb3osanueM CMDB, ¢ mpaBoBbMH HHGOPMaNMOHHEIMU
CHCTEMAMH, C JJIEKTPOHHBIMH (IUGPOBHIMH) JOKYMEHTAMH

Hcnone3oBath B pa60Te IporpaMMHO€ obecneyeHue JUIA CO3JAaHUS H
06pa60TKI/I THIIOBBIX 3JICKTPOHHLIX JOKYMCHTOB

Bectu JOKYMCHTAIIUIO H CJ'I)’)KC6HYIO IEPCIIMCKYy B COOTBETCTBHU C
Tpe6OBaHI/IXMI/I PYKOBOAIIUX JOKYMCHTOB, periaMeHTUPYIOMNX
ACATCIIBHOCTD H3H, NIpaBHJI M IOPAJIKa BEACHUS NCI0NPOU3BOACTBA

HeobOxoammMele 3HaHUS

HopMaruBHbIE IPaBOBBIE aKThl B 001aCTH COAEHCTBHS 3aHATOCTH HACEICHHA
denepansHOro ¥ perMOHANEHOTO YPOBHEH, B 061aCTH IPOGECCHOHATIBHOTO
00pa3oBaHMsi H CONHAIBHOH 3alMTHl HMHBAIHMJIOB, aJAMHHHCTPATHBHbIC
perjaMeHThl

Pernonansubie IIporpaMmbl COZeMCTBHA 3aHITOCTH HAaCEIECHUS

OcoGEeHHOCTH PHIHKA TPYAa U OTPeOHOCTh B Kajipax

Iepeuens rocycnyr LI3H, ¢opMbl, MeTO/IBI ¥ IOPSIOK UX IPEAOCTABICHHS

HpI/IHIII/Il'IBI OpraHu3alliy JaHHBIX B CHCTCMax YIpaBJICHAA O6azamu JaHHbIX,
MOPANOK HX peAaKTHPOBAHHNA

CucreMsl TIOWCKA uHpopManuu B UH(pOPMAMOHHO-
TEeIEeKOMMYHHKAUMOHHOM cetH  «MHTepHET», TpPHEMbl COCTABICHHA
ITOMCKOBBIX 3aIIpOCOB

Cepsuchl i paboTBl C 3IEKTPOHHOM [MOYTOH, MOPANOK MHPOCMOTpa
BXOISINUMX IHMCEM, NOPSAMOK CO3JaHHA M OTHPABKH COOOIUEHHH, IMpaBHIa
6€30MacHOCTH IPH PaboTe ¢ NEKTPOHHOM IOYTON

CHOCO6I>I, CpelcTBa U MOPANOK MEXBEIOMCTBCHHOI'O B3aHMOJICHCTBHSA U




B3aUMOJICHCTBHS C HAaCEIEHUEM IIPH OKa3aHUHU rOCyCIyT

[IpaBuia MEXIMYHOCTHOTO OOLICHUS, OJTHKA JENOBOro OOLICHHS H
MEXKYJIBTYPHON KOMMYHHUKAI[MH, 0COOCHHOCTH OOLIECHMS ¢ MHBAIUIAMHI
Tpe6oBaHus 1O 3aluTe MNEPCOHAIBHBIX JaHHBIX INIpu 06paboTke
uH$opManun

IlpaBuiia ¥ TOPANOK BEIEHHSA JEIONPOM3BOJCTBA M  IJIEKTPOHHOIO
nokymentoobopora (ganee — OJ10), mOpAIOK M CPOKH HpEICTABICHHS
OTYETHOCTH

Jpyrue xapakrepuctuku | Cobmonate  KOHQHICHIMANBHOCTh B OTHOIIEHHH  HH(pOpMAIHH,
TIOJyYEHHOH OT IpaKIaH’

[IpuMeHATh KINCHTOOPHEHTHPOBAHHBIH M IIPOAKTHBHBIA IIOXOX IIPH
IPEAOCTABICHUH TOCYCIyT

3.1.2. TpynaoBas pyHKIHS

Cogneiictue pabotonarensM B nogbope v
Heo6XOAMMBIX PaOOTHHKOB; Peali3alis POBCHb
HauMmeHoBaHHE A p > P - alt Kox | A/02.6 | (nogypoBeHB) 6
JIOTIOJTHATEILHEIX MEPOIIPUATHI B cdepe D p—
3aHSTOCTH HaCEJICHUs
IpoucxoxaeHue OBOIA 3auMCTBOBaHO U3
P A TPYA OpuruHan X
(pyHKIIH OpUTHHAJIA
Kon PernctpaunoHHLIH HOMEp
OpHUruHana npodeccHoHATLHOrO
craHnapra
TpynoBsle AeHCTBHA Oka3zaHue KOHCYJILTATUBHBIX YCIyTr M HH(pOpMHpoBaHHE paboTojarenei o

BakaHcusx ¥ ycayrax 1[3H no tenedony mimm depes sIeKTpOHHBIE CPEACTBA
KOMMYHHKALMH, TP HHIUBHAYAIBHBIX HOCCIICHUAX, HA TPYMIOBBIX H
MacCCOBBIX MEPOIIPUATHIX

[TpueM JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEAOCTABIEHUS FOCYCIYTH, B TOM
ypcIIe Yepe3 NTMYHBIA KaGuHer mHTepakTiBHOro moptana LI3H mbo yepes
nopraisl «locycmyru» win cucreMy «Pabora B Poccum», mMOAroToBka u
HalpapJicHue YBEJIOMJICHHS O PaCCMOTPEHHH 3asBIICHU

IMouck cBemenuii o 3asBurene B Oaszax gamHelx CMOB, BHecenme
JOTIOJHUTENBLHEIX CBEJCHHH B OJaHK y4Y€THOH INOKYMEHTAIlHH H 3ampoc
Heo6xoIuMoi HH(OPMAIIMK y paHee B3aUMOJICHCTBOBABIINX C 3asBUTENIEM
cnenuamctoB 1[3H

BHeceHHe B PETHCTP MOJydaTened rocyciyr cepbl 3aHATOCTH HACENCHHS
uHpopMauuu (CBeieHHi) o paboToaTeN X W BaKaHCHSX

BrisBiieHHe HeocTaomel nadopManii o paboronarelne Mk HHGOpMaIuH,
TpeOylonieil JOMOJIHUTENLHON IIPOBEPKH

C60p urdopMammu 0T paboTORATE e O HATHIHA CBOOOIHBIX pabOIHX MeCT
no TenedoHy HIM Yepe3 DIEKTPOHHBIE CpPEACTBA KOMMYHUKAalUHM H
dopmupoBaHue Ga3bl BaKaHCHH, B TOM 4YHCIie B CYET YCTaHOBICHHBIX
3aKoHOATeNLCTBOM Poccmiickoit denepaliiv KBOTHPYEMBIX MECT
KOHTpONE aKTyalbHOCTH HHGOPMAlMH O BAaKaHTHBIX PabOYMX MeCTax,
pasmemaemoii 8 CMHU 1 HHMOPMAIHOHHO-TENEKOMMYHHUKAIHOHHOH CeTH
«uTepuery

QopMHpOBaHHE MepeuHs Kaugumaryp paGoromatemo s moadopa
HeoOXOIUMBIX pa0OTHUKOB M NIPEAOCTABIEHHE €r0 MpH WHIMBUAYaIbHBIX
MOCEINEHMAX MK Yepe3 3JIEKTPOHHEIE CPEACTBA KOMMYHHKAIHH
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Opraumsanus cobeceoBaHHH TpaxaaH ¢ pabOTOAATENAMH MOCPEICTBOM
TeneOHHOM CBA3M WM BHICOCBS3H, C HCIOJIL30BAHHEM HH(YOPMANMOHHO-
TEeJIEKOMMYHHKAIMOHHOU ceTH «VHTepHET»

IMoaroroBka IIPOEKTOB JOTOBOPOB C paboToAaTelsIMH O COBMECTHOM
JESTENHHOCTH MO OPraHM3allik OIUIAYMBAEMBIX OOIIECTBEHHBIX PaboT M
BPEMEHHO# 3aHATOCTH ITPaXKIaH, BKIIOYas MHBAIUIOB

KOHCYJIBTHpOBaHI/Ie pa6OTOI[aTCJ'I5[, B TOM YHCIIC B PEKHMC OHHaﬁH, 110
BOIIpocaM CONPOBOXICHUA HWHBAIHIAOB B INPOLECCC IOHCKA paGOTBI H

TPYAOYCTPOHCTBA

IMoAroToBKa PEMIONKEHUI O NPHBJICYCHHH U HCIIOIb30BAHMH HHOCTPAHHBIX
pabOTHNKOB

C6op cBeleHMil OT OpraHM3alMil 1 MHIMBHAYAIBHBIX MpEANPHHAMATENCH
(manee — UII) o paboTHMKaX, Yb€ YBOJIBHECHHE HaMEYaeTCs B CBA3H C
NMUKBUJANMEH opraHu3anuu Jimbo mnpekpamieHHeM fAearensHocTH HII,
COKpallleHHEM YHCIIEHHOCTH MK IITaTa pabOTHUKOB, H IPUHATHE MEp IO UX
TPY/I0YCTPOHCTBY (0 BHIXO/A HA CBOOOHEIN PEIHOK TPy/a)

KoncynstupoBanue paboTojareneil Mo aJanTallid BHOBb HPHHSTHIX
pabOTHHKOB

dopmupoBanue 6a3bl JaHHBIX 0 pAOOTHUKAX, B OTHOLICHAH KOTOPHIX BBEICH
pEeXHUM HemonHoro pabodero IHs (CMEHBI) M (WIIM) HETONHOH paboueit
Heleld, a TaKKe BPEMEHHO He paboTaomuX B CBA3H C IPHOCTAHOBKOM
IPOHU3BOACTBA

[MoaroroBka [JOKyMEHTOB Ha BO3MEIUEHHE paboTojarenio 3arpar Ha
co3jjaHAe pabouynx MecT, Ha 3apaboTHYIO IUIaTy, Ha IPOQECCHOHAIBHOE
oOyucHUE U BHIILIATY CTHIICH M

Pazpa6oTka WH(QOPMALMOHHBIX H METOAMYECKHX MaTepualoB JULd
pabotonareneii

Ioaroroeka uHMoOpMaIMK Il PYKOBOAUTENIEH, OPraHOB U JAODKHOCTHBIX
NHI, HANpaBISAOIMHAX  3a0pochl, B  CIOydYasX, MPeJyCMOTPEHHBIX
3aKoHOAaTenscTBOM Poccuiickoi @enepannu

Benenne nIHYHBIX AEN HOJIy‘-I&TGJ'ICﬁ YCIyI' Ha pPa3UYHBIX HOCHTCIDIX
I/IH(i)OpMaIII/II/I, I[IOATOTOBKA ACJ K C1a4Y€ B apXHB H UX XpAHCHHUC

HeobxonuMble yMEHHS

[IpoBepsATh, (UKCHPOBaTH H CHCTEMAaTM3MPOBATh IOCTYMAOUIYIO OT
paboTtonareneii HHGOPMALNIO HA OCHOBAHHM NPENBSBICHHBIX JOKYMEHTOB
U CBEJICHU, colep)KaIuXcs B pETUCTPE HOJIyYaTeleid ToCyCIIyT

O6pabarteiBaTh ¥ XPaHUTh apXUB JIMYHBIX J€J1 U IEPCOHAIBHBIX JAHHBIX
paboTozareeil B 6yMaXKHO! M 3NEKTPOHHOM Gopme

IIpoBOJMTE JENOBBIE NEPETOBOPHI C TIPEACTABMTENSAMH paboTonaTeleH,
o0BbeIMHEHHI paboTonarenei, HCIIOJIHUTENBHBIX OprasoB
FOCYIapCTBEHHON BIIACTH, COMAILHBIX NapTHEPOB U cnennanucramu 13H
II0 BOIPOCaM OKa3aHHUs IOCyCIyT

Hcnosnp30BaTh B paboTe NaHHBIE MOHHTOPHHTA PhIHKA TPyJa, HHopMalmio
0 BaKaHTHBIX pabouYMX MecTax, pasMmemlaeMyio B cucteme «PaGorta B
Poccun» B CMHU u B uH(POPMAIMOHHO-TCIEKOMMYHHKAIIMOHHOA CETH
«HHTepHeT

[IpumenaTs B paGoTe HH(POPMAIMOHHO-KOMMYHHUKALMOHHbIE TEXHOJIOTHH,
OTIPABJIATH (A IIbl 10 FMEKTPOHHOM MOYTE ¢ COOMONEHHEM TPeOOBAHUH 110
3ammTe HHPOPMALUH

OcymuiecTBISTh IOUCK HHpOpMALUU B uHGPOPMALMOHHO-
TEIeKOMMYHHKAIHOHHO# ceTH «VIHTepHET», OCYIIECTBIATE HABUIAllKIO 10
caifTaM, IPUMEHSITE B paboTe CHCTEMBI OHJIaHH-KOHCYJIbTHPOBAHHS

PabGorats B crenuaIM3npPOBaHHLIX IPOTPaMMHO-TEXHHYCCKUX KOMILJICKCaXx,
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UCIIOJIL30BaTh CHCTEMBI YIpapieHHs 0Oa3zaMH JaHHBIX JULL MIPOCMOTpa H
BHECEHHMs HMH(OpMAIMH, IOJYYeHHOH OT paboTomaTeneil Ha OCHOBaHHM
HpeIbABICHHBIX JOKYMEHTOB, B PETHCTPHI II0JIy4YaTeeid rocyciyr
Pa6orarte ¢ rocyaapcTBCHHBIMH HH(GOPMALMOHHBIMH PECypCaMH, B TOM
yucne ¢ ucnoms3oBanmemM CMOB, ¢ mpaBoBeIMH HHGOPMALMOHHBIME
CHCTEMAMH, C JJIEKTPOHHBIMH (IH(POBBIMH) JOKYMEHTAMHU

Hcnonp3oBath B paboTe HporpaMMHOe OOECHEYEHHWE JId CO3[aHusd
00pabOTKH THIIOBBIX YEKTPOHHBIX JJOKYMEHTOB

BecTH [OKyMEHTAIMIO M CIY)XEOHYIO NEPENHMCKY B COOTBETCTBUH C
TpeGOBaHUSIMH  PYKOBOIAIIMX  JOKYMEHTOB,  PEriaMEeHTHPYIOLIMX
nesrensHocTs 1{3H, mpaBun u mopsika BeeHU IEIONPOU3BOJICTBA
Heobxon¥Mble 3HaHUA HopMaruBHbIe IPaBOBbIE aKTHI B 00JIACTH COACHCTBHS 3aHATOCTH HACENICHUS
demepaIbHOTO ¥ PErHOHANBHOIO YPOBHEH, a/IMUHUCTPATHBHBIC PETTTAMEHThI
PernoHaibHEIE TPOrPaMMBI CONEHCTBH 3aHATOCTH HACCIICHHS
OcoBEHHOCTH PHIHKA TPy U MOTPEOHOCTD B Kajlpax

ITepeuens rocycnyr 113H, ¢popmel, METOIBI M MOPSIOK MX MPEAOCTABICHU
TIpHALHIIBI OPraHM3aIuK JaHHIX B CHCTEMaX YIpaBlieHus 6a3aMu JaHHbIX,
HOPSIOK UX PEAAKTHPOBAHHUSA

Cucremsl MIOUCKA uHbpopMaIu B uH(pOpMaLuOHHO-
TeJEKOMMYHHKAUMOHHOM cetH «MHTepHET», MPHEMBI COCTABICHHUS
TIOHCKOBBIX 3aIIPOCOB

[ouToBEIE cepBUCHI AL PabOTBI € JIEKTPOHHOM MOYTOH, MOPSIOK
IIPOCMOTPA BXOJISIIMX IIHCEM, TIOPSIOK CO3JJaHHsA H OTIPABKU COOOIICHHUH,
npaBrIia 6€300aCHOCTH IIPH paboTe ¢ SNEKTPOHHOM IO4TON

Crioco6bl, CPeACTBAa U MOPAJOK MEXBEIOMCTBEHHOTO B3aMMOJICHCTBUA U
B3aUMOJIEHCTBHS C HACEIEHUEM IPH OKa3aHHH rOCyCIIyT

TIpapuia MEXIMYHOCTHOrO OOLICHHMs, OSTHKA JENOBOTO OOIICHHA H
MEKKyJIBTYPHOM KOMMYHHKaIH, 0COOEHHOCTH OOIIECHUS C HHBATHIAMU
Tpe6GoBanus NO 3amyTe MEPCOHANBHBIX JAHHBIX 0ph 00paboTKe
HHbOpMaLKH

TIpaBuia 0 HOPANOK BeJeHHs AenonpousBozicTsa u JJ10, mopsiok H cpokH
pe/ICTABICHHS OTYETHOCTH

Jlpyrue xapaktepucTuku | Cobmonate  KOHQUICHIMATHHOCT B OTHOLICHMH  HH(OpMaumy,
ITOJTYYCHHOM OT I'pakaaH

[IpuMeHATh KIMEHTOOPHEHTHPOBAHHEIH M NPOAKTHBHBIH IOAXOA IIPH
TIPeIOCTABIEHHH TOCYCIYT

3.1.3. TpynoBasa GyHKuns

Opranu3anys OmIaYuBa€MBIX YposeHb
HamMeHoBaHHE 00IIecTBEHHBIX Pa0OT U BpEMEHHOTO Kon | A/03.6 | (momypoeeHs) 6
TPYJAOYCTPONCTBA IPaXIaH KBanMQUKaLUHN
)%} 3auMCTBOBAHO U3
ITponcxoxAEHHE TPY LOBO Opurmsan X
QyHKUIH OpHUIrHHAIA
Kon PeructpanmoHHsiil HOMep
OpHTHHAIA npogdeccroHaILHOrO
cTaHIapTa
Tpynossle AeHCTBUA Mupopmuposanne obparusmuxca B [[3H rpaxnan, B ToM dYHCre

HaxXOoJAIINAXCsI B prnHOﬁ JKH3HCHHOM CUTYyalluH, 0 IIOPAAKE
NIpeaoCTaBJICHUsA yCIyrd, O H606XOILI/IMBIX JOKYMCHTaX I TIOJYYCHMSI
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YCIYT H Mepax COLWANbHON MOIIEPXKKH IPH JIMYHOM OOpallleHHH UM C
UCIIOJIB30BaHAEM CPEACTB KOMMYHHKAIUY

IlpreM JOOKYMEHTOB, HEOOXOAMMBIX JUI1 INPENOCTABICHHSA  YCIIYId
BPEMEHHOIO TPYAOYCTPOHCTBA H OILIAYMBAEMBIX OOIIECTBEHHBIX paboT, B
TOM YHCIIE 4epe3 JIMYHBIM Kabuner uHTepaktuBHoro moprana L[3H mubo
uyepes mnopranbl «[ocycmyru» uma cucremy «Pabora B Poccumy,
COINIacOBaHME C TPaXIAHMHOM JaThl W BpeMeHM oOpamenus B L[3H,
MOATOTOBKA ¥ HAIIPABJIEHHE YBEIOMIICHHS O pACCMOTPEHHH 3asBIICHUS

ITomck cBeneHuit o 3asgBuTele B Oazax gaHHEIX CMOB, BHeceHue
JIOTIOJHUTEIBHBIX CBEICHHH B OJIaHK YYETHOM IOKYMEHTALMH H 3alpoc
HeoOXoauMoi HH(popMaIK y paHee B3aUMOJCHCTBOBABIIMX C 3asBUTEIIEM
cnenunamicros [[3H

BHeceHMe B peructTp mnoiydareineil rocyciyr B chepe 3aHATOCTH HACEICHUs
uHpopMaiuy (CBEJCHUH) O IpakAaHaX H O BAaKaHCHMAX OIUIAYHBACMBIX,
00IIECTBEHHBIX paboT M 0 BpEMEHHOM TPYI0YCTPOMCTBE rpaKiaH

CGop wunpopmaiuu or paboTomaTenedl O BO3MOXHOCTH OpraHu3anuyd
OIlIaYMBaeMBIX OOIIECTBEHHBIX pabOT M BPEMEHHOrO TpPYAOYCTPOMCTBA
rpakaad 1 hopMUpoBaHKe 6a3bl JaHHBIX

IMomOop BapHAHTOB BPEMEHHOTO TPYIOYCTPOMCTBA U OIUIAYMBACMBIX
oOILIEeCTBEHHEIX paboT M MpPEAJOKEHHE HMX TpakAaHaMmM, B TOM YHCIE
HaXOJAIMMCSL B TPYAHOM KU3HEHHOH CHTyallHH, HECOBEPIICHHOJICTHUM B
cB06OHOE OT YueObI BpeMsl, BBITYCKHIAKAaM 06pa30BaTE/IbHBIX OpraHu3alii
npodecCHOHANBHOrO 00pa3oBaHMs IIPH JIMYHOM OOpallleHMd WK
UCIIONIb30BaHreM noprana «l'ocycnyra»

Cornacosanue ¢ paboTomaTesieM IOCPENCTBOM Tele(OHHOH CBA3H U
3NEKTPOHHBIX ~CPEJCTB KOMMYHHKALMH KaHIUIATYpPHl TIpaXXIaHWHA,
TIpETEH/IYIONIETO Ha 3aHATHE BAKAHCHH, H HAIIPaBIICHKE €T0 K pabOTONaTeNIO
I BpEMEHHOTO TPYAOYCTPOHCTBA WM Ha OIIauMBacMble OOLICCTBEHHbIC
paboTHI

Opranusanus cobGeceoBaHUi IpakaaH ¢ paboromaresieM MOOCPEACTBOM
Teae()OHHOM CBSI3M MM NEKTPOHHBIX CPEICTB KOMMYHUKAIIIH

VndopMupoBaHue TpaXIaHWHa O HeoOXoaumocTH Bo3spamenus B 1[3H
BBUIAHHOTO HampaBJieHus Ha paboTy ¢ OTMETKOH paboTojares

[MoaroToBka mnpoekra mgorosopa Mmexay L[3H u pabotomarenem 06
OpraHM3aliH OIUIAYABACMBIX OOINECTBEHHBIX pPaGOT WIM BPEMEHHOIO

TPYZLOYCTPOMCTBA rpakaaH

IMoaroroBka mpoekTa pelleHHs 00 OKa3saHHH MM OTKa3e B OKa3aHUM
MaTepHaibHOH TONIECPXKKH B IEPHOJ YYacTHs B OIUIAUMBAEMBIX
06IIECTBEHHBIX PaboTax MM BPEMEHHOTO TPYAOYCTPOHCTBA IpaxIaH (B
OyMaXXHOIi ¥ 3TEKTPOHHOH (opMe)

ITogroToBka M Briga4a TpaXKJIaHMHY pe3yapTaTa IPeNOCTaBICHUA TOCYCIYTIH

IMoaroroska WHGOPMALUH U1 PYKOBOAHTENEH, OPraHOB M JIOJDKHOCTHBIX
AW, HANpaB/SIOIIMX  3alpochl, B  ClydYasx, IPeayCMOTPEHHBIX
3aKOHOAATENBCTBOM Poccuiickoit ®enepayin

BCHCHI/IC JIMYHBIX JACII l'IOJIy‘-IaTeJIeﬁ YCIyr Ha pa3iuYHbIX HOCHTCILIX
I/IH(l)OpMaI.II/II/I, HOJrOTOBKA JCJ K CAa4e B apXUB U UX XpPaHCHNC

Heo6xoqumele yMeHHS

IIpoBepsaTh, (HUKCHpOBaTH H  CHCTEMATH3MpPOBATh  HMHQOpMALIO,
NOCTYNAOIyld OT TpaxAaH M  paboTonarened, Ha OCHOBAHHH
HpeIbABICHHBIX JOKYMEHTOB M CBEICHHH, COACPIKAIIMXCA B PETHCTPE
[oJIydaTesIel rocyclyr

O6pabarbiBaTh ¥ XPaHUTh apXHB JIAYHBIX €I U NEPCOHAIBHBIX JAHHBIX
rpaxaan B 6yMaXHOH U JJIEKTPOHHOM (opme
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BraBnats npuurHbl oOpamenus rpaxaad B II3H u ompenendars mepedeHs
HEOOXOMMMBIX YCIOyT C YYeTOM HX HHTEpPecoB, NOTpeOHOCTEH u
BO3MOJKHOCTEH, & TAK)KE C YUETOM COIHMATBHO-3KOHOMHYECKOM CHTYallHH,
CJIOKMBILIEWCS HAa PHIHKE TPYJa

VuuThiBaTh B 06IJ.ICHI/II/I C TpaXJaHaMH HX COLUHAIBHO-IICUXOJIOTHYCCKHC
OCOGCHHOCTI/I, B TOM YHUCJI€ HMCIOINHECA Y HHBAUIH0B OI'paHIICHUS]

[Ipumensats B paboTe MHGOPMALMOHHO-KOMMYHHKAI[MOHHBIC TEXHOJIOTHH,
OTHPABIATH (aiilibl 110 SIEKTPOHHO# MOYTE ¢ COOMOACHUEM TPEOOBAHMIA 10
3ammTe HHPOPMaIUH

OcymecTBIiTh HIOUCK nHdopMaIu B uH(pOopMAaIMOHHO-
TENEKOMMYHHKAIIMOHHOMN ceTH «VIHTepHeT», OCYIIECTBIATh HABUTAUHIO 110
caiiTaM, IPUMEHATH B paboTe CUCTEMB] OHJIAHH-KOHCYIbTHPOBAHMS

PabGorats B CIIEHaIM3APOBAHHBIX [IPOrpaMMHO-TEXHUYECKHX KOMIUICKCAX,
KCIOJB30BaTh CHCTECMBI YIIPABIICHHUS Oazamu JAaHHBIX 1A IIPOCMOTpa H
BHCCCHUA PIH(bOpMaIII/II/I, HOHY‘ICHHOﬁ OT TIpaXdaH Ha OCHOBaHHUU
NPEABIBICHHBIX TOKYMEHTOB, B pCIHCTPBI r[onyqareneﬁ TOCYCIIyT

PaGoTaTh ¢ rocyaapCTBEHHBIMH HHGOPMAIMOHHBIMH DECYpCaMH, B TOM
yucie ¢ ucnonpzopanueM CMDOB, ¢ mpaBoBHIMH HH(GOPMallMOHHEIMU
CHCTEMAMH, C 3JIEKTPOHHBIMH (IIM(POBBIMH) TOKYMECHTAMH

Hcnone3oBath B paboTe IpOrpaMMHOE O00OECIE€YEHHME [ CO3JaHus U
00pabOTK! THIOBBIX NEKTPOHHBIX JJOKYMEHTOB

BecTH JOKYMEHTamHMIO M CIY)Xe€OHYIO NEPENMCKYy B COOTBETCTBHH C
TpeOOBaHHUAMH  PYKOBOIAIIMX  JOKYMEHTOB,  PCIIaMEHTHPYIOLKX
nestensHocTh L[3H, mpaBuit u mopsiika BeleHUs AEIONPOU3BO/ICTBA

HeobOxoaumMele 3HaHUS

HopMaruBHbIE IIPaBOBEIE aKTHI B 06J1aCTH COINEHCTBHS 3aHATOCTH HACETICHU A
denepansHOro M perHoHaIBHOTO YPOBHEH, B 061acTH MpodecCHOHANBHOTO
00pa3oBaHMs ¥ COLMAIBHOH 3alllUThl MHBAIMAOB, aJIMHHHCTPAaTHBHBIC
perJIaMeHTBI

PernonanbHbie IIporpaMmsbl COZIeHiCTBHA 3aHATOCTU HACEIICHUS

OcoGEHHOCTH PHIHKA TPYZAa M OTPeOHOCTh B Kajipax

Iepeuens rocycinyr LI3H, popMel, MeTobI M OPSIOK HX NPENOCTABICHHS

HpI/IHIII/IHI)I Opra”Hu3allii JaHHBIX B CHCTEMaxX YHpaBJICHUA 6aszamu JAHHBIX,
IOPAOK UX pCAAKTHPOBAHUSA

CucteMbl HOMCKa uHpopManuu B HHGOpPMaLMOHHO-
TeNeKOMMYHHKAIMOHHOM ceTn  «MHTepHeT», NpPHEMBI COCTABIICHHA
TIOMCKOBBIX 3aIPOCOB

[ToytoBble cepBUCH s PabOTBl C BIEKTPOHHOM MOYTOH, MOPSAIOK
IPOCMOTpA BXOJIAIIMX [HCEM, IIOPSIOK CO3/IaHHSA U OTIPABKU COOOLICHHI,
npaBuIa Ge30acHOCTH MIPH paboTe C 3EKTPOHHOM [OYTOH

CHOC06I>I, CpeACcTBa H IIOPANOK MEXKBEIOMCTBCHHOI'O B3aUMOJICHUCTBUA H
B3aMMOJCHCTBHS C HaceJIeHUEM IIPH OKa3aHMHU TOCyCIIyT

HpaBnna MCXKIIHYHOCTHOT'O 06II.I€HI/IH, 3THKa JO€JI0BOIO OGIHCHI/ISI H
Me)I(KYJIBTypHOﬁ KOMMYHHKalNy, 0CO0EHHOCTH OONIICHUA ¢ HHBAJIUIAMH

TpeboBaHMs 1O 3al(WTe [EPCOHANBHEIX JAHHBIX TIpU 0OpaboTke
uHpopManuu

IIpaBuia U NOPSI0K BeJleHHs Aeonpon3BocTa 1 /10, MOpsAROK H CPOKU
IPEeICTABIICHUS OTYETHOCTH

Hpyrue XxapakTepuCTHKA

Cob6mogath  KOHQHASHIMATHHOCT, B OTHOINEHMH  HH(pOpMaLuH,
IOIYYEHHOH OT rpakJaaH

IIpuMeHsTh KIMEHTOOPHEHTHPOBAHHBIH H MPOAKTHBHBIA TOJXOM IIPH
HPEAOCTaBICHHH T'OCYCIIyT
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3.1.4. TpynoBas pyHKuus

CopeiicTBHE CaMO3aHATOCTH YposeHb
HaumeHoBanye 6e3paGOTHBIX IPAXIAH Kox | A/04.6 (1ioxypOBEHE) 6
KBaJTHHKaLHK
INporcxoxxaeHHe Tpya0BOi o X 3auMCTBOBAHO M3
¢$yHKuuN pHrHHail OpHI'HHAIA
Kon PernctpalimoHHBIN
OpUTHHAJA HOMEp
npoteccHOHaANTEHOTO
cTaHgapTa
TpyaoBsle NeHCTBUSA Wndopmuposanue obpatuBmuxcs B LI3H rpaxngan, B ToM uucie

HaXOAAIIMXCSd B  TPYAHOM OHKA3HEHHOHM CHTyalldd, O  IIOPSJIKe
IpeNOCTABIEHHS] YCIYTH, O HEOOXOAMMBIX NOKYMEHTaX Ui TOJy4YeHHs
yCIyr B Mepax COLMAIBHOH MONNEPXKKH IPH JIHYHOM OOpallleHHH WIH C
HCIIOJIL30BAHUEM CPEJICTB KOMMYHHKALUH

IlpueM MOKYMEHTOB, HEOOXOJMMBIX MJI NPEJOCTABICHHUs YCIYIH IO
COIEMCTBHIO CaMO3aHATOCTH Oe3paboTHBIX IpaXkIaH, B TOM 4HUCIIC Yepe3s
MWYHBIA KabuHeT MHTepakTHBHOro moptana LI3H nubGo yepe3 mopraibl
«ocycITyTi», COrlIacoBaHUe ¢ IPAXIaHAHOM JaThl 1 BDEMEHH OOparieHus
B I[3H, moAaroroBka W HampaBlICHHE YBEIOMIEHHA O pPaccMOTPEHUH
3asBJICHUS

Ilouck cBepeHuii o0 3asBuTele B 0Oazax ganHeIx CMOB, BHeceHue
JOTIONHUTENBHBIX CBeJICHMH B ONlaHK yd4eTHOH XOKYMEHTAlMH H 3ampoc
HeoOXoauMoit HHGOPMAIMK Y paHee B3aHMOACHCTBOBABIIHX C 3asBUTETICM
cnenuamucros 1{3H

BHeceHHe B PETHCTp MOydaTelield rocyciyr B cepe 3aHITOCTH HaceIeHHs
uHpopMauuu (CBEIEHWH) O TIpaxJaHax, M[OJyYMBIIUX YCIyry IO
COZCHCTBHIO CaM03aHITOCTH 0e3paboTHBIX IpaXkIaH

IIpoBesicHHE TeCTHPOBaHMs (KOHCYILTHPOBaHHs) 6€3pabOTHRIX IpaXaaH ¢
HENbI0  OlpelefieHHs CTENeHH HX TOTOBHOCTH K OCYIISCTBICHHIO
IpeIpUHAMATEIbCKON NEATEILHOCTH

[MogroToBKka M Bbiada 0e3pabOTHOMY TIpaXJaHHMHY MPCUIOKEHUI O
IPOXOXIeHHH MpodeccuoHanbHoro obydenus wmm nonydenun HI10 mo
OCHOBAaM HpeIIPUHEMATENBCKON [IEATENBHOCTH, BKIIOY9as oOydyeHHE B
Jpyrofl MECTHOCTH

OkazaHye HOMOINM B pa3paGoTKe OGU3HEC-IUIaHA U PACCMOTPEHHH €ro Ha
COOTBETCTBHE OCHOBHBIM TPEOOBAHUSIM K TaKMM JOKYMCHTaM

TToxroToBka mpoekTa gorosopa Mexay LI3H u rpaxmanunom o6 oxazaHHH
eIVHOBPEMEHHOM  (MHAHCOBOH  IOMOIM  HAa  OCYAapCTBEHHYIO
PETHCTPANHIO €T0 B KadecTBe opuandeckoro iuua, T mbo kpecTssHCKOro
(dbepmepckoro) xo3sgicTBa

[ToAroTOBKA IPOEKTA IIpHKa3a 00 OKa3aHUM ¢IMHOBPEMEHHOH QpUHAHCOBON
MOMOIIM Ha MOATOTOBKY JIOKYMEHTOB IIPH IOCYAapCTBEHHOM perucTpanuy,
Ha OpraHU3alyIo CaMO3aHATOCTH

[MogroToBka W BbIaYa 3aKIIOYCHHS O IIPEJOCTaBIEHMH YCIYIH,
COJIEPKAIEr0 PEKOMEHJAIMH O MPEANPHHAMATEIBCKOH AEATENIBHOCTH,
160 00 0TKa3e B MPEeJOCTABICHUH YCIYTH

IMoaroToBka MHGOPMAUH Ul PYKOBOJUTENEH, OPraHoB U JODKHOCTHBIX
JWL, HanpaBisIOIIMX 3alpochl, B  ClydasX, TNPEeAyCMOTPEHHBIX
3aKoHozaTeapcTBOM Poccuiickor @enepanun
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BemeHne JHMUHBIX JeNl TOJydaTeaeil YCIyr Ha pa3MyHbIX HOCHUTEILIX
HH(pOpMAlIIH, OATOTOBKA J€J K CJaue B apXUB H HX XPaHEHHE

HeobxoauMmelie yMeHHA

[IpoBepsTh, (UKCHPOBaTH ¥  CHCTEMAaTH3UpPOBaTh  HH(OPMALHIO,
HOCTYMAIOIIYIO OT TPa)KAaH Ha OCHOBAHUY NPEIBABICHHBIX JOKYMEHTOB M
CBEJICHHH, COJIEPKAIMXCSL B PETHCTPE MOJIydaTesied rocyciayr

OG6pabarsiBaTh U XpaHUTh apXMB JNUYHBIX JENI M MEPCOHAIBHBIX JAHHBIX
rpak/iaH B OyMa)XHOH! U JIEKTPOHHOH opme

BeBistTh HpHuMHbL 00pamenus rpaxaad B LI3H u onpenenars nepeyeHs
HEOOXOMMMBIX YCIYr C Y4eTOM HX HHTEpEcOB, MOTpeOHOCTEH U
BO3MOJKHOCTEM, a TaKXKe ¢ yU4eTOM COLHAIbHO-3KOHOMHYECKOH CHTYAI[HH,
CJIOXKHBIIEHCS Ha PBIHKE TPyJa

YuuThIBaTh B 06IIICHI/II/I C rpaxaaHaMd HMX COLHAJIbHO-TICHXOJIOTHYCCKHUC
OCOGGHHOCTI/I, B TOM YHCJIC UMCIOIMHUECCA Y MTHBATUAOB OTPaHHYICHUS

IIpuMmensTs B paboTe HHGOPMAIMOHHO-KOMMYHHKAI[MOHHbIE TEXHOJIOTHH,
OTHPABJIATE (aiiyibl 10 HIEKTPOHHOH 1oUTe ¢ cobInoAeHNEM TpeboBaHU 1O
3aluTe HHPOpMaLluH

OcCymiecTBIATh TIOUCK uHpOpMAIUU B HH(POPMALUOHHO-
TEJIEKOMMYHHMKAHOHHOU ceTn «MHTepHET», OCYINECTBIATE HABUTALHIO IO
caiiTam, IPUMEHATH B paboTe CHCTEMBI OHJIAHH-KOHCYILTUPOBAHMS

BrusiBisTe HpeIalI/IHI/IMaTeJII)CKI/Iﬁ MMOTCHII U AL

PaGorars B creqUaIM3UPOBAHHBIX MMPOTPAMMHO-TEXHHUICCKHX KOMILICKCAX,
HCIIONIL30BAaTh CHCTEMBI YIIPABJICHUS 0azamu JJAHHBIX IJIA IIpOCMOTpa "
BHCCCHUS I/IH(i)OpMaI.II/II/I, HOHY‘ICHHOﬁ OT TIpaxJadn Ha OCHOBaHHH
NPEAbABICHHBIX NJOKYMEHTOB, B pETHCTPHI nonyaneneﬁ rocyciyr

Pa6oraTte ¢ rocygapcTBeHHBIMH HH(GOPMaLMOHHBIMH PeCypcaMH, B TOM
yucne ¢ Hcnonb3opanneM CMOB, ¢ mpaBoBEIMH HHGOPMaNHOHHBIMU
CHCTEMaMH, C SJIEKTPOHHBIMHU (I{M(POBBIMH) JOKYMEHTaMH

HWcnone3oBark B paboTe NIporpaMMHOE OO€CIEYeHHE JUIA CO3[aHusi H
00pabOTKH THIIOBBIX HJIEKTPOHHBIX JIOKYMEHTOB

BecTH [JOKyMEHTAIMI0O M CIY)KEOHYIO NEPENHUCKY B COOTBETCTBUH C
TpeOOBaHUAMH  PYKOBOIAIIMX  JOKYMEHTOB,  PEIJIaMCHTHPYIOIIHX
nesrensHocTh 1[3H, mpaBul v opsi/ika BEAEHUs JIEIOMPOM3BOJICTBA

HeoOxoauMele 3HaHUS

HopMaTnBHEIE IPaBOBEIE aKThI B 001aCTH COAEACTBHUS 3aHATOCTH HACENICHUA
denepansHOro ¥ PErHOHAIBLHOTO YPOBHEH, B 061acTH MPOGECCHOHATBHOTO
00pa3oBaHMs ¥ COLMAJBHOH 3allMTHl HMHBAIHIOB, AJMHHHUCTPATHBHBIC
perJIaMeHThI

PernonaisHbie IIporpaMMaI coJefcTBHA 3aHATOCTH HaceICHU

OcoOeHHOCTH PHIHKA TPYAa U IOTPeOHOCTH B Kajipax

ITepeuens rocycnyr LI3H, GpopMbl, METOMIBI M MTOPSAOK HX MPE/IOCTABICHAS

HpI/IHIII/IIILI OpraHv3aluy JaHHBIX B CHCTCMAaX yupapJICHUA Oazamu JaHHBIX,
NOPANOK HX pEHaKTHPOBAHHSA

CucreMsl TIOUCKA uHbpopMaIHH B UH(pOPMaLMOHHO-
TeJIEKOMMYHHKAIMOHHOM ceTH «VIHTepHET», MpHEMBI COCTABJICHHU]
MTOUCKOBBIX 3aIIPOCOB

[lo4ToBBIE CEPBHCH Ijisi PabOTHl C 3JIEKTPOHHOM IIOYTOH, MOPSJIOK
IIPOCMOTPA BXOSIIAX MHCEM, IOPSIOK CO3/IaHHS U OTIPABKH COOOLICHHUH,
npaBuiIa 6€30MaCHOCTH P paboTe ¢ IIEKTPOHHOIM OYTOH

CIIOCOGH, cpeacTBa U NOPAAOK MEXKBCAOMCTBCHHOT'O B3auUMOJeCTBUA U
B3aHMOJEHCTBHA C HACEIEHUEM IIPH OKa3aHUHU IOCyCIyr

[IpaBuia MEXIMIHOCTHOTO OOILIEHHMA, OSTHKA JIENOBOTO OOLICHHS U
MEKKYJIbTYPHOM KOMMYHHKaLMH, 0COOEHHOCTH OOIUCHHAS C HHBANHIAMH
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TpeGoBanus 1o 3amuTe NEPCOHATBHBIX JAaHHBIX 0OpH  00paGoTkKe
uHpOpMalu

ITpaBuina ¥ IOPSIOK BeeHUs AenonponssojcTa u /0, HopanoK ¥ CpoKu
MpeICTABICHUS OTYETHOCTH

Jlpyrue xapakrepuctuku | Cobmonate  KOHQHIECHUHATILHOCTE B
MOJIy4EHHOM OT rpakaad

IIpuMeHATh KIMEHTOOPHEHTHPOBAHHBI M MPOAKTUBHEIM IIOAXOM IpH
TpeI0CTABIEHUH TOCYCIYT

OTHOIIICHNHM  HWHGpOPMAIIH,

3.2. O6o6mennan TpyaoBasi QyHKIHS

[IpenocraBnenye yCiayry mno
npodeCCHOHATBHON OpUEHTALINHY,
H « VposeHs
aMMEHOBaHHE TICHXOJIOTHYECKOM HOIAECPIKKE U Kon B 6
. KBaTUUKanum
colpalbHOM ananTanuu 6e3paboTHBIX
rpakiad Ha peIHKE TpyJa
[TpoucxoxaeHue
M 3auMCTBOBaHO U3
06061EHHOM Opururan X
N OpUTMHaNIa
TpyaOBO# (DYHKIHI
Kon PeructpannoHssiii HoMep
OpHTHHAJIA npo¢ecCHOHAEHOTO CTaHaapTa
Bo3moxHble ITpodxoHCYTBTaHT (KapbepHBIA KOHCYIHTAHT)
HauMEHOBAHMA Ipo¢xorcynsranr I, II KaTeropuu
JIOJDKHOCTEH, Crenuamuct no npogopueHTanvu
npodeccuii CrienuaiucT 1m0 CONUATEHON U IICHXO0NOTHYECKOH a/lanTallii rpaXkaaH

Beaymmii npo@KoHCYIbTaHT
Beayumii ciequainct o COMUAIbLHOR 1 [ICUXO0JIOTHYECKOH afmanTaliiu

rpaxKiaH

TpeboBanus K
00pa30BaHUIO U
00y4EeHHIO

Bricmee oOpa3oBaHne

WA

Briciiee o6pazoBanne (HenpodHIbHOE) U JONOIHUTENBHOES
npodeccroHaTbHOe 00pa30BaHHe — IPOrPaMMEI IIPOQECCHOHATBHOM
NEPENOATOTOBKH 110 MPOQHIIIO IEATEILHOCTH

TpeGoBaHus K OIBITY

NpaKTHYECKON
paboThI

JIi1 TODKHOCTEH ¢ Kareropueif — OIBIT paboThl B JOIDKHOCTH ¢ Gosiee HU3KOH
(mpeamIecTByIOLIEH) KaTeropHeil He MEHEe ABYX JIET

JUIs IOIDKHOCTEH: BeXyuii MpoGdKOHCYIbTAaHT, BEAYLIHH CICIUAIKCT 110
COLHAIBHOM 1 IICHXOJIOTMYECKOH a/[alTalliy TPpaXKIaH — ONBIT paboThI HE
MeHee JIBYX JIeT B JIOJDKHOCTH ¢ GoJiee HU3KOH (IIpeIecTBYIONIEH )
KBaTHUKanuei

Oco0Orle ycroBUs

nonycka K pabote
Hpyrue PexoMeHIyeTcs IOMONHUTENBHOE NIpodeccHonanbHoe 00pa3oBaHue —
XapaKTepUCTHKH IpOrpaMMEI MOBBIIICHAS KBATH(HKAIMK HEe PeXe OJHOTO pa3a B IATh JIET

HOHOJIHI/ITeJ'IbHLIe XapaKTCPUCTHKH

HaunmeHoBanue Koxn HamMmeHoBaHHE 6a30BOM IPYIIIEL, TOJDKHOCTH (IIpodeccun)
JOKYMEHTa WIH CTICHUATBHOCTH
OK3 2423 CrienanucThl B 061acTi noadopa U HCIONb30BaHHUs
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epcoHaNa
EKC® - IIpokoHCYILTAaHT
OKIIATP 25879 ITpodkoHCYIBTAHT
OKCO 5.37.00.00 [cuxonornueckre HayKu
5.39.00.00 Conuoorys 1 conyansHas paboTa
6.44.00.00 OG6pa3oBaHue U NeJaroruyeckKue HayKu
3.2.1. TpyaoBas GpyHKUHSs
OxkazaHue yCIIyTH 110 YposeHb
HaumeHoBaHHe pohecCHOHATBHON OpHEHTALIMH Kox | B/01.6 (moaypoBeHb) 6
rpaxaaH KBanu(HKALMH
HpoucxoxkaeHue TpyA0BOi Opurusan X 3auMCTBOBAHO U3
dyHKIIH OpHUTHHAIA
Kon opurnnana  PerucTpaunoHHEIH HOMED
npoeCCHOHANLHOTO
CTaHAapTa

TpynoBble AEHCTBUA

WndopMupoBanne rpaxxJaH O CIPoce U NPEIOKEHNH Ha PhIHKE TPyJa, O
HopsizIKE, hopmax MIPEAOCTABICHUS yCIIyT, HanpaBICHUAX
NpodeCCHOHANBHO! OPHEHTAllMM MpPH JIMYHOM OOpallleHHH HIH €
HCIIOJIB30BAHUEM CPEICTB KOMMYHHUKAIIUH

Opranu3aiusi KapbepHOro KOHCYNETHPOBAHHS Ul 3aHATOTO HACENICHUA

KoHCynbTHpOBaHHE MOJIONEKHM M HAaceleHHs, a TaKkkKe TIpax/aH,
HAXOMAINMXC B  TPYAHOH O>KM3HCHHOM  CHTyallHH, [OJJIEXalIHMX
BBICBOOOKACHMIO, IIPH JINYHOM 0OpaIlleHHHU HITH C UCII0JIb30BaHUEM CPE/ICTB
KOMMYHHKALMH

IlpueM 3asBleHHS O IPEAOCTABICHHH YCIYTH IO NpodecCHOHANBHOMN
OPHEHTALIMA, B TOM YHCIIC Yepe3 KaOMHET HHTepakTHBHOrO noprana L[3H
6o depes mopransl «Locycayruy» wm cucreMy «Pabora B Poccumy,
coriacoBanue ¢ 6e3paGoTHBIM T'PaXJaHHHOM JaThl H BPEMCHU OKa3aHHs
yCIIyTH

IloaroroBka n HanpaBJICHUE YBCIOMIICHUSA O PACCMOTPCHHUH 3aABJICHUA

BeieHue peructpa moiydaresei rocyclyr B cepe 3aHATOCTH HACCIICHUS

O3HaKOMIIEHHE TPaXIaH ¢ TpodecCHsIMH, CICUATbHOCTIMH, KOHKPETHBIMA
pabOYHMU MECTaMH

ITpoBeseHne mpoduaapoanus Oe3pabOTHBIX TpaX[JaH IO COLHAILHO-
TIICHXOJIOTHYECKHM I'PyIIaMm

KOHCY/IbTHPOBAHHME TPAXAAH C NMPHMEHEHMEM METOIMK M TEXHOJOTHH
NpodeCCHOHANBHON OPHEHTAIMH B LeENsAX OOCCHEeYeHHS OCO3HAHHOTO
BEIGOPa MPOPECCHOHANBHOTO MyTH C YYETOM MX HHTEPECOB, NOTpeOHOCTE!H
41 BO3MOXHOCTEH, a Takxke ImoTpeOHocTedl oOmmecTBa, B TOM YHCIE C
HCIIOJIb30BAHUEM DIIEKTPOHHBIX CPEICTB KOMMYHHKALIUM

TecTupoBanue (aHKETHPOBAHHE) FPaXKIaH [0 METOAHKAM, HCIOJIb3YEMbIM
pu 1poecCHOHANBHON OPHEHTALMK, B TOM YHCIE B PeXHME OHIAMH, C
IENBIO OIpEIENeHHs CTeNeHH IPUTOJHOCTH K KOHKDETHOH mpodeccuu
(pabouemy MecTy, JOKHOCTH)

TTpoBe/icHHe TPSHHUHTA 110 PO eCCHOHATLHON OPHEHTAMH

ITonGop HaIpaBICHUSA npodeccrnoHaIBHOM JEATeTBHOCTH,
COOTBETCTBYIOLIEH ICUXO0(U3HOTOTHIECKIM BO3MOXXHOCTSIM,
npodeccHOHATBHBIM KOMIIETEHIMAM IPaK/[aHaM, B TOM YHCJIe HHBAJIM/AM
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Okazanue MOMOINM IpakJaHaMm B Mpo¢eCCHOHANTBHOM CaMOOIPEICIICHUH,
NPUHATHH OCO3HAHHOTO PEINCHHS B BHIOOpE MIM IEpeMEHE MpOdeccuH,
HanpaBJieHHs IPo(eCCHOHAIBHOTO 00YYEeHHs], IPH OTKPBITHH CBOETO JI€Na

Pa3paboTka pekoMeHAalMH, coJlepKallluX NepeYcHb BUIOB JEATENBHOCTH,
BO3MOHBIX HalpaBJIeHHi PodecCHOHAIBHOrO 00ydJeHHs

IMoaroToBKa ¥ BbIAaYa MpeIoKeHu# (peKOMEHAAMI) O IPeIOCTaBICHHN
YCIyTH 10 Npod)eCCHOHANBHON OpHEHTAlMH M 3aKMO4YeHHs 00 OKa3aHuH
JTOM YCIYIH

IpoBeneHure ompoca (AaHKETHPOBaHMA) IPaXJaH C LENBI0 OMpeIeTICHHs
YAOBIETBOPEHHOCTH M OLIEHKH Ka4ecTBAa IPEAOCTABICHHOMN YCIYTH, B TOM
YHCJIE ¢ HCIIOJIb30BaHUEM DIICKTPOHHBIX CPEICTB KOMMYHHMKALIUH

IIpoBenenne npoQOPUEHTALIMOHHBIX MEPONPHATHA B 06pa3zoBaTENbHBIX
OpraHu3aluaX, B TOM YHCIE C HCIOJb30BAHHEM I3JIEKTPOHHBIX CPEJICTB
KOMMYHHUKAIIH

IIpoBenenue NPoGOPHEHTAHOHHBIX MEPONPHATHH [/ WHBAIMAOB C
y4ETOM MMEIOLIMXCS Y HUX OTPaHUYEHUH H CONPOBOXKICHHE UX B IIpoLecce
OKa3aHHs yCIYTH

[ToaroroBka U pacnpocTpaHEHHE npodoprueHTaOHHBIX
MHPOPMAIMOHHBIX M METOAMYECKHX MATepHalioB € HCMONB30BaHHEM
CHEeNUATBHBIX KOMIBIOTEPHBIX IIPOrpaMM

Toxroroska MHMOPMALMK UL PYKOBOAMTENEH, OPraHOB U JODKHOCTHBIX
JMI, HampaBIAIOIIMX 3alpochl, B  CIy4YasX, MPECAYCMOTPEHHBIX
3akoHoHaTenscTBOM Poccuiickoit Oepepanym

Benenne nHYHBIX A€ l'IOJ'Iy‘IaTeJIeﬁ yCIyr Ha pasiu4HblX HOCHTCIAX
I/IH(I)OpMaI.[I/II/I, IOAroTOBKA ACJI K ¢aa4yc B apXHB H UX XPAHCHUC

Heobxoaumsble yMEHHUS

CoOCTaBIATh IIAHBl MEPOIMPHUATHIA, HAIIPABICHHBIX HA OKa3aHHE IOMOLIH
rpakaaHaM, B TOM 4HCIe HHBaiHAaM, B NpoQecCHOHAILHOM
CaMOOIIPEJIETIEHAH, COTJIACOBBIBATH (OPMBI M YCIIOBHS MX IIPOBEACHUS

HpOBOJIHTI: HUHIUBUYAJIbHOC M T'PYNIIOBOE€ KOHCYJIBPTHPOBAHHUC I'PAKIAH, B
TOM YHCJIE HHBAJTUA0B, B TOM YHCJIC C HCIIOJIb30BaAHUEM MOOHJILHOTO HeaTpa
3aHATOCTH

IIpuMeHATh  METOABI  JIMATHOCTHKA  JIMYHOCTH, CIIOCOOHOCTeH M
CKJIOHHOCTEMH, MO3BOJISIONIME aKTYaJH3HPOBATh MO3HIMIO IpaKAaHWHA H
obecreynTs Tpo(eCCHOHATHHYIO CAaMOPEaAIN3aLHIO

[IpuMeHs T JIy4mine IPaKTAKKA Npo(ecCHOHATbHON OPUEHTALHH IPaXKIaH U
MCIIONB30BaTh INpH  NpOQOpHEHTAUMH CHPAaBOYHMK mpodeccuil U
NpodECCHOHATBHBIC CTAHAAPTHI (IIPH UX HAJIMYKH)

BeMBIATE CHIIBHEIE CTOPOHBI, JTHYHOCTHBIE KA4ECTBA, IIPOBOAUTD aHaJIu3
HMHTECPECOB U MOTHBALlMH

Pa3pabaThiBaTh IpOrpaMMbl MHIMBHAYaIbHOW M TIPYNNOBOH paboTHI ¢
rpaxJaHaMy 1 HHBAIUJIaMH

ITpoBoauTh Gecepl (JIEKIUH) O CHTYAllMU Ha PHIHKE TPy

TIpoBOIMTE ONMPOCHN (aHKETHPOBAaHME) TpaxdaH H 0OpabarbiBaTe HX
pe3yJIbTaThbl

OueHuBaTh MCHXOJOTHYECKOE COCTOSIHHC TIpaKIaH, OPHECHTHPOBATHECA B
MEXITHIHOCTHBIX OTHOINCHUIX

VuuTBHIBATH B 06IIICHI/IPI C TpaXaaHaMu HX COLHAIIBHO-TIICHXOJIOTHYCCKHC
OCOGCHHOCTI/I, B TOM YHCIIE UMEIOIIHCCA Y HHBAJIMIOB OrpaHHYCHHA

MOTPIBHPOBaTB rpaxJjaH Ha O6y‘IeHI/Ie M TPYAOBYIO HCATEIILHOCTD

Wcronp30Bath B paboTe NaHHbIE MOHHTOPHHI'a PhIHKA TPY/Ia, HHPOpMalHo
0 BaKaHTHBIX pPabOuYMX MecTax, pasmelraeMmylo B cucreMe «Pabota B
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Poccuu», 8 CMHU u B HHGOPMANHOHHO-TEICKOMMYHHMKAI[HOHHOH CETH
«HTEpHETY

' [Ipumensts B pabote HHPOPMAHOHHO-KOMMYHHKAIIKOHHBIE TEXHOJIOTHH,

OTIPABJIATE (aiiIIEI IO HIEKTPOHHOH MMoUTe ¢ CobIIoAeHNEM TpeOoBaHM 110
3amuTe HHbOpPMaLUH

OcymecTBIATh TIOUCK nHpopManun B AHPOPMAIMOHHO-
TeNEKOMMYHHKAIIHOHHOM ceTH «VIHTepHeT», OCYIIECTBIATh HABUIAIHIO 110
caifraM, IPUMEHATDH B pabOTE CHCTEMBI OHJIAWH-KOHCYJILTHPOBAHUS

Pa6oTaTs B clIEHATA3UPOBAHHBIX IIPOrPAMMHO-TEXHHYECKHMX KOMILIEKCAX,
UCIIONB30BaTh CHCTEMBI YIpaBieHWs 06a3zaMH JaHHBIX IUIA IIPOCMOTpa M
BHeCEHHS HMH(POpPMAIMK, IONYYEeHHOH OT TIpakKJaH Ha OCHOBAaHHH
HPEAbABICHHBIX IOKYMEHTOB, B PETHCTPHI IIOJIy4aTesIei TOCyCayr

PaboTtarte ¢ rocyaapcTBeHHHIMH HHGOPMAUMOHHBIMH PECypCcamH, B TOM
uyncie ¢ ucnoiab3zoBanneM CMOB, ¢ mpaBoBeIMH HHPOPMALMOHHBEIME
CHCTEMaMH, C JIEKTPOHHBIMH (1M (GPOBBIMHI) JOKYMEHTaMU

Wcnone3oBate B pabote mporpamMmHoe ofecredeHHe U1 CO3JaHUA |
00paboTKH THIOBBIX JIEKTPOHHBIX JOKYMEHTOB

BecTH [JOKYMEHTAIMI0O M CIY)KEOHYIO NEPENHCKY B COOTBETCTBHH C
TpeOOBaHHSAMH  PYKOBOIAIIMX  JOKYMEHTOB,  pErilaMeHTHPYIOUIHX
nestenbHocTh 1[3H, npaBun U nopsiika BEACHUS JEIONPOU3BOJICTBA

Heo6xonuMmele 3HAHUS

HopMaruBHEIE IPaBOBBIE AKTHI B 00JIACTH COAEACTBH 3aHATOCTH HACENICHUA
deepanbHOro ¥ PErHOHANBHOTO YPOBHEH, B 0671aCTH POQeCCHOHATBHOIO
o0pasoBaHMsi ¥ COLHWAILHOH 3allMTHl MHBAIHIOB, AJIMHHHCTPATHBHBIC
perjiaMeHThl

PerunonaisHeie MIporpaMMbI COJeUCTBHS 3aHATOCTH HAaCEIEHHUS

Oco0eHHOCTH PBIHKA TPYZAa U IIOTPEOHOCTH B Kajpax

MerToap! colMaabHON U NPaKTUYECKOH NICHXOJIOTHH

Ipapuia mpod)ecCHOHANBEHOrO KOHCYJIBTHPOBAHMsS, OpraHM3alluM |
[IPOBE/ICHUS] TPEHHHIOB

Metoabl COBpCMeHHOﬁ ICUXOMMArHOCTUKHY, IIpaBAlla OpraHvu3aliuy
OCUXOAUarHOCTUYECKOTO 06CHC}IOB&HHH

TIpUHIMIIBL, BAIB, METOIbI, TEXHOJIOTHH H COBPEMEHHBIA HHCTPYMCHTApHM
npo)opHeHTaINOHHOMH paboTHI

[Tpodeccuorpadus, TpodheCCHOBEACHUES

Ilepeuens rocycmyr LI3H, popMer, METOIBI ¥ OPAIOK HX NPEJOCTABICHH,
0COOEHHOCTH MPEIOCTABIECHHUS YCIYI HHBAIKAAM

HpI/IHIII/Il'[BI opraHM3alyy JAaHHBIX B CHCTEMAX yIIPaBJICHUA 6a3aMu JaHHBIX,
MOPAIOK UX PCAAKTHPOBAHMSI

Cucremsl MOUCKA nHpopManuu B UH(pOpPMaLMOHHO-
TelneKOMMYHHKaIlHOHHOH cetd  «MHTepHeT», TIIpHEMBI COCTABIICHHA
TIOUCKOBBIX 3aIPOCOB

[loyToBhie CEpBHCH Uiss PabOTBl C BJIEKTPOHHOM MOYTOH, NOPAIOK
IIPOCMOTpA BXOJISIIMX TIHCEM, [IOPSIOK CO3/IAHAS U OTIPABKH COOOLICHU,
npaBmia 6€30MaCHOCTH HPH paboTe ¢ SIEKTPOHHON TOYTOH

CHOCO6H, cpeacTsa M IOPATOK MEKBCIOMCTBCHHOI'O B3aUMOJICHCTBUA U
B3aHUMOJIEHCTBHSA C HaceJIEHHEM IIpH OKa3aHUH IOCyCIIyT

IIpaBHia MEXJIMYHOCTHOTO OGINEHMS, 3THKA JENOBOrO OOMICHHA H
MEXKYIbTYPHOM KOMMYHHKAIIUH, OCOOEHHOCTH OOLICHHS C HHBAIM/IAMH

TpeboBaHHS 1O 3amMTe IEPCOHANBHBIX JAHHBIX IpU 00paboTke
uHdopManuu

TIpaBKia U TIOPSI0K BeJEHUs Aenonpou3BoscTsa 1 3J10, MOpAIOK M CPOKH
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npeacTaBJICHUAA OTYCTHOCTH

Hpyrue XxapakKTepuCTHKH

Cobmonath  KOHQUICHUHMATBHOCTH B  OTHONIEHHH  HHGOpMAaluH,
MOJIYYEHHOH OT rpakaaH

[IpuMeHATh KJIMEHTOOPHEHTHPOBAHHBIH M IIPOAKTUBHEINA IIOJXOM IIpH
MPEAOCTABICHHH TOCYCIIyT

3.2.2. TpynoBas pyHKIHS

OkazaHue IICUX0JOTHYECKON VpoBeHs
HaumeHoBaHue HoTepXKH 6e3paboTHBIM Kon | B/02.6 (NOLypoOBEHB) 6

rpamaHaM KBaﬂH(bHKaHI/IH
IponcxoxkaeHUE TPy AOBOMH Oprisan X 3apMCTBOBAHO U3
dyHKIHN OpMTHHAJIa

PeructpaloHHbIH
Kon HOMeEp
OpUTHHANIA npodecCHOHATEHOTO
cTaHaapTa

Tpynosble nelAcTBUSA

HudopmupoBanne Ge3palOTHBIX IpaxJgaH o Iopsake, Qopmax
OpENOCTaBIE€HHS TOCYCIYTH, O HAaNpaBICHHAX  IICHXOJIOTHYCCKON
HOMEP)KKA IpaXIaH HpPH JHYHOM OOpallleHHMH MM C HCIOJIb30BaHHUEM
CpeJICTB KOMMYHHKAIUH

ITpueM 3asBneHns OT 6e3paGOTHOTO rpaXKaaHHHA (BBLIA9a HPEIOKEHHS) O
NpeNnoCTaBIeHUH YCIyTd 10 NCHXOJOTHYECKOHM IOJIepXKKE, B TOM YHCIIE
yepes THYHBIA KabuHeT uHTepakTHBHOrO noprana [{3H nubo vepes nopransl
«Cocycnyru» wmn cucreMy «Pabora B Poccuu», cormacoBaHue ¢
0e3pabOTHBIM TpaXAaHWHOM JaThl M BPEMEHH OKa3aHWs YCIYTH,
[IOJrOTOBKA M HaIlpaBJICHHE YBEIOMIIEHHS O PACCMOTPEHHH 3as1BJICHHS

Bezenue perucrpa rnony4daresei rocyciyr B cepe 3aHITOCTH HaceICHHU

KoncynsrupoBanue cnenuanucros IL[3H 1o BbUBICHHIO THIHYHBIX
[ICHXOJIOTHYECKMX Ipo0jeM pasHBIX TIpynn ©Oe3paboTHBIX TIpakxiaH H
HOAOOPY I HUX COOTBETCTBYIOIINX MEPONPHATHH

Pa3paboTka u corjiacoBaHue rpapMKoB IPeIOCTaBICHUS IICHXONOTHYeCKOM
HOJIEPXKH 6e3paboTHBIM IpaXkJaHaM

ITon6op KOMILIEKCa ICHXOJNOTMYECKMX METOAMK, IUIAHMPOBaHHE U
npoBejeHue obcieoBaHus 6e3pabOTHBIX TpaKaaH

[McuxoMornyeckoe TECTHPOBAaHKE (aHKETHPOBaHHE) 0e3pabOTHBIX IPaK/IaH,
B TOM HYHCJIE C HCIIOJIL30BAHUEM 3JICKTPOHHBIX CPEACTB KOMMYHHKAIHA

IIcuxomorudeckoe KOHCYJIbTHPOBaHUC 663pa60THI>IX rpaxnat, B TOM 9UCJIC
C UCIOJIL30BaHUEM JJIEKTPOHHBIX CPEACTB KOMMYHHUKANMH

IIpoBesicHHe OUMArHOCTHYECKHX Oeces ¢ Oe3paboTHBIME rpaXKIaHaMH UL
BBISBJICHHS OCHOBHBIX IIPO0JIEM, IPEISTCTBYIOIINX HX TPYA0YCTPOHCTBY

IIpoBefieHHe  TPYNIOBBIX MM  HHIVBHAYQIBHBIX  TPEHHHIOB  C
6e3paboTHEIMHI rpaxxaaHaMH, HaIlpaBIIEHHBIX Ha CHATHE
IICHXO3MOIHOHAIBHON HANpPSHKEHHOCTH, OTPabOTKy HOBBIX IPHEMOB H
croco0oB oBeACHH

[TogroroBka I 0e3paOOTHBRIX TpaXJaH H OOCyXIeHHe ¢ HHMH
PEKOMEH/IALIM [0 MOBBIIICHHIO MOTHBAMHM K TPY/Y, aKTHBH3AIH IO3HIAN
110 IIOUCKY paboThl ¥ TPYAOYCTPOICTBY

Brinaua 6e3paboTHOMY rpakIaHUHY 3aKTIOYeHHs 00 OKa3aHUM yCIyrH

[IpenocTaBieHde TIpaxJaHaM, B TOM 4YHCIe WHBalIUIaM, YCIyTH
MICHXOJIOTHYECKOM NOIEPKKH C Y4ETOM TpeOOBaHMH 3aKOHOJATENIbCTBA
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Poccuiickoit ®emepaniy 0 3aHATOCTH HACEJICHUS H O COLMAIBHOH 3allluTe
HHBAJIAIOB

IIpoBeaenne ompoca (aHKETUPOBaHHs) 0e3pabOTHBIX IpaxiaH C LETbIO
onpejieNieHHs yIOBIETBOPEHHOCTH M OLICHKH KayecTBa IPEIOCTaBICHHOM
YCIYyIH, B TOM YHCIE C HCIOIB30BAHHEM DJJIEKTPOHHBIX CpPE/ICTB
KOMMYHHUKAIUH

IMogrotoBka HMHGOPMAlMOHHBIX  MAaTepHAIOB O  TOCYCIyre 1o
ICHUXOJNOTMYECKOH MOMJEPKKE TIpaxnaaH, IOTepABHIMX paboTy, ¢
HCIIOJIb30BAHHEM TPUKIATHBIX KOMIBIOTEPHBIX IIPOTPaMM

IMoaroroska mHMOpMaIUK IS PYKOBOAMUTEINIEH, OPraHOB U JODKHOCTHBIX
JMIl, HaNpaBIAIOMKX  3al0pochl, B  CIOy4asX, INPeIyCMOTPEHHBIX
3aKOHOIATENLCTBOM Poccuiickoit @enepanun

Bepenne IHYHBIX LEI HOJ'IY'-IaTCJ'ICfI yCJIYr Ha pasIMiHbIX HOCHTCILAX
I/IH(l)OpMaI.II/II/I, MOAroTOBKA ACI K C1a4Y€ B apXHWB H HX XpPaHEHUC

HeobxonuMblie yMeHHS

O606maTh ¥ CHCTEMATH3UPOBaTh MH(OPMALKIO, KACAIOUIYIOCS CHTYaIluH
6e3paboTHOTO TpaXIaHHHA, COAEPKAIIYIOCS B DErHCTpe IMoJydaTenei
TOCYCIIYT B cpepe 3aHATOCTH HACEICHUs

ITonp30BaThcd METOAUKAMH MICHXOJIOTMYECKON JUAarHOCTHKH

IMonoupars 3¢ dexTuBHBIE GOPMBI U METOBI IICHXOIOTHIECKOMH TOIICPIKKH
B COOTBETCTBHH C BBIIBJICHHBIMH ITPo0OJIeMaMH IpakIaH

PaSpaGaTBIBaTB HHIABHAYAJIbHBIC M TPYNIIOBBIC IPOrPaMMbI TPCHHHI'OB I
OKa3aHHA ICHXO0JIOTHYECKO OMOIIH rpaxjganamM

HpOBOI[I/ITB HHAUBHAYyaJIbHBIC UJIH I'PYIITIOBBIC ICHXOJIOTHYCCKHEC 3aHATUA U
TPCHHUHIY I pCIICHMA r[p06neM rpaxigan

HpI/IMCHHTL pa3HbIC BUJBI 1 METOABI IICHXOJIOTHYCCKOT0 KOHCYJIbTHPOBaHUA
B COOTBECTCTBHH C BO3pacTOM, I10JIOM U 0COOEHHOCTAMHA CHUTYyalluH IpaXXJaaH

HpI/IMCHSITI) HepCI[OBOﬁ OIIBIT IICHXOJIOTHYECKOH pa60TBI

VuuthBaTh B OOIICHUH C rpaxxaaHaMm HX COLHAJIBHO-IICUXOJIOTHYCCKHC
OCO6CHHOCTI/I, B TOM YHCJI€ HMCIOITHECA Y HHBUIMAOB OIPAHUYICHHS

[IpumeHATs B paboTe HHPOPMAIMOHHO-KOMMYHHKALMOHHbIC TEXHOJIOTHH,
OTIpPABIIATH (aiilIbl [0 IEKTPOHHOMN IOUTE ¢ cOOMOIeHHEM TpeOOBaHMUiH 110
3aIuTe MHPOpPMAILlUH

OcymiecTBIATh TIOUCK uHpopManun B HHGOPMAIMOHHO-
TeJIeKOMMYHHKAILIMOHHOM ceTH «VIHTepHET», OCYLIECTBIITh HABUTALlUIO 10
caiiTam, IPUMEHSATD B paboTe CHCTEMBI OHJIAHH-KOHCYJIbTHPOBAHHUS

Pa6oTarh B ClENHATM3HPOBAHHBIX IPOrPAMMHO-TEXHHYECKUX KOMILICKCAX,
HCIIONIb30BATh CHUCTEMBI YIpapieHHs 0azaMH JaHHBIX ULL [IPOCMOTpa U
BHeCeHMs wuH(popManud, IOIYYEHHOH OT TrpaxJaH Ha OCHOBaHUM
IpeabABJIEHHBIX JOKYMEHTOB, B PETHCTPBI IOJTyYyaTesIel rocyciyr

PaboTaTk ¢ roCyJapCTBEHHBIMH HH(OPMAlMOHHBIMH PECypcaMH, B TOM
uhciie ¢ Hcmonb3oBaHeM CMDOB, ¢ mpaBoBbIMH HMH(OPMAIHOHHBIMH
CHCTEMaMH, C JJIEKTPOHHBIMH (IM(POBBIMH) JTOKYMEHTAMHU

Hcnonp3oBare B pa60Te IIporpaMMHOC obecnedyeHne IS CO3JaHUA U
06p3.60TKI/I TUNOBBIX 3JICKTPOHHBIX JOKYMEHTOB

Bectn JOKYMCHTAlHIO H CJ'IY)KG6HYIO IIEPCITUCKY B COOTBETCTBHM C
TpeGOBaHI/ISIMI/I PYKOBOAIIAX JOKYMEHTOB, periaMeHTUPYIOIHX
JACATCIIbBHOCTD H3H, IIpaBUJI ¥ IOPAAKA BEACHHS JACIJIOIIPOU3BOJICTBA

HCO6X0)II/IMBIG 3HaHHUA

HopmaTHBHEIE IPaBOBbIE aKTHI B 00IACTH COIEHCTBHS 3aHATOCTH HACCIICHU
demepanbHOro M PErHOHABHOTO YPOBHEH, B 001aCTH COLUATBHOH 3allIUTEI
MHBAIHIOB, aJMAHACTPATUBHEIE PETIAMEHTEI

Pernonansusie IIporpaMmal COIcHCTBHS 3aHITOCTH HACCIICHUSA
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Oco0eHHOCTH PBIHKA TPYAA U MOTPEOHOCTH B KaJpax

Kareropun ¥ XapaKTepHCTHKH TpaxjaaH — Tnonydarenedl ycayr II3H,
OCHOBHBIE THIEI HMX IpoGjieM M BO3PacTHblE OCOOEHHOCTH Da3BUTHS
JIMYHOCTH

Mertobl ¥ METOAUKH CONMAIBHOM NICHXOJIOTHH

TexHOIOTHM IICHXOJOTHYECKOTO KOHCYJIbTHPOBAaHHS

Crioco6BI aKTHBH3AIMHA JITTHOCTHBIX PECYPCOB Y€I0BEKA

Mertonsl OpraHU3aliH 7§ MPOBEICHHUS HCUXOAMArHOCTHKH,
IICHXOJIOTHYECKOr0 TECTHPOBAHMS Y ICHXOJIOTMYECKOTO TPCHHHTA
ITpaBuiia OpraHu3alyy ICHXOANArHOCTHIECKOro 00CIeIOBaHHS
IIpodeccuoHANBHBIE H STHIECKHE HOPMEI JAEATEILHOCTH [ICHXO0JIOra
TIpHHOMIIBI OPraHU3aliy JaHHBIX B CHCTEMAaX yHpaBJieHHs 0a3aMu JaHHBIX,
HOPAIOK UX PEAaKTHPOBAHHSA

Cucremsi TIOHCKA nHpOpMaALHU B uH(pOpMaLHOHHO-
TeJIeKOMMYHHUKAIMOHHOW ceTH «MHTepHeT», NIPHEMBI COCTaBJICHUS
HOHCKOBBIX 3alpOCOB

TouToBBIE CEpPBHCH JUIA PabOTHI € 3JIEKTPOHHOM II0YTOH, HOPANOK
IIPOCMOTpa BXOJSIIMX IKCEM, IOPSIOK CO3aHHA U OTIPABKH COOOLICHUH,
npaBuia 6e30MacHOCTH IpH paboTe ¢ SIEKTPOHHON MOYTOH

Crioco6bl, CpeNCcTBa W MOPSAIOK MEKBEJOMCTBEHHOTO B3aMMOJCHCTBUA H
B3aHMOJEHCTBHS C HACEIICHUEM IIPH OKa3aHMH TOCYCIIyT

[IpaBuna MEXKIMYHOCTHOrO OOILICHMS, OJTHKA JENOBOrO OOWCHHS |
MEXKyJILTyPHOM KOMMYHHKAIIMH, 0COOEHHOCTH OOIIEHNS ¢ HHBATMAAMHU
TpeGoBaHus 1O 3amMTe IEPCOHAILHBIX JAHHBIX MOpu 0OpaboTKe
uHpopManuu

IIpaBuiia U NOPANOK BeeHHA AernonpousBoacTa U D10, MOpsIoK H CPOKH
IpeICTaBIEHUS OTIETHOCTH

Jpyrue xapaktepuctuka | Cobmonate  KOHQHICHUMATBHOCTE B OTHOINCHHH uHdopmanyy,
OJIY4E€HHOM OT IpakAaH

[IpEMEeHATs KIMEHTOOPHEHTHPOBAHHBIH M NPOAKTHBHBIH IOAXOJ IpH
IpeI0CTaBIEHHH TOCYCIyT

3.2.3. TpyaoBas pyHKuUsA

Opranu3zanus couranbHOR VposeHb
HaumeHoBaHue azanTanun 6e3paboTHBIX IpaKAaH Kog | B/03.6 (noLypOBEHB) 6
Ha pBIHKE TPyJa KBATH(HKALUHT
HU BOH 3anMCTBOBAHO M3
[poucxoxkaeHue TpyAO Opurusan X
byHKIHMH OpHTHHaJa
Kon PerucrpauioHHBIH
opurMHana HOMeEp
PO ECCUOHATIBEHOTO
cTaHjaapTa
TpynoBsie neiicTBUSA VinbopmupoBaHHe  0e3pabOTHBIX —TpaxJiaH o0 Topsake, (opmax

NpeOCTaBIeHHs YCIyTH, HalpaBIeHMAX CONMATLHON ajanTalvk [P
JIMYHOM OOpaIlleH!H HITH C HCIOIb30BAHMEM CPE/ICTB KOMMYHHKAIMH

TlpueM 3asBieHus OT 6e3paGOTHBIX TpaxaaH (BhJIaYa NPEUIONKEHHA) O
CONMAIBHON aJaNTallid Ha PHIHKE TPy4a, B TOM YHCIE 4epe3 JIMYHbIH
xabuHeT nHTepakTHBHOrO NopTaita LI3H, mbo yepes mopraist «I'ocycmyru»
wm cucreMy «Pa6ora B Poccuu», cormacopanue ¢ 06e3paGOTHBIM
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rpaXXJaHuHOM JaTbl W BPEMEHM OKasaHusd YCIYIrH, IIOAIOTOBKa U
HampaBJICHUEC YBEIOMJICEHHA O PACCMOTPCHHH 3asBJICHUA

BezneHune peructpa nojydarenei rocyciyr B cepe 3aHATOCTH HaCeICHHUS

KoncynprupoBaHue 6e3pabOTHBIX IpaX[aH ¢ IMPUMEHEHHEM pa3IM4HBIX
METOJMK MHATHOCTUKH B LENAX oOecmedeHHss OCO3HAHHOTO BbIOOpa
ONITHMAJIFHOTO BH/IA 3aHATOCTH C YYETOM HX HHTEPECOB, MOTPeOHOCTEH H
BO3MOXHOCTEH, a Takke IOTpeOHOCTel o0mecTBa, B TOM YHCIE C
UCIIOJIF30BAHMEM SJIEKTPOHHBIX CPEACTB KOMMYHMKAIMH

IIpoBeeHre TeCTHpOBaHUA (AHKETHPOBaHMA) 6e3pabOTHRIX TpaXiaH ULl
BBIABJICHHUS OCHOBHBIX IIPHYHH, TI0 KOTOPHIM OHH MCIBITBIBAIOT TPYAHOCTH B
[IOHMCKE MOAXOJAIIeii paboThl W TPYAOYCTPOHCTBE, B TOM YHCIE C
HCIIOJIE30BAHUEM DJIEKTPOHHBIX CPEICTB KOMMYHHKALUH

CocTaBIlIcHHE U COracoBaHue ¢ 6e3pabOTHRIMH IpaXJaHaMH HallpaBJICHUH
U rpadMKOB NPEIOCTaBICHHUs YCIYTH [0 COUMAIBHON aTalTallH, IiaHa u
¢opMBI IPOBEICHAS 3aHATHH, B TOM YKCIIE C HCIIOJIL30BAHMEM JIIEKTPOHHBIX
CpeICTB KOMMYHHKAIAA

OG6yuenne O6e3pabOTHBIX TIpakAaH TEXHOJOTHHM COCTABJICHHMS pe3loMe U
HMHIMBHYaJIbHOTO IUTaHa CAMOCTOATEBHOTO MOUCKA pabOoTEI, B TOM YHCIIE C
HCIOJIb30BAHUEM 3JIEKTPOHHBIX CPEJCTB KOMMYHMKALMH, M IIOATrOTOBKA
PEKOMEHIALNM II0 MX IPUMEHEHHIO M COBEPLICHCTBOBAHHIO

OGyuenne Ge3paGOTHBIX IpaKIaH METOJMKE IPOBEAECHHUS IIEPETOBOPOB C
paboTozaTeNieM Mo BOIPOCaM TPYAOYCTPOHCTBA NPH JMYHOM OOpalleHuH,
HoCpeACTBOM  TeNeOHHOH  CBA3M MM  DJIEKTPOHHBIX  CPEACTB
KOMMYHHKaIHH

OGyueHHME  METOJAM  CaMOIpEe3CHTalMH, OOCYKIEHHE  BOIPOCOB
¢opMupoBaHHs AETOBOTO HMMHKa H IOATOTOBKA PEKOMEHIAUHA IO
COBEPIICHCTBOBAHMIO HABBIKOB CaMOIIPE3CHTAIIMI

ObcyXaeHHe BONMPOCOB ajalTallid Ha HOBOM paboyeM MecTe,
IJIAHHPOBAHMSI Kapbephl

IIpefocTaBieHHe IpaXaHaM, B TOM YHCIIE HHBATHIAM, yCIIyTH COLHAIbHOMN
ajanTallid Ha pHIHKE TPyJa C YYeToM TpeOoBaHHM 3aKOHOJATE/ILCTBA
Poccuiickoii Menepanun 0 3aHATOCTH HACENCHHUS H O COLMAILHOM 3alIuTe
WHBAJIMIOB

[loaroToBka peKOMEHIAMM N0 MPOAYKTHBHOMY HOHCKYy paboThl H
dopMHUPOBaHUIO aKTUBHOMN XM3HEHHOM MO3HIIUH

Brigaua 6e3paboTHOMY TpaXIaHHHY 3aKITIOUEHHS 00 OKa3aHWH YCIyTH,
COJIEPKAILIETO PEKOMEH/IAIMH TI0 TIOHCKY PabOTHI, COCTABICHUIO PE3IOME,
NpOBEEHUIO JENOBOif Oecelbl ¢ paboTonareneM, CaMONpPE3EHTANUH,
dopMHpOBaHHIO aKTHBHOH XM3HECHHOM ITO3ULIAK

I[IpoBenenue TecTHpOBaHUS (AHKETHPOBaHMs) O€3pabOTHBIX IpaxkaaH ¢
HENbI0 ONpENEIEHHs. yOOBIETBOPEHHOCTH KAa4eCTBOM MPENOCTaBIICHHS
yCIyrd, B TOM YHCIEC C HCIONB30BAHHEM OSJICKTPOHHBIX ~CPEJICTB
KOMMYHHKaIHH

IMoarotoska u ogopMiieHre HHPOPMALMOHHBIX MATEPHAJIOB O TOCYCIIYTe 110
COUMAIbHON ajanranuu Oe3paboTHBIX TIpaxJaH Ha pbIHKE TpyJa ¢
HCIIOJIb30BaHMEM IPUKIIATHBIX KOMIIBIOTEPHBIX IIPOTrpaMM

IMoaroToBka MHGOPMAIMH UL PYKOBOAUTENEH, OPraHOB M JOKHOCTHBIX
JWI, HanpaBSIOIMX 3alpochl, B  ClydasX, NPEedyCMOTPEHHBIX
sakoHoAarelibecTBOM Poccuiickoit @enepanuun

BeneHre NMYHEBIX JeNl IOJydaTenedl yCiIyr Ha pa3luYHbIX HOCHTEIAX
uH(pOpMAUH, TOATOTOBKA JIE K C/la4e B apXUB U HX XPAaHCHHE

HeobxoaumMbie yMEHHS

0O600mars U CHCTEMATH3MPOBATh MHPOPMALMIO, KACAIOUIYIOCsS CUTYalluH
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6e3paboTHOTO TpaXJaHWHA, COAEPIKALIYIoCSs B PETHCTPE IIOJIydaresei
roCyCJIyr

Onpenensats HeoOxomumble Ge3pabOTHOMY IpaKJaHHHY BHIABI M (OPMEI
yCIIyT

Pa3pa6aTmBaTb H MPOBOJAUTHh HHIUBHUAYAIIbHBIC WIX I'DYIIIIOBBIC TPCHUHIH
(BPII[COTpCHI/IHFI/I) IO COIMAIBbHOH aJalTallud B COOTBETCTBHH C
BBIAIBJICHHBIMHA Hp06J'[eMaMPI

OueHuBarh KapbepHbIi HOTEHIHan 0e3paboTHOrO rpaXJaHHHA U €ro
BOCTpeOOBaHHOCTH Ha PHIHKE TPyJa

O6yuars mpolleccy TPYAOYCTpPOiiCTBa, BK/IIOYasd HaIMCaHHE pe3ioMe,
COIMPOBO/IUTEJIHHBIX IIHCEM, IOATOTOBKY K COOECEI0BAHMUIO

CooTHOCHTH TpOodecCHOHANBHBIA ONBIT 6€3pabOTHOr0 TIpaXkJAaHHHA C
HOTPeOHOCTHIO pPHIHKA M [JaBaTh 3aKIIOYEHHE II0 TeM JOJDKHOCTHBIM
HO3UIMAM, Ha KOTOPbIE MOXET NIPETEHA0BATh IPaXKIaHUH

[IpAMeHATh METOABI 00YUEHHS B3POCIBIX B MHIUBUIYATbHON H TPYIIIOBOM
pabore A OTpabOTKH HABHIKOB YBEPEHHOTO NMOBEAEHHA M (HOPMUPOBATH
aKTMBHYIO XXM3HEHHYIO O30 6€3pab0THBIX IpaXkaaH

OuenuBath 3(dekTHBHOCTE 00ydeHHs 6e3pabOTHBIX TIpaXKaH HaBhIKaM
aKTHBHOTO CAMOCTOSATEJILHOTO MOUCKA paboThl

VunthiBaTh B O6IJ.ICHI/II/I C TpaXJaHaMH HX COLHATIBHO-IICHXOJIOTHYCCKHC
OCOGGHHOCTI/I, B TOM YHCJI€ AMCIOINUECA Y HHBAITHA0B OIPaHUICHHS

CoBepIlIEHCTBOBAaTh IOAXOABI K pPaboTe IO CONMAIBHON ajanTaiuu
6e3pabOTHBIX TrpaxIaH, HCIOJIb3Yys OTECUYECTBEHHBIA H MEXIyHApOIHBINA
OIIBIT

TpuMensTs B paboTe HHPOPMALMOHHO-KOMMYHHKAI[MOHHBIE TEXHOJIOTHH,
OTHPABIATH (aiiiIBI 10 HIEKTPOHHOM MouTe ¢ coboAeHHEM TpeOOBaHMIA 110
samuTe HHOpPMaluH

Ocy1ecTBIATh TIOUCK nHpopManuu B nH(pOpMaLMOHHO-
TeJIeKOMMYHHKAIIMOHHOI ceTH «MIHTepHeT», OCYIIECTBIATh HABUTALIHIO 110
caiiTaM, IIPUMEHATH B paboTe CHCTEMB! OHJIAHH-KOHCYJILTHPOBAHHUS

PaGoTarh B clienMaln3dpOBaHHBIX IPOrPAMMHO-TEXHHYECKHX KOMILIEKCAX,
HCIIONIF30BATh CHCTEMEI yIpaBlieHHs 0a3zaMM JaHHBIX IUId IIPOCMOTpa H
BHECCHHs HH(OpPMALMH, IONYYEHHOH OT TpaxJaH Ha OCHOBaHHM
IPENbIABICHHBIX JOKYMEHTOB, B PETHCTPHI IOJTyYaTesel rocyciryr

Paborare ¢ rocyaapCTBeHHBIMH HH(OPMAIMOHHBIMH PECYpCaMM, B TOM
yucie ¢ ucnoms3oBanmeM CMDOB, ¢ mpaBoBeIMH HHOpMAIMOHHBEIMU
CHCTEMAMH, C JJIEKTPOHHBIMH (IH(GPOBBIMH) JOKYMEHTAMHU

Hcnmons3oBaTe B paboTe NporpaMMHOE OOECIE€YEHHE s CO3JaHusd U
00paGOTKH THIOBBIX JNEKTPOHHBIX JOKYMEHTOB

BecTd [OKyMEHTAIMIO M CIY)XKEOHYIO IIEPENIHCKY B COOTBETCTBUHM C
TpeOOBaHUSMH  PYKOBOIAIIMX  JOKYMEHTOB,  PErIaMEHTHPYIOLIHX
nearensHocTh L[3H, npaBrt v mopsiika BeJileHUs JIEIOMPOM3BOJACTBA

HeobxoauMele 3HaHUSA

HopMaTHBHbIE IPABOBEIE aKTHI B 00/IaCTH COICHCTBU 3aHATOCTH HACENICHUSA
deiepanbHOro M PErMOHANLHOTO YPOBHEH, B 06J1aCTH NPOGECCHOHATEHOTO
06pa3oBaHMs M COLHAILHOH 3allUTBl MHBAIMAOB, aJMHHHCTPATHBHBIC
perJIaMEHTHI

Pernonannueie IIpOrpaMMBbl COACHCTBUSA 3aHATOCTH HAaCENECHU

OcoOeHHOCTH PHIHKA TPYAA U IOTPeOHOCTh B Kaipax

ITepeuens rocycnyr L[3H, dopMel, METOIBI M HOPSAOK MX MPEJOCTABIICHUS,
0COGEHHOCTH IIPEIIOCTABIEHHs. YCIYyTH 10 CONHMANBHOM alanTaluu
HHBAIHIAM
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[IpuHUMIIBI OpPraHU3alUA TPYNIOBBIX 3aHATHHA H KOMILICKTOBAHHS TPYII
JUIS KOPPEKIIMOHHOH paboThI

Mertoasl OpraHM3alii H MOpPOBCACHUA COLMAIBHO-IICHXOJIOTHYCCKOIo
TPCHUHIA I10 0Tpa60TKe HAaBBIKOB COOeCe0BaHus C pa60Toz{aTeneM

OCHOBBI COLHAJIbHOMN ICHXOJIOIMU U TICUXOJAArHOCTUKHI

Merogonorus MHINBAAYATbHBIX KOHCYJ'IBTaI.[I/If;I N TPCHUHI'OB

CoBpeMeHHEBIe MeTOibI ToA0O0pa epcoHana

Texnosorus noucka paGoTsl

HpHHHHHBI OpraHu3alyy JaHHBIX B CHCTEMAX YIIPpaBJICHHA bazamu JAHHBbIX,
NOPAJOK UX PCHAKTHPOBaHMsI

Cucremsl MIOUCKa uHpopMaIUU B WH(POPMALUOHHO-
TEJIEKOMMYHHKAIIMOHHOH ceTH «VIHTepHeT», NpHEMBI COCTaBJICHHS
MIOMCKOBBIX 3alIpOCOB

[TouroBele CepBHCHI Ui pabOTHI C 3JIEKTPOHHOH IIOYTOH, IOPAHOK
IPOCMOTpa BXOJAIUMX MHCEM, NIOPSIOK CO3IaHKs M OTIPABKH COOOIIECHHUIA,
npaBria 6€30MacHOCTH NIpH paboTe ¢ IIMEKTPOHHOMA HOYTOM

CHOCO6I>I, cpeacrsa U IOPAIOK MEXBCIAOMCTBEHHOI'O B3aHMO/JICHCTBUSA U
B3aHMOJICHCTBHA C HaCEICHUEM IIpH OKa3aHUH rocyciuyr

[IpaBHia MEXIHYHOCTHOTO OOIIEHMS, 3THKA JIENOBOro OOLICHUA |
MEXKYJIBTYPHOH KOMMYHUKALUH

TpeboBaHus MO 3al(UTE NEPCOHATBHBIX JAaHHBIX 0pH 00paboTKe
uHpopMaun

ITpaBuiia ¥ OPSAOK BeJeHUS Aenonpon3BoacTa U /10, HOpsaoK H CPOKH
TPEeACTABICHNUS OTYCTHOCTH

Jlpyrue xapakTepHCTHKH

Cobmomath  KOHQHAEHIMATGHOCTP B OTHOMIEHMHM  HMH(OpManuw,
MOJIyYEHHOU OT IpaKaaH

[IpuMEHATh KIMEHTOOPHEHTHPOBAHHBIA M IIPOAKTHBHBIA IOAXOA IIPH
MPEeJOCTaBICHUU TOCyCIyTr

3.3. O6o6mennan TpyaoBas pyHKIHS

IIpenocraBnenue yciuyru mno
Hanmenosanue npodeccruonaabHoMy obydenuto u JINIO | Koxn Cc | Yposem 6
KBaJTH(pUKaLIH
6e3paboTHBIM IpaXkJaHaM
[Ipoucxoxaenue
N . 3auMCTBOBaHO U3
000611eHHOH TPy A0BOH Opurunan X
OpUrHHana
(hyHKIIIH
Kon PeructpauroHHBIH
OpUruHajia HOMED
npohecCHOHANBHOTO
cTaHAapTa

Bo3moxHBIE VHCIIEKTOp LIEHTPa 3aHATOCTH HaceleHUs (KaJpoBbIi KOHCYJIBTAHT)
HaHMCHOBAaHUS CrienuajcT eHTpa 3aHATOCTH HACEIEHHS
JIOJDKHOCTEH, Crapiuii HHCIIEKTOP LEHTPA 3aHATOCTH HAaCEIEHU
npodeccuii Benymmii ”HCIIEKTOP LEHTPA 3aHATOCTH HACETICHHU

Beaymmii crienuajncT IEHTpa 3aHATOCTH HaCe/ICHHs

I'aBHBIN HHCTIEKTOP LIEHTPA 3aHATOCTH HACCJICHUS

I'1aBHEIH CEMHATUACT HEHTPA 3aHATOCTH HACCIICHUS
TpeboBanus x Bricuiee obpasoBanue
00pa30BaHHIO H I
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00y4eHHI0

Bricmee oOpazoBaHue (HenpopunbHOE) H JONOIHUTEIHHOE
npodeccroHaTBHOE 00pa30BaHHe — IPOTPaMMBI IIPO(ECCHOHATBHOM
IEPENOATOTOBKH 10 MPOGHIIO JEATEILHOCTH

WA

Cpennee npodeccHoHaNEHOE 00pa30BaHKE — MIPOrPAMMBbI TIOATOTOBKH
CIIEIHATTACTOB CPEIHETO 3BEHA

178)174

Cpennee npodeccuoHanbHOE 06pa30BaHKE — IPOTPaMMBI IIOATOTOBKH
CIIELMATHMCTOB CPEAHETO 3BeHa (HENPO(QHIBHOE) H JIOIIOHUTENBHOS
npodeccronansHoe 06pa3oBaHHe — IPOrpaMMBI TPO(ECCHOHATBHON
IEPENOATOTOBKH 110 IPOGHIIIO JEATENLHOCTH

TpeboBaHus K OIBITY
[IPaKTH4YECKOH
paboThI

He mMeHee 0IHOTO roia B COMUANbHON cepe MpH HepoQHIEHOM CpEIHEM
npo¢ecCHOHATEHOM 00pa30BaHUH.

Jls MOIDKHOCTEH: cTapIinii MHCIIEKTOP LEHTPA 3aHATOCTH HACENICHU B
BEAYIIMIA CIIEIMATACT LEHTPa 3aHATOCTH HACEJICHHs — ONBIT paboThI HE MCHEE
IBYX JIET B JOJDKHOCTH ¢ GoJiee HU3KOH (IIPeAIIECTBYIOMER) KBaupuKanuei
Jlns moypKHOCTeH KaTeropuil: BeAyluil HHCIIEKTOP HEHTPA 3aHATOCTH
HaceJICHUs, TTIaBHBIM HHCIIEKTOP LEHTpa 3aHATOCTH HAaCEJCHHs U INIABHBIA
CIENUAHCT IEHTPA 3aHATOCTH HAaCeJIEeHHs — ONBIT paboThl HE MEHEE OAHOTO
rojla B IOJDKHOCTH ¢ 60Jee HU3KOM (IIpeuecTByonIeil) KBaupuKanue

Oco0pie yciioBus
Jomycka K pabore

Hpyrue

XapaKTEPUCTHKH

PeKOMCHlIyeTCH JOIIOJIHUTCIILHOC HpO(i)eCCI/IOHaJ'IBHOC 06pa303aﬂne -
nporpaMMbl NOBLIIIICHHS KBaJ'II/I(l)I/IKaIII/II/I HE pCXKe OJHOI0 pasa B IIITH JICT

I[OHOJIHI/ITCJ'IBHI:IC XapakTCpUCTUKH

HaumeHoBanue Kox HanMmeHoBaHue 6a30BO# IPYIIIEL, JODKHOCTH (IpodecCHu) Uik
JOKyMEHTa CIequaJIbHOCTH
OK3 2424 CrenuanucThbl B 00/1aCTH MOATOTOBKH M Pa3sBUTHA IICpCOHANA
OKIIATP 23032 VHcmexTop HeHTpa 3aHITOCTH HaCceIeHU
OKCO 5.37.00.00 | [Icuxonorn4eckue HAyKH
5.38.00.00 | DKOHOMHKA U YIIPABJICHHE
5.39.00.00 | CoumoJorus u conxanbHas padbora
5.40.00.00 | IOpucnpynenius
5.42.00.00 = Cpexcrsa MaccoBoii HHGOpMaKH 1 HHPOPMALNOHHO-
oubIMoTeYHOE IEII0
6.44.00.00 | OOpa3oBaHUE ¥ NIEJATOTMYECKUC HAYKH
7.46.02.01 | JlokyMeHTalIHOHHOE O0ECIIEUCHUE YIIPABICHUS U
apXHMBOBEJICHHE
7.46.03.02 | JIOKyMEHTOBEACHHE U apXUBOBEICHUE
7.46.04.02 | JIokyMEeHTOBEACHHE H apXHBOBEC/ICHHUE

3.3.1. TpyaoBas GpyHKIHSA

Opranu3zanus npoQeccCHOHATBHOTO YposeHb
Hanmenosanue o6yuenus u JI[10 6e3paGoTHBIX rpaXxJaH Kox | C/01.6 | (nonypoeenn) 6
KBanupUKaLMn
3auMCTBOBaHO U3
Hponcxovxcueﬂne OpuruHa X
TpyaoBoit QyHKLIHH OpHrUHaNa
Kon PeructpalioHHbI i HOMEP

opuruHaja npo)ecCHOHANTBHOIO CTaHAapTa
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TpynoBsle neicTBHs

OneHka IOTpeOHOCTH B IpoQeccHOHAIBHOM O00ydeHHH 0e3paboTHBIX
rpaxaaH

[Mocelmenne OpraHu3aluii ¢ LENbI0 M3Yy4YEHHSA MOTPEOHOCTH B Kajpax H
BO3MOXKHOCTM  TPYJOYCTpOMCTBA  BBITYCKHMKOB  00pa3oBaTebHBIX
yupex/ieHuil 1 6e3pab0oTHBIX IpakiaH, HE3aHATOTO U 3aHATOTO HACENCHUS,
WHBAIUIOB

[Mocemenue o6Opa3oBaTeNbHBIX OPraHU3alUi C LENblo  BBEIPabOTKH
NPEUIOKEHUI TI0  COBEPIICHCTBOBAHHMIO CHCTEMBI  TPYHOYCTPOMCTBa
BEITYCKHUKOB  NpodeCCHOHANBHOrO  OOy4eHHd M OpraHM3aluu
npodeccuonanpHoro obyqenns u 110

O6paboTtka JIOKYMEHTOB, IIpeICTaBICHHBIX 00pa3oBaTeILHBIMU
OpraHH3aNUsIMH, IS OKa3aHUs YCIYTH 110 IIPOdeCCHOHATBHOMY 00YIEHHIO
u JIIO, mpoBepka COOTBETCTBHA 00pa3OBaTENBHBIX  IpOrpaMm
npodecCHOHAILHBIM CTaHAapTaM (TIpH HAIMYHH)

CocTaBiieHHE NEPCIEKTHBHBIX W TEKYIIHNX IUIAHOB IPO(ECCHOHAIBHOIO
oOyuennss u monydenus JIIO, a TakKe NPEATOKEHHH MO Pa3BUTHIO
Hanpasnenuit {110

IMogroroBka Mpe[UIOKEHWH B NPOrpaMMBI M MEPONPHATHS IO
npodeccroHanbHOMY 06ydenHio u JINO

IToabop mo KOHKYpCy 00pa3oBaTelbHOH OpraHH3alHH, OCYIIECTBISIOIEH
npodeccuoHanpHoe 00ydyenue u JI10

Hoarommca JOKYMCHTOB JJIA 3aKJIIOYCHHUA KOHTpaKTOB C
06pa30BaTCJIBHI:IMI/I OpFaHI/ISaI.II/IHMI/I Ha HpO(l)CCCI/IOHaJ'IBHOC 06Y‘ICHI/IG H
bi1a(6)

[ToAroToBKa JOKYMEHTOB Ui 3aKJIIOYEHHS KOHTPAKTOB (JIOrOBOPOB) C
MEIUIMHCKUMH YUYPEXICHUSIMH (OpraHH3alMsaMH) Ha OKa3aHHE YCIYT 10
METULIMHCKOMY OCBHJICTETILCTBOBAHHIO 6e3paboTHBIX rpakiaH,
HAIOPaBIAEMBIX Ha mnpodeccHOHaTbHOE OOydYeHHE II0 MpodecchsM
(cienanbHOCTIM), TpeOyIoLUM IIPOXOXKICHUS MEIUITMHCKOTO
OCBH/IETEIILCTBOBAHHS

B3auMoneiicTBHE € PpETHOHAIBHBIMA KOMHTETAMHM (KOMHCCHAMM) IO
00pa3oBaHMIO C LEJbI0 TNOATOTOBKH IPEMUIOKEHHH [0 KOHTPOJIBLHBIM
muppam mpuemMa Ha  oOydyeHMe IO  DporpaMMaM  CPEIHEro
npodeCCHOHANTBHOTO H  BhicmIEro o0pasoBaHusi, B TOM HHCIE C
UCTIONIL30BAHUEM DIIEKTPOHHBIX CPEJCTB KOMMYHHKAITUH

OpraHu3anys, IOATOTOBKA U MPOBENCHHE JIENOBBIX BCTPEY, KOHCYIbTalli
M COBEIAHMIA ¢ HCIOMHATEIAMH YCIYT [0 PodecCHOHATBHOMY 00YYECHHIO
u JI[10

Opranuzanus yciuyr s paborofaTesield, IpeANpuHUMATENICH 1 rpa)iaH 1o
IporpaMMaM Ipo(eCCHOHAILHOTO pa3BUTHs, 00yYeHHs ¥ 00pa3oBaHHs

MOHHTOPHHT TPYJOYCTPONCTBA H 3aKPEILIIeMOCTH 0e3pabOTHBIX IPaXaaH,
3apepluBIIMX OOydeHHe Ha paoumx Mecrax, B TOM HUHCIE C
FCIIOJIb30BAHMEM JJICKTPOHHBIX CPEICTB KOMMYHHKAIIMN

[MogroToBka coobmenuii u myOnukamuit nm1 CMHM u  eausoro
MH(OPMAIMOHHOr0 IOpTaja MO BOMPOCY OpraHU3alMH TIOCYCIyrd IO
npo¢eCCHOHATEHOMY O0YUYEHHIO ¥ BO3MOXKHOCTSX IOJIYyICHUS A0

[MogroToBka u odopmieHre HHPOPMAIMOHHBIX MAaTEPHANIOB IO BOIIPOCaM
npodeccuonansHoro obyuenns u nomydenus [(110 ¢ HCHOIb30BaHHEM
NPUKJIAJHBIX KOMIBIOTEPHEIX POrpaMM

BemeHHe JOKyMEHTallMHd HAa pPa3IM4HBIX HOCHTEIIX uHpopMalUK H
MEXXBEJOMCTBEHHOE 3JIEKTPOHHOE B3aUMOJEHCTBHME C HCIOJIB30BAHHEM H
6e3 ucrnons3zopanugs CMOB
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HeobxoauMele yMEHHs

Hcrnons30BaTh B paboTe JaHHBIC MOHHTOPHHTA PHIHKA TPYa, HHPOPMALMIO
0 BaKaHTHBIX palouymx MecTax, pa3MemaeMyio B cucreme «Pabora B
Poccuu», B CMU u B uH(OPMAHOHHO-TEIEKOMMYHUKAIIMOHHONH CETH
«uTepHeT

0O600maTh H CHCTEMATH3UPOBaTh HWHQPOPMALUIO, KacaloOL(YIOCSd PpBIHKA
06pa30BaTENbHBIX YCIYT, B IPO(eCCHOHATBHO-KBATH(PHKAIIHOHHOM pa3pese

[IpuMeHATH CIIpaBOYHUK Npodeccuii 1 NpodecCHOHANBHEIE CTAHAAPTHI (IPH
HX HATMYHH)

BecTH mnepemucky, [ETOBBIE NEPEroBOpPHl C OpraHaMH o0pa3oBaHHA |
00pa30BaTeIbHBIMA OpPraHU3alMsIMY, YCTaHABIMBATh JETOBBIC OTHOIICHHSA
0 BOIIPOCAM OKa3aHMs TOCyCIIyT

BriOuparh axkTyalbHbIE HalpaBieHHs OOydYeHHS B COOTBETCTBHH C
moTpeOHOCTAMY PBIHKA TPy/a

VcraHaBiuBarh NAPTHEPCTBO € YYEOHBIMH IICHTpaMH JUIA ITOJrOTOBKH
CIEIMATHCTOB 110 BOCTPEeOOBAHHBIM NPodeccHIM

ITpuMensTs B pabote MHGHOPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOIHH,
OTHPABIATE (aiIIbI O NEKTPOHHOM HOYTE C COOMONECHHEM TPeOOBaHHIA 11O
3ammuTe HHPOPMaIHU

OcymecTBIATH TIOKCK nHopManuu B HH(POPMALUOHHO-
TeJEKOMMYHHKAI[MOHHOM ceTH «IHTEpHET», OCYyLIECTBIATh HABUTALIUIO 110
caiiTaM, IPUMEHSTH B pab0Te CHCTEMBI OHJIAHH-KOHCYIETHPOBAHUA

Pa6oTtaTh B ClelIMATH3HPOBAHHBIX [IPOrPAMMHO-TEXHHYECKUX KOMILIEKCAX,
HCIIOJIB30BAaTh CHCTEMBI YIpaBleHHs GasaMH JaHHBIX JUIL IPOCMOTpa H
BHeceHHMs HH(OpMAaUMH, IOMYYEHHOH OT TIpaxJaH Ha OCHOBaHUM
NpeIbIBIEHHBIX JOKYMEHTOB, B PETHCTPHI TI0JTyYatesiell rocyciyr

Pa6ortare ¢ rocyzapcTBeHHBIMH HH(OPMAlMOHHBIMH peCypcamH, B TOM
gyucne ¢ wucnons3oBanueM CMOB, ¢ mpaBoBbIMH HHGOpManMOHHBEIMH
CHCTEMAMH, C JJIEKTPOHHBIMH (IIM(POBBIMH) TOKYMEHTaMH

Hcnons3oBath B pa60Te IporpaMmMHOC obecreyeHHe i1 CO34aHHs U
06p360TI(I/I THIIOBBIX 3JICKTPOHHBIX TOKYMCHTOB

BecTd HOKyMEHTALMIO M CIyXeOHYIO IIEPEHCKY B COOTBETCTBHH C
TpeGOBaHHAMH  PYKOBOMAMMX  JOKYMEHTOB,  PErTaMEHTHPYIOIMX
neatenbHoCTh L[3H, mpaBuit i nopsiAka BEJEHH JIEIONPOU3BO/ICTBA

HeobxoaumMele 3HaHUA

HopmaTHBHEIE IPaBOBbIE aKThI B 00JIACTH CONEHCTBHS 3aHATOCTH HACEICHUA
(eIepanbHOTO M PErMOHATIBHOTO YPOBHEH, B 061acTH NPOGECCHOHATEHOTO
06pa3oBaHKMs M COLMAIBHOHM 3allUTBl MHBAIMAOB, AIMHHHCTPAaTHBHBIE
perIaMeHThI

Pernonannuele IIpOrpaMMBbL COIEHCTBHA 3aHATOCTH HACEJICHHUS

Oco6eHHOCTH PHIHKA TPya ¥ MOTPEOHOCTE B KaJipaX, BO3MOXHOCTH PBIHKa
00pa3oBaTeNbHBIX YCIYT

3akoHoaaTenbcTBO Poccuiickoit ®enepan 0 KOHTPAKTHOW CHCTEME B
chepe 3aKymok TOBapoB, paboT, ycuyr Ui TOCYJapCTBEHHBIX U
MYHHUIMTATGHBIX HYXK]

MeaunMHCKHE IMMOKa3aHusg W MPOTHBOIMOKasaHus A OCYIICCTBIICHUA
OTACIBHBIX BUIOB HpO(bCCCHOHaHBHOﬁ JCATCIIbPHOCTH 1 06yquH;[

HpI/IHIII/Il'IBI OopraHu3aluy JaHHBIX B CHCTEMax yhnpasJICHUA 0a3aMu JaHHBIX,
IOPAIOK UX pEAAKTHPOBAHMSA

CucreMHl HIOUCKa undpopmanyu B HH(pOpMaUOHHO-
TEIEKOMMYHHKAIIMOHHONH ceTH  «VIHTepHET», MPHUEMBI COCTAaBJICHHS
IIOMCKOBHIX 3aIIpOCOB

[TouTOBBIE CEpPBHCHl sl PaboThl C 3JNEKTPOHHOM IOYTOMH, MOPAIOK
IIPOCMOTpA BXOJSLUMX IHCEM, TIOPSIOK CO3MAHMUS U OTIPABKH COOOIICHHH,
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npaBuIia 6e30MacCHOCTH IIPH paboTe € SNEKTPOHHO#M MOYTON

Cnoco0bl, CpecTBa U MOPSJOK MEKBEIOMCTBEHHOTO B3aMMOACHCTBUS U
B3aUMOZIEHCTBHS C HacEJIEHHEM IIPH OKa3aHUU FOCyCIyr

[IpaBuia MEXIMYHOCTHOTO OOMICHHMS, STHKAa J€NOBOro oOuIeHHs H
MEXKKYJBTYPHOH KOMMYHHKALMH

IIpaBuiia ¥ MOPSIOK BeEHUS Aenonpon3soacTBa U /10, HOpsIoK H CPOKH
IIpEACTaBICHUS OTYETHOCTH

Jpyrue xapakTepuCTHKA

Cobmonars KOHQMAEHUMATBHOCT B  OTHOIIGHMH  HH(oOpMauuy,
MOIYYEHHOH OT rpakaaH

[IpUMEHATh KJIMEHTOOPHEHTHPOBAHHBIH M IIPOAKTHBHBIA IMOAXOA IIPH
PEeOCTABJICHUHN TOCYCIyT

3.3.2. TpyaoBas ¢pyHKIHSA

Okazanue ycIyrd 1o npo)eCCHOHaJILHOMY VposeHb
HaumeHoBaHHe obyuenuto u JII10, xoHTpOIIL 32 Kon | C/02.6 | (momypoBeHn) 6
HPEJOCTABIEHUEM YCIYTH KBAIM(HKALHH
IIpoucxoxaeHue OBO# MMCTBOBaH
p o TPy Oprrunan X 3auMCTBOBAHO U3
(yHKuun OpHUruHaNa
Kon PerucrpannoHHbIiH
OpUrHHaja HOMEp
npodeCCHOHATLHOTO
cTaHapTa

Tpynosble neAcTBUSA

Wndopmuposanne 6e3pabOTHBIX TpaXkJaH O IOPSAKS IIPeJOCTABICHH
YCIIYTH, HOPA/IKE U YCTOBUSX BBIIIATH CTUTIEHIMH / MaTepUAbHON OMOIIH
B NEpHOJ IIpoxoxueHus npodeccuoHanproro obyvenns wiu IO mpu
JHYHOM OOpaIlleHHH WU C UCIONIb30BAHHEM CPEICTB KOMMYHUKAIlHY

TIpueM 3asBieHns OT 6e3paGoTHOr0 rPaXIaHMHA (BblaYa MPEUIOKCHUA) O
TpeOCTaBIeHHH YCIIYyTHd 110 npodeccHoHambHOMy 00y4enuio u [I10, B ToM
qpcile yepe3 JIMUHBIA KabuHeT nHTepaxTuBHOro noprana I[3H mmbo gepes
nopransl «ocycayru» uimm cucteMy «Pabora B Poccumy, cornacoBaHue ¢
6e3pabOTHEIM TpaXHAaHHHOM JaTkl M BPEMCHH OKa3aHusi YCIYTH,
TIOATOTOBKA M HaIpaBJIeHHEe YBEIOMJICHHUS O PACCMOTPECHHH 3asBJICHUS

Bezienue peructpa moydateleii rocyciyr B cdepe 3aHsITOCTH HaCeNeHHA

OsHakoMIIeHHE 6e3paboTHBIX rpakiaH c HaIpaBJICHUIMHI
npodecCHORATEHOTO 00y YeHHs, IepeuHeM 06 pa3oBaTeNbHBIX OpraHH3aluH,
CIIPaBOUHMKOM mpodeccuit, MpopeccHoHaNBHBIM CTaHAApTOM (IIPH €ro
HAIMYMH), B TOM C MCIIOJIH30BaHHEM IEKTPOHHBIX CPeJCTB KOMMYHHUKAIMH

Onpenenenue  mnpodeccur  (CHENHMANBHOCTH) I IPOXOXKJACHHA
npodeccuonansHoro obydeHus wim nomnydenus IO (o cormacopanmio ¢
6e3pabOTHHIM IPaKIAHMHOM)

Opranmsanyus OOy4eHHss B COOTBETCTBMH C HPOQeCCHOHATLHBIMU
cranaapramu (Ipy HaJIM4HH)

[MoaroToBKa [OOTOBOPOB JUIA  3aKNMIOYEHHA € TpaxJaHaMH Ha
npodeccuonanproe 06ydenne uma JII10

Iloaroroska MIpOCKTa IMpuKa3a 0 Ha3Ha4UCHHH, pasMepax U CpOKax BBIIIAThI
CTUINEHNH, O IPEKPAIICHUH BEIIATHI CTUIICHINHA

IMToAroToBKa NMpoOEKTa NpHKa3a 00 OKa3aHMM MaTepHAIbHON NOMOINM B
nepuo npodecCHOHAILHOrO OOyYeHHs: 0O HAlpaBJICHHIO CITyKOBI
3aHATOCTH

TlogrotoBka ¥ BbIOada JOKYMCHTOB IIpH HanpaBJICHUM 663pa6OTHBIX
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rpaxJaH Ha npodeccnoHanbHoe 00ydeHue uam nonydenne JAIIMO

Odopmnenne W Bbyiada Oe3pabOTHOMY TIpaXIaHMHY HaIpaBICHHS Ha
MEIMIIHCKOE OCBUIETEILCTBOBaHKE TIPH BBIOOpe mpodeccuu, Tpedyromei
00513aTENBHOr0 METHIIMHCKOTO OCBHICTEIECTBOBAHHS

[lpemocraBiieHde rpaxkaaHaM, B TOM YMCIE HHBAIMAAM, YCIYTH
npodeccuonanpuoro obydsenns wmmi JIIO ¢ ydgerom TpebGoBanuit
3aKoHojarenscTBa Poccuiickoit @enepanuy 0 3aHATOCTH HACEIEHHS H O
COLHANTBHOM 3alMTE HHBAJIHIOB

KoHTpOJIb UCTIOIHEHYS YCIOBHUI TOCYAapCTBEHHBIX KOHTPAKTOB (Ka4eCcTBa U
CPOKOB 00Y4€HHUS)

KOHTpOJIL MOCEmAeMOCTH 3aHATHH H YCHEBAaeMOCTH OOYYaroOIIHXCs C
UCIONIb30BaHHEM  Telne(OHHOH CBSA3H M JJEKTPOHHBIX  CPCICTB
KOMMYHHKAIMH, paboTa B 5K3aMEHAIIMOHHBIX KOMHUCCHAX 00pa30BaTebHBIX
opranm3alui

OdopMiIeHHE 3aKITIOYEHHS O NPEIOCTABICHAN YCIYTH NPO(ECCHOHAIEHOrO
o6yuenns u JIIIO WM 0 MPOIOIDKEHAN IIOUCKA HOIXOASMIMIEH paboTsl npu
nocpeaandectse [[3H

Onpoc (aHKeTHpOBaHME) MONydYaTeIed YCIYIH C LENbI0 ONpeleICHHS
YAOBJIETBOPEHHOCTH U OIIEHKH KadecTBa IPENOCTABICHHON yCIYyTH, B TOM
qyCclI€ C UCIOIB30BAHUEM IEKTPOHHBIX CPEJICTB KOMMYHHKAITHH

IMoaroToBKa mpemToXeHuH 0 MOTPEOHOCTH B OIO/DKETHBIX CPEICTBaX Ha
BBIILIATY CTHIICHAMHA B MepHoJ| podeccHoHanbHOro o0y4eHus, a TakKe Ha
OpraHU3aIyIo npodeccHoHaTbHOro 06ydenus WM noarotosky JI1O

[Toaroroska uaGOpPMAIMH UI1 PYKOBOAUTENEH, OPraHOB H JOJDKHOCTHBIX
NHI, HANpaBIIOMKAX  3alpochl, B  ClOydYadx, MPeIyCMOTPEHHBIX
3aKoHOHaTeascTBOM Poccuiickoit Menepanun

Benenue IHYHBIX €N TONydaTenedl yCIyr Ha pa3sIMyYHbIX HOCHTENSX
uH}pOpMAaIMH, TOArOTOBKA JEJ K ClIaYe B apXUB M MX XPAaHCHHE

Heobxonumelie ymenust

AHamM3MpoOBaTh CHPOC M MPEUIOKEHHE Ha pbIHKE TpyJa B
npodeccoHaNbHO-KBATM(HKAIIMOHHOM pa3pese

OdopMiIsTs DOKYMEHTH Ui HampabieHMs Oe3pabOTHBIX TpakIaH Ha
npodeccnonansHoe 06ydenne uin JI1O ¢ HCmoIb30BaHAEM NPHKIATHBIX
KOMIBIOTEPHBIX ITPOTrpaMM

IMoaroTaBnuBark  peKOMEHJAUNM O  IPOXOXKIEHHH  TpakAaHaMHU
npo¢ecCHOHATIHHOTO 00y4JeHH s

[IpoBomuTe oNpochl (AHKETHPOBaHME) TIpaxaaH, oOpabaThBaTE MX
pe3yJIbTaThl M OLEHUBATh KAUeCTBO IIPEIOCTABIEHHOM YCIIyTH

YyutbiBaTh B 06IIICHI/II/I ¢ rpaxkjaHaMHd HX COIHAIBHO-IICUXOJIOTHYICCKHE
OCOGCHHOCTI/I, B TOM YHCJIE HMCIONTHECSA Y HHBAINJAOB OI'pAHUYICHUS

IIpuMeHATs B paboTe HHPOPMAIMOHHO-KOMMYHMKAILIHOHHBIC TEXHOJIOIHH,
OTIPABIIATE (ailiibl [0 HIEKTPOHHOMN I0UTE ¢ cobmoieHneM TpeOOBaHMi 10
3aruTe HHGOpPMaIHH

OcymecTBIATh HOUCK uHpopManuu B HH(pOPMaLMOHHO-
TeTeKOMMYHHKAIMOHHOM ceTH «HIHTepHET», OCYMIECTBIATh HABUTALUIO 110
caiiTam, IPUMEHATH B paboTe CHCTEMBI OHNIAHH-KOHCY T THPOBAHHA

PabGorats B CHENHATH3HPOBAHHBIX ITPOrPaAMMHO-TCXHUICCKUX KOMILJIICKCAXx,
HCIIOJIBL30BAaTh CHCTEMBI YIIPABJIICHHSA 0azaMH JaHHBIX U1 IIpOCMOTpa U
BHCCCHUA an)opMaumI, HOHy‘ICHHOﬁ OT TpaXIJaH Ha OCHOBAaHHH
NpENbABICHHBIX JJOKYMCHTOB, B PCIHCTPBI HOJIy‘-I&TCJIGﬁ rocycliyr

Pa6oTaTh ¢ rocyaapcTBeHHHIMH HH(GOPMAMOHHBIMH pecypcamu, B TOM
ypcne ¢ ucnons3oBanueM CMDOB, ¢ mpaBoBBIMH HHGOPMallMOHHBIMHA
CHCTEMaMH, C JNIEKTPOHHBIME (IU(POBLEIMH) NOKYMEHTAMHU
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Wcnone3oBate B pabore mporpaMmHoe obeclieyeHHME UL CO3JaHMs M
06pabOTKK THIIOBBIX JIEKTPOHHBIX JOKYMEHTOB

BecTH [OKyMEHTAIMIO H CIYXEOHYIO IEPENHCKY B COOTBETCTBHH C
TpeOOBaHHUSMM  PYKOBOJAIIMX  JIOKYMEHTOB,  PEIJIAMEHTHPYIOLIHX
nearenbHOCTh L[3H, mpaBu v nopsiika BeJieHU AENONPOU3BOICTBA

Heo6xonuMeie 3HaHUS

HopMaTHBHEIE IPaBOBEIE aKTHI B 0011aCTH COACHCTBHS 3aHATOCTH HACENICHU
deaepanbHOro M PerHOHATBHOTO YPOBHEH, B 0671aCTH MPOQECCHOHANBHOIO
00pa3soBaHHsi ¥ COLUAIBHOH 3allMTHl HMHBAIMJIOB, AIMHHHCTPATHBHEIC
perJIaMeHTBI

Pernonanbabie IporpaMmbl COREHCTBHA 3aHATOCTH HACEIICHUS

OcobeHHOCTH PBIHKA Tpylda H HOTpCGHOCTI: B Kajapax, COBpPCMCHHBIC
TEHACHUHH 1 HaAIIPaBJICHUS pa3BRTHA

Bo3MOXHOCTH phIHKa 00pa3oBaTeNIbHbIX YCIIYT

Iepeuens rocycayr L[3H, popMel, METOABI U MOPAIOK UX MPEAOCTABIICHHUS,
0COOEHHOCTH MPEAOCTABIICHHU YCIYT HHBAIMIAM

HpI/IHI.II/Il'IBI OpraHu3alliy JaHHBIX B CUCTEMAX YIIPaBJICHHUA 6azamu JaHHBIX,
NOPAAOK UX peOAKTHUPOBAHHA

CucTeMbl TIOHCKa
TeJIEKOMMYHHUKAI[HOHHOM
ITOMCKOBBIX 3aIPOCOB

UHGOpPMALHOHHO-
IpUEMBl  COCTaBJICHHS

HHpOpMaLUH B
cetn «MHTEpHETY,

IouToBbIe CEpBHUCH s PabOTBl € BIEKTPOHHOW MOYTOH, MOPSAOK
IIPOCMOTPA BXOJSANIMX IIMCEM, TIOPSIOK CO3/JaHHsA U OTIPABKU COOOLICHHUH,
npaBuia Ge30aCHOCTH IIPH paboTe € SIEKTPOHHOH TOYTOH

CHOCOGH, CpeAcCTBA U NOPANOK MEKBEIOMCTBCHHOIO B3aHMOJICHUCTBUA U
B3aHMOJIEHCTBHUS C HaceJleHUEM IIPpHA OKa3aHuu TOCYCJIYyT

HpaBI/IJIa MEXKIHIHOCTHOI'O OGHICHI/ISI, 3THKa JCJIOBOrO 06IJ.I€HI/I$I H
MC)I(KYJIBTypHOﬁ KOMMYHHUKaIUH, 0cO0OEHHOCTH OOIICHUS ¢ HHBAJIUAMHU

TpeGoBaHHS MO 3alMTe MEPCOHANBHBIX JAHHBIX [pH 00paboTKe
uHpOpPMaUu

IIpaBuiia B HOPAZOK BeJeHHs jAenonpoussoactsa u J/10, mopsmok H Cpoxu
IpeACTaBICHUS OTYECTHOCTH

Jlpyrue XapakTepHUCTHKH

Co6monarh  KOHQMAEHUMAILHOCT, B  OTHONICHMH  HH(poOpMaiuHy,
MOJIY4e€HHO# OT rpaXkaad
[IpUMEeHATh KIHEHTOOPHEHTHPOBAHHBIH M NPOAKTHBHBIH IOAXON IpH

IpEIOCTaBJICHUHN FOCYCJIYT

3.4. O60o0mennasi TpyoBas GyHKIHNA

PykoBoACTBO ACATEIHLHOCTBIO VpoBeHb
HanmeHoOBaHHE YKOBOX A Kox D p 7
noapasaenenus 1[3H KBTH(UKALHH
[Ipoucxoxnenue
06061EeHHO# TPYA0BOi Opurusan X 3aHMCTBOBAHO U3
opuriHana

¢$yHKUMH

Kon PerucTpanoHHBIH

opurgHaia HOMEp
npoecCHOHANBLHOTO
cTaHgapTa

Bo3smoxHEIE
HaMMEHOBAaHHUSA
JIOJDKHOCTEN,
npodeccHii

HavanbHuK OTAEna ICHTpa 3aHATOCTH HACCJICHHUA
HavansHuk noJpa3ACICHUs HEHTPa 3aHATOCTH HaCCIICHUS
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TpeboBanus K
00pa3zoBaHUIO U
00y4€eHHIO

Bricnree oOpa3oBaHue

700§

Bricmee o6pa3oBaHue (HENPOPHIBLHOE) H JONOIHATENBHOE
npodeccuoHaTBHOE 00pa3zoBaHKe — IPOrpaMMBI IPOPECCHOHATBHOM
IEPENOATOTOBKH 110 MPOQHIIIO JEATEILHOCTH

TpeGoBaHus K OIBITY
MIPaKTUYECKOH
paboThl

He Menee ABYX JIeT Ha PYKOBOJAIIHUX JO/DKHOCTAX

WA

He MeHee Tpex JieT B JODKHOCTH CHENHATMCTa B 00IaCTH 3aHATOCTH
HaceJICHHs MM COLUATBHON cdepe

Oco0pie yciioBus
JOIyCcKa K pabore

Hpyrue

XapaKTEPUCTHKH

TpynmoBele QyHKIMHA 3aMeCTHTENIS HA4aNbHHKA OT/eNA (0ApaseNeHus)
ONpeNeIIOTCA UCXOS M3 TPYAOBBIX (PyHKIMIH HAYaIbHHAKA OTAENIA
(mopa3eneHus) HEHTPa 3aHATOCTH HAaCEICHUS

PexoMeHIyeTCs JONMOJIHUTENBHOE MPOeCCHOHANBHOE 00pa3oBaHue —
IpOrpaMMBbl OBBINICHNHS KBATH(UKAINK HE peXe OHOrO pasa B MAThH JIT

HOIIOJIHI/ITGJIBHBIC XapaKTCPUCTHKH

HaunmeHoBanme Ko HanmMenoBaHue 6a30B0i IPyIIILL, A0DKHOCTH (podeccun)
JIOKYMEHTa WIH CTIEUATBHOCTH
OK3 2422 CrenuanucThl B 001aCTH MOJIUTHKH aJMHUHACTPHPOBAHHS
EKC - HavansHHK OT/ieNIa COIMAIBHOTO Pa3BHTHS
OKIIATP 24927 Hauaneauk ciyxObl ((pyHKIMOHANHEHON B IIPOYHX 00611aCTAX
JESTEILHOCTH)
OKCO 5.37.00.00 Ilcuxonorndeckue HayKu
5.38.00.00 DKOHOMHKA H YIIPaBJICHHE
5.39.00.00 Couuonorus ¥ coruaibHas pabota
5.40.00.00 IOpucnpyaenuus
5.42.00.00 Cpezctsa MaccoBoil nHpoOpMarHuy 1 HHPOPMALHOHHO-
6ubnMoTEUHOE IEN0
6.44.00.00 O6pa3oBaHue U EAArOTHYECKUE HAYKH
7.46.03.02 JIOKYMEHTOBEICHHE U apXHBOBEIACHHE
7.46.04.02 JlokyMeHTOBEICHAE U apXMBOBEICHHE

3.4.1. TpynoBas pyHKIUSA

HauMeHnoBanue

ITporcxoXieHUe TPy AOBOI

¢$yHKIIH

[TnaHupoBaHKEe U OpraHU3alug VposeHb
paboTHI CTpyKTypHOTO moApaszieneHus | Kox | D/01.7 | (nomyposen) 7
13H KBUTHUKALH
3anMCTBOBAHO U3
Opnmﬂan X OpUrdHajla
Kon PerucrpaioHHbIi HOMED
opuryHaina npodeccHOHANEHOTO
cranjapra

TpynoBele aeicTBus

[ToAroToOBKa Hpe/VIOKEHHH B TEKYIUe M MEPCIEKTHBHBIE MUIaHbl PabOThHI
II3H mo okazaHMIO rocyclayr B 00NacTH 3aHSTOCTH HaceleHHA H
¢duHAHCOBOMY OOECIICYEHHIO

PacueT YMCIEHHOCTH COTPY/IHHKOB H PECYPCOB, HEOOXOMMMBIX VI pabOThI
HoJIpa3/IeIeHus
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Paspabotka mosoxenus o mnoxapasaencHun LIBH #  JA0mKHOCTHBIX
HHCTPYKIHA

Pacnpenenenne  o0s3aHHOCTE, ONpeNeNCHHE IOpAAKA  JICHCTBHIA,
HOCTPOEHHE CHCTEMBI MIOTYMHEHNS BHYTPHU NOIpa3IeICHuUs]

KOOPHI/IHaIII/I}I JCATECIIBHOCTH IMTOJYHMHCHHBIX

[MoaroroBka mpemIoXeHUt 10 (GOPMHPOBAHUIO KaJpOBOTO pe3epBa
COTPYHHUKOB

IIpoBegenne  MEpONpPHATHUH, HampaBJIeHHBIX  Ha  JOCTH)KEHHE
HoJpa3/icJieHAEM KIIIOUEeBBIX MOKa3aTened 3G PEeKTUBHOCTH AEATEIBHOCTH

Pa3paGoTka ¥ BHECEHHE Ha PAacCMOTPEHHE PYKOBOJCTBA PETHOHAJIHHOIO
YPOBHs NPEMIOKCHANR MO COBEPLICHCTBOBAHMIO PabOTHI MOApPA3/IeICHUS
113H

Pa3pa60T1<a H BHECEHHC Ha paCCMOTPEHUEC PYKOBOICTBA npezmomennifl 110
IPHUBJICYCHHUIO H HUCIOJB30BaHUIO HWHOCTPAHHBIX pa60THI/IKOB Ha PBIHKC

TpyAa

IlpoBenenre  3aHATHH ¢  pabOTHUKaMH  TOJApasjeNeHUs IO
COBEpIICHCTBOBAaHHUIO 3HaHUA PYKOBOJAIIMX JIOKYMEHTOB,
pernamenTtHpyomei aestensHocTs 1[3H u 3axononarenscTsa Poccuiickoi
denepanuy 0 CONUANBHON 3alIMTE HHBAUIOB

IMoaroroBka MPOEKTOB MPHUKA30B, pAaCIHOPHKCHHH 10 HalpaBICHUAM
nearensHocTH noapasaenenus 1I3H

q)OpMI/IpOBaHI/Ie 3a8BOK Ha 3aKYIIKYy MaTCpHaAJIbHO-TEXHUICCKUX CPCACTB

[ToAroToBKa JOKYMEHTOB [UIS 3aKyIOK TOBAapoB, paboT, YCIyr C LEJbIO
obecreuenus gpedarensHoctH moapasmenenHus [3H B cooTBercTBHM C
Tpe6GoBaHMsIMY JEHCTBYIOIIETO 3aKOHOAaTeNbCTBa Poccuiickoit @enepanny

Opranuzanuss IPEAOCTaBICHHS TOCYCIyr Trpax[aHaM, B TOM YHCIE
WMHBAIHAAM, C y4eToM TpeOoBaHMII 3aKkoHOAaTeNnbcTBa Poccmiickoi
®eepanu 0 3aHATOCTH HaCENEHH M COLMANILHOIM 3allUTe MHBAIUI0B

dopmupoBaHHe KaJpOBOT0 pe3epBa OpraHn3aluu

Opraﬂnzaupm IMOATOTOBKH H 0(1)OpMJICHI/IH PEKIIaMHBIX MaTE€pHAJIOB, CTaTCﬁ,
I/IH(i)OpMaI.II/IOHHBIX CTCHIOB

IMoaroroska uH(pOpPMAMU I PYKOBOJAMTENEH, OTBETOB Ha 3alpOCHI
OpPraHoB ¥ JOJDKHOCTHBIX JIHMI[ B  Cly4asX, IpelyCMOTPEHHBIX
3aKoHOAaTeIbCTBOM Poccuiickoit @eaepaunn

HpneM rpaxxaad npu JIAITHOM 06paIIICHI/II/I WA ¢ UCIIOJIL30BAHHEM CPEIACTB
KOMMYHHKalluHu

PaccMOTpeHue nuceM, 3asBIEHHH U XKanoO rpax/aH, OATOTOBKA OTBETOB
Ha HAX

Opranmaunﬂ BEJICHHUS OEIONPOU3BOACTBA B CTPYKTYPHOM NOApa3ACIICHUA
L3H

Heobxonumele yMeHHS

IInanuposate pabGoty moapasneneHus L[3H u oTcnexuBaTh BBINOJIHCHHE
3a/JaHU COTPYIHHUKAMH c HCIIOJIb30BAHUEM HMEPCOHATIBHBIX
HH()OPMAIIMOHHBIX MEHEIDKEPOB

CI/ICTCMaTI/IBI/IPOBaTB H aHaAJTU3UPOBATH HOpMaTHBHO-IIPAaBOBY1O,
OpraHu3alMoOHHYIO H TEXHOJIOTHYCCKYIO I/IH(bOpMaI.II/IIO, CBA3aHHYIO C
OKa3aHHUEM IroCycCiyr B C(bepe 3aHATOCTH

HpOBOI[IrITI: o6y11eHne MNOJYAMHEHHBIX, B TOM YHUCJIC JAUCTAHIITMOHHO

Bectu JCIOBYIO IEPEIUCKY W IEPCrOBOPBLI, yCTaHaBJIMUBATh [ICJIOBBIC
OTHOILEHUA 110 BOIIpOCaM OKa3aHus rocyciiyr

BLICTpaI/IBaTL MEXJIMUYHOCTHBIC B3aMMOOTHOINCHHSA H HpeaoTBpaliaTh
KOH(l)J'IPIKTHI:Ie CUTyalluu
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Vcnons30BaTh IPOrpecCHBHBIE GOPMBI M METOIbI pabOTHI, IEPENOBOM OIBIT
B 00J1aCTH 3aHATOCTH HACECJICHHS

Vcnonp3oBarh CBEJEHHA, MOJMYYEHHBIE OT (pefepanbHOro ydYpeXICHHUS
MeJUKO-COLHATIbLHOM JKCIEPTH3bl, B MEJNSIX COACHCTBHSA 3aHATOCTH
WHBATHJIOB

[Tpumensth B paboTe HHGOPMAIUOHHO-KOMMYHHUKAMOHHbIE TEXHOJIOTHH,
OTHPABIATH (aiiiib! 110 HIEKTPOHHO# 1oUTe ¢ cobMoAeANEM TpeGOBaHMIA 10
3ammTe HHGopMalyu

OcymecTBIATh TIOUCK HHpOpMALHU B uHGPOPMALMOHHO-
TeJIEKOMMYHHMKAIHOHHON ceTd «MHTepHET», OCYIIECTBIATh HABUTAllKIO 110
caiiTaMm, MPUMEHSATH B paboTe CUCTEMBI OHJIAHH-KOHCYJIETHPOBAHMS

PaboTaTh B ClIEIMATH3HPOBAHHBIX IPOrPAMMHO-TEXHHYECKUX KOMILIEKCAX,
MCIIOJIF30BaTh CHCTEMBI YIpaBleHHS 0Oa3aMu IAaHHBIX JUIS IPOCMOTpa H
BHeCcEHHs HH(oOpMalH, MONTy4eHHOH OT TrIpaxaaH Ha OCHOBaHHUH
TpEIbABICHHBIX JIOKYMEHTOB, B PETHCTPHI IIOJIyYaTesIei rocyciyr

Pa6oTate ¢ rocyaapCcTBeHHBIMH HH(OPMAMOHHBIMH pECypcaMH, B TOM
yucie ¢ wucrnons3oBaneM CMDOB, ¢ mpaBoBHIMH HHGOPMallMOHHBEIMH
CHCTEMAMH, C JJIEKTPOHHBIMH (IHGPOBHIMH) JOKYMEHTAMH

HWcnonb3oBate B paboTe mporpaMMHoe obOecledyeHue I CO3JaHus U
00pabOTK! THIOBBIX MEKTPOHHBIX JOKYMEHTOB

Bectd JOKyMEHTALMIO M CIY)XeOHYIO NEPENnHCKy B COOTBETCTBHH C
TpeGOBaHHAME  PYKOBOIAIIMX  JOKYMEHTOB,  pEraMCHTHPYIOIIHX
nesrenpHocTs 1[3H, mpaBuit u mopsifika BeieHUs IEIONPOU3BOJICTBA

Heobxoaumble 3HaAHUS

HopMaTHuBHEIE IPaBOBBIE aKTHI B 00JIACTH COJAECHCTBHS 3aHATOCTH HACENICHUSA
(elepaTbHOrO W PETHOHAIBHOTO  YPOBHEH,  NpodecCHOHANBHOro
o6paszoBanus, OIO[KETHOTO IUIAHUPOBAHMS M COLHAIBHON  3alllUTHI
HHBAIHIOB, aIMAHUCTPATHBHBIC PErNIAMEHTEI

PernonansHbie IporpaMMbl COJCHCTBHS 3aHATOCTH HaCCICHU

Oco6eHHOCTH pHIHKA TPYZa U IOTPEOHOCTE B KaJpax

TpynoBoe M IpakJaHCKOE 3aKOHOAaTeNbcTBO Poccuiickoi Pepepauny

IpaBuiia BHYTPEHHETO TPYJAOBOTO pacnopsiKa

Iepconabhbie HHGOPMALHOHHbIE MEHEDKEPDI, TOPSAIOK paboTs! B HUX

TIpHBIMOB OpraHA3aUMH JAHHBIX B CHCTEMAX YIIPaBIieHHs 0a3aMH JaHHBIX,
HOPAIOK UX PeaKTHPOBAHHS

CucteMbl MOKCKA uHpopMaLuu B HHPOPMaALMOHHO-
TeleKOMMYHHKAlMOHHOH ceTn  «MHTepHeT», NpPHUEMBI COCTABIICHHSA
HOHMCKOBBIX 3aIIpOCOB

[TouytoBble CepBHCH JUIA PaGoOTBI C DIEKTPOHHOM MOYTOM, MOPANOK
IIPOCMOTPA BXOJSIIMX [IHCEM, IOPSTOK CO3AHHAS H OTIPAaBKH COOOLICHHUH,
npaBmia 6€30MacHOCTH IPHU paboTe ¢ SMEKTPOHHON MOYTOH

CHOCO6LI, CpeACTBAa H IOPAOOK MCKBEAOMCTBCHHOI'O B3aHMOJICUCTBUSA H
B3aHMO/IEMCTBUS C HACEJIICHHEM IIpH OKa3aHuu rocycCiyr

IIpaBuna MEXIMYHOCTHOTO OOIIeHUs, HTHKAa JEIOBOro OOIICHHA H
MEXKYJIbTYPHOH KOMMYHHUKAIIHH

TpeGoBaHus MO 3allMTe IE€PCOHANBHBIX JAHHBIX IPH obpaboTtke
HH(pOpMaLKA

HOpMaTI/IBHBIe IIPABOBLIC AKTLI B obyact HpOTHBOIlefICTBPIH KOoppyHnuun

IIpaBHiIa ¥ NIOPAJOK BEJEHUs Aenonpon3BoAcTsa 1 310, HOpAToK ¥ CPOKHU
TpeICTaBICHUS OTYETHOCTH

Jipyrue XxapakTepuCTHKH

Cobmojars  KOHGMICHIMATGHOCT B OTHONICHMH — MH(pOpMAIUH,
HOJY4YEHHOH OT rpaXKaaH




3.4.2. Tpynosas pyHKUHS

34

KOHTpOIIB 1EATENBHOCTH CTPYKTYpPHOT'O YposeHb
HaumeHoBaHHE noppasaenenus 1[3H : Kox | D/02.7 | (momypoBeHb) 7
KBTI UKALN

IpoucxoxaeHue Tpya0BOi
byHKIMH

X 3aliMCTBOBAHO U3

OpuruHan
OpHIrHHAJIA
Kon PeructpannoHHbli
OpHruHana HOMED
npodeccHOHATBHOTO
cTaHaapra

TpynoBble AeHCTBUS

OueHka JedTebHOCTH CTPyKTYpHoro moapasnenenus L{3H um mpunsatus
yIIpaBIeHYECKUX PELICHHIA

KOHTpOJIIJ JCATEIbHOCTH ITOAPAa3/ICJICHUA IIPA OKa3saHWH IroCyCJIyr

KOHTpOJ'Ib coOMI0IeHUs periaMenTa H NocaeA0BaTCIIbHOCTH JCUCTBUMA IO
IPEeIOCTABIICHUIO IOCYCIIYT TpaXXJaHaM

Kontpons BemojHeHuss QYHKIMA [0 PETHCTPALMH H IEpeperucTpalyu
6e3paboTHBIX IpaKaaH

KoHTponb CcpokoB oOGOpMIEHHMS COIJIAllEHWH W JOrOBOPOB ¢
opraHm3aiusIMi, coTpyaHryaomumu ¢ II3H

KoHTpoJIb TpyAOYCTpOMCTBA M 3aKpEIULIEMOCTH Ha pabo4mx MecTax
rpaxaan, HanpapieHHbIX [[3H

KOHTpO/Ib NpaBOMEPHOCTH MHPOEKTOB pelleHH# (IIPOEKTOB IIPHKa30B),
HOATOTOBJICHHBIX PAOOTHHKAMH MOApa3AEIECHUS

BriaBneHue (1)aKTOB NpEeaoCTaBICHUsT HENOCTOBCPHBIX CBEJCHNI U
HEMPpaBOMEPHOI0 MOJY4YCHHUS CONUAJILHBIX BBIILIAT

KoHTposis anpecHOro coAeHCTBUsI B TPYyAOYCTPOMCTBE WMHBAIHIOB H
OKa3aHWs UM BCET0 KOMILIEKCA YCIyT

Konrtpoms paGotst mo (opmupoBaHHIO, O(QOPMIECHHIO M Iepejiade el
moJryyaresiei YCIyr Ha XpaHCHHE B apXHB

KOHTpOJ'IB CPOKOB COCTaBJICHHA AaKTOB Ha YHHYTOXCHHC JIMYHBIX ACJL
nonyaneJleﬁ YCJIYI, KOHTPOJb YHUYTOXCHUA JMYHBIX ACI nonyaneneﬁ

yCIIyr

KOHTpOJ'IB IIPOCKTOB IMHCEM U OTBETOB Ha KanoObl rpaxaan PaCCMOTpeHI/Ie
ITHCEM, 3asBJICHHH U KaJ00 IrpaxnaH, IOAroTOBKH OTBETOB Ha HUX

Koutpons cobmofieHHs paOOTHMKaMH IpaBUNl BHYTPEHHETO TpPYAOBOTO
pacrops/ka, TpeGOBaHHI OXpaHbl TPy la H I0XapHOH 6e30macHOCTH

KoHTpoib 31eKTpoHHOro U GyMa)KHOTO JJOKyMEHTO0OOPOTa CTPYKTYPHOTO
noxapasaencaus H3H

Heo6xoaumMblie yMEeHHUs

0600maTs M  CHCTEMaTH3UpOBaTh  HHGOpPMANHMIO,  Kacaroulyrocs
JesrtensHocTH noapasaenenns 1[3H

VCronb30BaTh aBTOMATH3HMPOBAHHbBIE CPEJCTBA KOHTPOJNA COCTOSHUSA 0a3
JAHHBIX, COZiepKallMX CBEACHHUA 0 monydatenax rocyciyr B [[3H

AHaJ'IH?»I/IpOBaTB H I[OJATOTaBIHBATh IMPOCKTHEI OTBETOB Ha 06pamerm
rpaxJjadn u pa60TOI[aTeHeﬁ 10 HalpaBJICHUAM ACATCIbHOCTH IOJAPAa3/ICIICHHAA

[IpumensTts B pabore HHGOPMAIMOHHO-KOMMYHUKAIIHOHHbIE TEXHOJIOTHH,
OTIIPABIATH (aiiIibl 10 IEKTPOHHOMR I0UTE ¢ COOMOIEHHEM TpeOOBaHMIA 110
3amqute HHPOpMaMu

OcymecTBIATh TIOUCK nHpopMaLuu B HHPOPMaIMOHHO-
TeJIeKOMMYHHKAIIMOHHOM ceTH «/HTepHeT», OCYIIECTBIATH HaBUTallUIo 110
caiiTaM, IPUMEHATH B paboTe CHCTEMBI OHJIAHH-KOHCYJIETHPOBAHUS
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Pa6oTars B crenHaIM3HpOBaHHBIX IPOrpaMMHO-TEXHHYECKHX KOMIUIEKCAX,
HCIONB30BaTh CHCTEMBl YIPaBlieHHs 0a3aMu JaHHBIX I [IPOCMOTpa H
BHECEHHMs HH(OpPMAllAM, TONYYeHHOH OT TrpakJaH HAa OCHOBAHHM
TIPEIBSABICHHBIX JOKYMEHTOB, B PETUCTPHI OJyJaTeNIel rocyciyr

Paborarh ¢ rocyJapcTBEHHBIMH HHGOPMAIMOHHBIMU PECYpPCaMM, B TOM
ypcne ¢ ucnonb3oBanmeM CMOB, ¢ mpaBoBbIMH HMH(OpMAaLHMOHHBIME
CHCTEMAMH, C DIICKTPOHHBIMH (LIH(PPOBEIMH) TOKYMEHTaMH

Hcnonp3osate B paboTe MporpaMMHOE OOeClEedEHHE [Uld CO3JMaHHS K
00pabOTKU THIIOBBIX 31€KTPOHHBIX JOKYMEHTOB

BecT [OOKyMEHTamuio H CIyXeOHYI0O IEpPEHHCKYy B COOTBETCTBHH C
TpeOOBaHUSAMH  PYKOBOAAIIMX  JOKYMEHTOB,  PETIAMCHTHPYIOLIHX
nearensHocTs L[3H, mpaBmt i opsiika BeJCHUS IEIONPOU3BOICTBA

HeoOxoauMeie 3Hanus

HopMatuBHbIE MpaBOBBIE aKThI B 001aCTH COACHCTBHS 3aHATOCTH HAaCETICHHS
denepaibHOro M PErHOHAILHOTO YPOBHEH, B 0611aCTH IIPOQECCHOHATBHOTO
00pa3oBaHHs ¥ COLUAIBbHOH 3alIMTHI HMHBAIKMAOB, AJMHHHCTPATHBHBIC
perJIaMEeHTHI

PernonansHbie IIporpaMMhbl COAEHCTBHA 3aHATOCTH HaCEICHUS

OcofGeHHOCTH pBIHKA TpyAa M IOTpeOHOCTH B KaJpax, COBPEMCHHEBIC
TeHICHIMH U HAMPaBJICHUs Pa3BUTUA PbIHKA TPyAa

CoBpeMeHHBIe MeTOIbI HoAOOpa epcoHala

Oco6ennoctu npenocrapieHus rocyciyr B LI3H nasamunam

HpI/IHI.II/IHI)I OpraHu3allii JaHHBIX B CHCTEMAaX YIIPaBJICHAA 6azamu JaHHbIX,
NOPAJ0K UX PCHAKTHPOBaHMs

CucteMsl HOUCKa uHpOpMALUU B UH(POPMALUOHHO-
TEJIEKOMMYHHMKAIMOHHOH ceTH «VIHTepHET», NpPUEMBI  COCTaBICHHS
TIOUCKOBBIX 3aIIPOCOB

ITouroBele cepBHCHI it pabOTHI C DJICKTPOHHOM IOYTOM, IOPAIOK
TIIPOCMOTPa BXO/SIIMX IIHCEM, TIOPSOK CO3aHHA U OTIPABKH COOOIICHHUI,
npasi/Ia 6€300aCHOCTH IpH paboTe C IIECKTPOHHOM MOYTOH

CHOCO6I>I, CpeAcTBa U MOPANOK MEXBEIOMCTBCHHOI'O B3aUMO/ICHCTBAA U
B3aMMOJICHCTBHA C HACEJIICHUEM IpH OKa3aHWHU IroCyciyr

[IpaBuna MEXIMYHOCTHOTO OOIUIEHHS, 5THKA JEJIOBOro oOleHus u
MEXKYJIbTYPHOH KOMMYHHKAIH

TpeboBanus no 3ammMrTe MEPCOHANBHBIX JaHHBIX MpH 00paborke
HHGpOpMaLNU

HopMarBHbIE IPaBOBBIE aKThI B 00J1aCTH MPOTHBOAEHCTBUS KOPPYIIUH

IIpaBuiia 1 MOPANOK BeAeHUs Aenonpou3sojcTa 1 IJ10, NOpsIoK U CPOKH
TIpeICTAaBJICHUS OTYETHOCTH

Jlpyrue XxapakTepuCTHKH

Cobmonare  KOHQUIEHIHAIBHOCTH B  OTHOIIEHMH  HMH(OpMauuy,
HOJIY4E€HHOM OT IpaykKiaH

3.4.3. Tpynosas pyHkuus

MOHHMTOPHHT PHIHKA TPY/Ja, YposeHs
HawumenoBaHue moTpeOHOCTH B KaJpax H KauecTBa Koa | D/03.7 | (momyposens) 7
OKa3bIBa€MBIX rOCyCIyr KBATHpHKALHH
KAE 3anMCTBOBaHO M3
Hpoucxov ACHHe OpuruHan X
TpyaoBoi GyHKIMK OpHMIMHANa
Kon PeructpanioHHbIH HOMEP

opurmHana  npodeCCHOHANBHOTO CTaHAapTa
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TpynoBelie neicTBHA

OnpeneneHne ey 1 3aJa4d MOHUTOPHHI'A

I[IpoBeieHyie MOHHTOPHHIA CHTYAIlMH Ha PRIHKE TPyJAa

C6op m cucremarmsanus HHpopManuu (CBEAEHHH) O COMCKATeIX Ha
noptaie cuctemsl «Paborta B Poccun»

C60p, 06paboTka  aHaH3 HHpopMaluu 1o pakancuaM u3 CMU, uarepHer-
1OpTaJioB, GOPYMOB, OTYETHOCTH OpTraHH3alnii

C60p MHpOPMALMH O CO3AHHBIX PabOYMX MecTax I HHBAIUIOB M 00 UX
TpyAoycTpoiicte, GopMHpoBaHHE Oa3hl BAKAHCHIA

Pa3paGoTKa npemioxeHnit 1 060CHOBaHUE HEOOXOUMOCTH B MPUBJICUYCHHH
HHOCTPAHHBIX MpaXXJaH

OCyIIecTBICHHE MOHHTOPDHHTA BBICBOOOXKICHMS M HEMOIHOW 3aHATOCTH
pabOTHHKOB B OpraHM3alMaX

C6op 1 aHan3 HHGOPMAIHH O PHIHKE 00pa30BaTENIbHbIX YCIIYT

Wsyuenue TpeGoBaHuii paboTonaTeNell M CTENEHHU MX YIOBIECTBOPEHHOCTH
ypPOBHEM IOTOTOBKH BBIITYCKHHKOB

PaspaGoTka  OpEIIOKEHHH 1O  COBEPIICHCTBOBAHHIO  CHCTEMBI
TPYIOYCTPOMCTBA BBITYCKHHKOB M HCIIONB30BAHHMIO JIYYINMX MPAKTHK
HOATOTOBKM KAJIPOB JUIS PETHOHAJILHOTO PhIHKA TPY/a

MOHHUTOPHHI TpPYAOYCTpOMCTBa TIpaXkJaH M HMX YIOBJIETBOPCHHOCTH
[OJIHOTOM ¥ KA4€CTBOM NPEIOCTABIICHHBIX TOCYCIIYT

CucteMaTH3anus H pasMelneHue MHpopMamuu Ha o(HIMAIBHOM CaiiTe,
MH(GOPMANMOHHBIX CTEHIaX, HHOPMAIHOHHBIX JEKTPOHHBIX TabIo

Opranmu3aiys, IpoOBeASHHE BCEX BUJIOB MEPONPHATHH (APMapKu BaKaHCHH U
yYeOHBIX MECT, MHHU-OUPXKH, BCTpedr ¢ paboTojaTessiMu), U paboTa Ha
9THX MEPONIPUATHIX

OC}’H.ICCTBJICHI/IG MEKXBCIAOMCTBCHHOI'0 3JICKTPOHHOI'O B3aHUMOJICHCTBUS C
IEJIBI0 MOHUTOPHHTA PEIHKA TPYJa ¢ UCIIOJIB30BAaHUCM H 0€3 UCIOIB30BaHUs
CMOB

C60p, 06001IeHE W aHAN3 CTaTHCTHYECKOH MH(OpMAIMM, COCTaBIICHHE
CBOAHBIX OTYETOB M IIOJrOTOBKAa AaHAJIHMTHYECKHX MAaTEpPHAJIOB IIO
HAIIPaBJICHHIO JEATCNBHOCTH TMOApas[eNeHHs M IpelCTaBlIeHHE HX
BBIIIECTOAIIEMY PYKOBOACTBY H IpYTHME€ 3aMHTEPECOBAaHHBIM OpraHaM
HCITOJHUTENBHOM BJIACTH B YCTAHOBJIECHHEIE CPOKH

HeobxoanMeie ymeHHS

Cob6upars 1 06pabaThiBaTh CTAaTHCTHYECKYIO HHOOPMALMIO O CUTYal[HH Ha
pBIHKE TpyJa

CucreMarm3upoBath ¥ 0000mare  HHpOpPMaUMIO,  KacaroLIyHOCsd
nesrenpHocTH noapasaenenus L3H

HpOBO,I[I/ITB CTATUCTHYECKHI aHaIU3 JAaHHBIX MOHHTOPHHTA

Hcnoib30BaTh B paboTe MaHHBIE MOHHTOPUHTA PhIHKA TPyJAa, HHpopManuio
0 BaKaHTHBIX pabounX MecTax, pasMelnaeMylo B cucteme «Pabota B Poccuy,
8 CMU 1 B vHGOPMAIMOHHO-TENEKOMMYHHKAIHOHHOH ceTH « AHTepHETY

[IpuMeHsTh B paboTe HHGOPMAIMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTHH,
OTIIPABIIATE (ailiibl [0 HIEKTPOHHOR IOUTE C COOMOAEHHEM TPeOOBaHMUIH 110
3aniuTe HHGOpPMaIHU

OcymecTBIATh TIOHCK HHpOpMaU B HHPOPMALMOHHO-

/ TeﬂeKOMMYHHKaHHOHHOﬁ CCTH «I/IHTepHCT», OCYIICCTBIIATE HABUTALIHIO 110

caiiTaM, IPUMEHATH B paboTe CHCTEMBI OHJIAAH-KOHCYIbTHPOBAHHS

PaGoTaTh B clenHATH3HPOBAHHBIX IPOTPAMMHO-TEXHHYECKUX KOMILIEKCAX,
HCIIOJIB30BATh CHCTEMBI yIpaBlieHHWs 0azaMM JaHHBIX IS IPOCMOTpa H
BHeceHHs HMH(OPMAIMKM, TOMy4eHHOHM OT TpaXJaH HAa OCHOBAHHH
NpeabABIEHHBIX JOKYMEHTOB, B PETHCTPHI IOJIyYaTelei rocyciyr
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Pa6orare ¢ rocyAapCTBEHHBIMH HH(OPMaNMOHHBIMHM PECYPCaMM, B TOM
yucne ¢ ucnons3osanmeM CMOB, ¢ mpaBoBeIMH HMHOPMANMOHHBEIMH
CHCTEMAMH, C JJIEKTPOHHBIMH (I(POBBIMH) JOKYMEHTaMU

Bect [JOKyMEHTAlMIO H CIHYXEOHYIO NEPENMHUCKY B COOTBETCTBHH C
TpeOOBaHUSAMH  PYKOBOIAIIMX  JOKYMEHTOB,  PEIJIAMCHTHPYIOLIHMX
nearensHocTh L[3H, npaBut n mopsijika BeJICHHs IENIONPOU3BOICTBA

HeobxoauMbie 3HaHUS

CocTaB IOKasaTelell, XapaKkTepH3yIOIIHX CHUTYallMI0 Ha pBIHKE Tpy/a,
METO/I0JIOT S HX (POPMUPOBAHNS U UCTOUHHMKH IOJTyYCHUS

HopMaTHBHBIE PaBOBbIE aKTH! B 001IACTH COAEHCTBHS 3aHATOCTH HACCIICHUS
deaepaibHOTO M PETHOHAIBHOTO YPOBHEH, B 061aCTH MPO(ECCHOHATBHOTO
00pa3oBaHMs M COLMATBbHOH 3alllMTHl WHBAIHJIOB, AIMHUHUCTPATUBHBIC
pErIaMeHThI

PernonansHpie IIpOrpaMMBbI COICMCTBUSA 3aHATOCTH HACEIIEHUs

OcoGeHHOCTH pBHIHKA TpyZa ¥ HOTpeOHOCTH B KajpaX, COBPEMEHHEIE
TeHICHIMH U HaIlPaBJIeHUs Pa3BUTHA PhIHKA TpyAa

HpI/IHI.II/IHI:I OpraHv3aly JaHHBIX B CHCTEMAX YIIPaBJICHUA 6azamu JAaHHBIX,
IOPsIAOK UX pCAAKTHPOBAHHMA

Cucremsl MOUCKa HH(pOpMaUK B HH(POPMaLHOHHO-
TeTeKOMMYHHKAUMOHHOM cetd  «VHTepHET», IpPHEMBI COCTABIICHHS
IIOMCKOBBIX 3aIPOCOB

IMouroBBle CcepBHCHI U1 pabOTBI C JIEKTPOHHOM IOYTOM, IOPSAIOK
IPOCMOTPa BXOIAIIHX MHCEM, TIOPSAOK CO3AAHHA U OTIPABKH COOOIIEHHH,
npasuiia 6e30MacHOCTH IIPH paboTe ¢ IMEKTPOHHOM MOYTOi

CHOCO6BI, CpCICTBA H IMOPAAOK MEXBECAOMCTBCHHOI'O B3aHMOJCUCTBUS U
B3aHMOJEHCTBHS C HACEJIICHNEM IIpH OKa3aHUH T'OCyCIIyr

[IpaBuia MEXIMYHOCTHOTO OOIIEHHS, 3THKA JE€JIOBOro OOLICHHS H
MEXXKYJIBTYPHOH KOMMYHHKAIHH

TpeboBanuss MO 3alMTe IIEPCOHANBHBIX JaHHBIX IIpH 00paboTke
HHpOpPMaIKH

HOpMaTI/IBHBIC IIPABOBLIC AKTHI B obmactu l'IpOTPIBO)IGfICTBHSI KOppyHnuuu

ITpaBujia U TOPAIOK BeAeHHs Aenonpou3soacTa U OJ10, MOpsIoK U CPoKH
MpeACTaBICHUs OTYETHOCTH

Jlpyrue xapakTepUCTUKH

Co6monaTh  KOHQHACHIMAIGHOCTE B  OTHOIIGHMH  HMH(pOpMAIuW,
MOJIYYEHHOM OT IpakiaH

3.5. O6o0mennast TpyAoBasi GyHKIHA

VpoBeHs
HanMeHoBARME PykoBojactBo mestenpHocThIO [[3H Kon E p 8
KBanu(puKauaH
[Tponcxoxacuue
GoOLLeHHO# TPy I0BOH OpuruHan X 3auMCTBOBaHO i3
0 Y. P opUrHHana
fing:iaivit
Kon PeructpaunoHHsIit HOMEP
OpUrMHaja npodeccHoHaNBHOro
cTaHJapTa
Bo3MoXHBIE JIMpeKTOp LEeHTpa 3aHATOCTH HacEICHHUS]
HanMCHOBaHHA P}’KOBOIII/ITCJIB IICHTpa 3aHATOCTH HACCIICHUA
JIOJDKHOCTEH, HauanbHHK LEHTpa 3aHATOCTH HaCEICHUA
npodeccuii

| TpeboBanus K | Beicriee 06paszoBanue
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00pa3oBaHHIO U
00y4eHHIO

WK

Bricinee o6paszoBanue (HenpodHiIbHOE) U JONOIHHTEIBHOE
npodecCHOHANBHOE 06pa3oBaHKe — IPOrpaMMBI Ipo(eCcCHOHATEHOR
IIEPENIOITOTOBKH 110 IPOQIITIO NEATENBHOCTH

TpeboBanus K ONBITY
MPaKTHYECKOH
paboThI

He MeHee IBYX JIET Ha PYyKOBOSAIIUX JODKHOCTAX

7200

He MeHee Tpex JIeT B JOJDKHOCTH HadalbHHAKA OT/IENa HEHTPa 3aHATOCTH
HaceJICHHs M COLMAITBHOM cdepe

Oco06ble ycnoBus
Jorycka K pabote

Hpyrue

XapaKTEPUCTHKH

TpynoBbie GYHKIMY 3aMECTUTENS JUPEKTOPA LIEHTPA 3aHATOCTH HaCeNICHUS
OIpENEISIOTCA HCXOAS U3 TPYAOBBIX QYHKIUi JUpeKTOpa

PexoMeHAyeTCs JOMOIHUTENEHOE TpodecCHOHAIBHOE 00pa3OBaHUE —
IpOrpamMMbl MOBBIICHHS KBAIM(HKALMH HE pEXe OJHOrO pas3a B IATH JIET

JlonoTHUTENBHBIE XapaKTEPUCTUKA

HaunmenoBanue Kox HaumeHoBaHHE 6a30B0ii IPyIIIBL, TOJDKHOCTH (TIpodeccun)
JOKYMEHTa WA CHIENHAATBHOCTH
OK3 1344 PykoBoauTenu ciyx6 B chepe couanbHOro odecrneyeHus
EKC - Jlupextop (TeHepaNbHbII TUPEKTOP, YIPABIIAIOIIHIA)
HpeIIpHATHS
OKIIATP 21603 JlupekTop neHTpa 3aHATOCTH HaceCHHs
OKCO 5.37.00.00 [Icuxonormdeckre HayKu
5.38.00.00 DKOHOMUKA H YIIpaBJICHHE
5.39.00.00 CoIHoJIOTHs U ColHaibHast paboTa
5.40.00.00 IOpucnpyaenuus
5.42.00.00 Cpexcrsa MaccoBoii nHMpopManuy 1 HHPOpPMaIHOHHO-
OMOJIMOTEYHOE JEII0
6.44.00.00 OO6pa3oBaHUE U NEJArOrMYECKHe HAyKH
7.46.03.02 JIOKyMEHTOBeIeHNE U apXMBOBEICHUE
7.46.04.02 JlokyMeHTOBEIeHUE U aPXMBOBEJCHHE

3.5.1. Tpynosas pynkuus

HaumenoBanue

IlponcxoxXaeHHE TPy N0BOi

$yHKUMH

ITnanupoBaHKUE ¥ OpraHU3aLUs VpoBeHb
nesrensaocTH 1[3H Kon | E/01.8 (mostypoBeH) 8
KBanuQukauuu
3auMCTBOBaHO U3
Opurusan X
OpUrHHaIa
Kon PeructpaunoHHbIHA
OpMrHHaja HOMEp
nipodhecCHOHATLHOTO
craHjapTa

TpynoBbie aeficTBus

Opranm3aids NOATOTOBKH IIPEIVIOKEHHH B TEKYIUHE M INCPCICKTUBHBIC
miael pabotel 1[3H no okasaHmio rocycmyr B 00acTd 3aHATOCTH
HaceJIeHds ¥ uX (GOpMUpPOBaHHE

Pa3paGoTka KIOueBBIX ToKasatencit sddexTupHOCTH AestenpbHoctd 1I3H
IO OKa3aHHIO IOCYCIYT, pa3paboTKa KPHTEPHUEB MX OLUCHKM H MCTOAOB
KOHTPOJIA

IInanupoBaHKe W  TIPOBEACHHE MEPONPHUATHA, HANpaBJIeHHBIX Ha
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noctmxerre 1[3H kmoueBbIx mokasareneid 3Qp(QEeKTHBHOCTH AeSATEIBHOCTH,
a TaK)Ke Ha CHIKEHHE YPOBHs Ge3palboTHIBI M HANPSKEHHOCTH Ha PBIHKE

Tpyna

Pa3paboTka mpeIIoXeHHH 1O  (QOPMHPOBAHHIO, pealH3alMd |
$UHAHCOBOMY OOECIEUYEHHIO PETHOHAIBHBIX MPOrPamMM  COXCHCTBUSA
3aHATOCTH HACEJICHUS

OpraHu3aiys OpOTHO3HPOBAHHS U IUIAHMPOBAHHSA 00BEMOB PACXOAOBAHMUS
neHexHbix cpencts 1[3H Ha BHIUIATHI COIMAIBHOTO XapakTepa B cdepe
3aHATOCTH HacelEHHs I BKIIOYeHHs B OlofkeT Ha ()MHAHCOBBIM roj u
IUTAHOBEIH ITEPHOJ

IIpoBesienne Meponpustuii no ykommiekropanmo 1[3H HeoGxomumbiMu
Kagpamu, (opMHpOBaHME KaApOBOTO pe€3epBa IS  ONCPATHBHOIO
3aMelNeHHs BAaKaHCHH

[MoaroToBKa MpeAIOKEHHI MO ONTAMH3ALMH CTPYKTYpPhl MOIpa3fieeHHH
II3H wucxoms U3 COBEPIIEHCTBOBAHUS TEXHOJIOTHYECKMX IIPOLIECCOB
OKa3aHMs FOCYCIyT B cepe 3aHATOCTH HACEICHUS

Opranusanuss paboTHl MO BEAEHHIO 0a3 HaHHBIX M PETUCTPOB JIHL,
NONYYMBIIMX YCIYTH; MO SKCIUTyaTalli¥ IPOrpaMMHO-TEXHHYECKHX
KOMILJIEKCOB, 00€CIIeuMBaIOLIMX MpoIiecc mpeaocTasiienus rocycayr B LI3H

Oprasuzanus pa3pabOTKH ¥ BHEAPEHHS HOBBIX OPM M METOIOB paboThI B
chepe 3aHATOCTH HACENEHHs, B TOM YMCJIE C HCIOJB30BAaHUEM MHU(PPOBBIX
TEXHOJIOTHI

Cosganue ynaleHHBIX pabourX MECT JUls COTPYIHHKOB

[MoaroToBKa NpeAIoKeHui U1 BKITIOUEHH B INIaHbI PEAIM3a[HH TIPUHATHIX
peleHuii 10 MEepPCIeKTHBHOMY Pa3BHUTHIO HH(QOPMAIMOHHBIX DPECypPCOB,
cozlepKalMX CBEJEHHs O MOJy4aTelsX ToCycnyr B cdepe 3aHATOCTH
HaCeJICHU

[ToxroToBKa 3aKJIIOYEHHH M OT3bIBOB Ha mocTynaromue B L[3H mpoekTs
HOPMATHBHEIX IIPaBOBBIX akToB Poccuiickoit (Pesepanuu Mo BoIpocaMm
OKa3aHHs roCyCIyT B 00JacTH 3aHATOCTH HACCIICHHS

Pazpa6oTka mpeaioxeHui 10 peann3aliy HOPMaTHBHBIX MPABOBBIX aKTOB
Poccuiickoii Pefiepanuy 1O BOOpocaMm OKa3aHHsS ToOCyclIyr B 00acTH
3aHATOCTH HacEJICHHs

Opranuzamus paGOTBl MO CHCTEMATH3alMHd M aHAIM3y HHpOpMALUH,
CTATHCTHYECKHX JAHHBIX, OTYETHBIX H CIpPAaBOYHBIX MATE€pPHAJIOB IO
BOIIPOCAM OKa3aHHs FOCYCIIYT B cepe 3aHATOCTH HaceNeHUs

Oprasu3aius MEXBeJOMCTBEHHOTO HHOPMAIMOHHOTO B3aMMOCHCTBHS B
HENAX OKa3aHus FOCYCIyT B cdepe 3aHATOCTH HACCICHHS

HpI/ICM rpaxjal #“ HIOPpHAAYCCKUX JIMI, B TOM YHUCJIC TOCPEACTBOM
TCJIG(bOHHOﬁ CBS3H H JJICKTPOHHLIX CPEICTB KOMMYHHKAITMH

HeobxoauMbie yMeHHs

HJIaHI/IPOBaTL JEATEJIbHOCTE OpraHu3alvd H KOHTPOJHPOBATL €€ €
HCIOJIL30BaHUECM NICPCOHAJIBHBIX I/IH(bOpMaI.II/IOHHBIX MCHCIXKEPOB

Onpenenars notpebHocts [[3H B TpynoBhIX 1 MaTepHalIbHO-TEXHHIECKHX
pecypcax

Pa3paGareiBaTh  IIporpaMmsl, (OpMHpOBATH CHCTEMY IOKasarelnel
JEATENLHOCTH OpraHU3aliy

Ocy1uecTBIATh YTIpaBJICHYECKYIO JEeATEIbHOCTD, [IPUHUMATD
yIpaBJieHYeCKHE PEIIeHHs H OLEHWBATh DHCKH, CBA3aHHBIE C HX
peanu3anuei

OlLeHUBATh CTETICHb HCIIOJHEHHS IUTAHOB U 3())EKTUBHOCTD UCIIOJIB30BaHUA
pecypcoB

CI/ICTeMaTI/ISI/IpOBaTB U aHAIU3HPOBaTh NPaBOBYIO, OpPraHHU3allHOHHYIO H




40

TEXHOJOTHICCKYIO PIH(bOpMaI.(I/IIO, CBA3aHHYIO € OKa3aHHEM TIOCyClIyr B
cq)epe 3aHATOCTH HACCIICHHUA

PaspabaTbiBaTh IPOEKTHI METOJUYECKHX M PYKOBOSIIHMX JTOKYMEHTOB,
pernameHTUpyomux AestensHocth 13H 1 HeoOXOAMMBIX Ui BHEAPEHHSA
COBPEMEHHBIX METOJIOB H HHCTPYMEHTOB PaboTHI € rpaXkJaHaMH B 00/1acTu
COIEICTBHA 3aHATOCTH

Bectu fe10ByI0 MEPEMUCKY U IEPETOBOPHI, B3aUMOJIEHCTBOBATE C OpraHaMu
HCIIOJHUTEHHOM BJIACTH U MECTHOTO CaMOYIIpaBJICHUS

IIpuMensaTs B paboTe MHPOPMALMOHHO-KOMMYHHKAI[MOHHBIE TEXHOJIOTHH,
OTHPABIIATH (aiiIbI 10 IEKTPOHHOH 1MoUTe ¢ cOOMOoAeHNEM TPeGOBAHMIA 1O
3anmTe HHGOpPMaIUK

Ocy1ecTBIATh TIOUCK uHpopManuu B HH(pOpMaMOHHO-
TeNIEKOMMYHHKAIMOHHOM ceTH «IHTepHeT», OCYMECTBIIATh HABUTALHMIO 10
caiiTaM, IPUMEHATH B paboTe CHCTEMBI OHJIAMH-KOHCYJILTHPOBAHHS

PaGorarts B creHaTM3HPOBAHHEIX IPOTPAMMHO-TEXHUYICCKHX KOMILTICKCaX,
HUCIIOJIB30BaTk CHCTCMBI YIIPABJICHHUA 6azamMu JAHHBIX 1A IIPOCMOTpa H
BHCCCHHUA I/IHq)OpMaI.II/II/I, HOJIy‘-ICHHOﬁ OT TIpaxJaaH Ha OCHOBAaHHH
NpeabABJICHHLIX JOKYMCHTOB, B PCTHCTPLI nonyaneneﬁ rocycClJiyr

Pa6oTrare ¢ rocyJapcTBeHHBIMH HHGOPMAIMOHHBIMH PeCypcamMH, B TOM
yucne ¢ Hcnoias3oBanueM CMOB, ¢ mpaBoBeIMH HHGOPMAaUMOHHEIMH
CHCTEMaMH, C JICKTPOHHBIMH (M POBHIMH) JOKYMEHTAMHU

P33p36aTBIBaTB AHTHKOPPYNLHOHHYIO IIOJUTHKY OpraHu3anuy H BHCAPATD
MCPHI 110 IPEAOTBPAILICHUIO KOPPYIIITHH

Hcnosnn3oBate B paboTe MpOrpaMMHOE OOECIE€YEHHE I CO3JaHuS M
06pabOTKH THITOBBIX JJIEKTPOHHBIX IOKYMEHTOB

Heo0OxoauMele 3HAHUS

HopMaTHBHbIe IPaBOBHIE aKThI B 06J1aCTH CONCHCTBHS 3aHATOCTH HACSTICHU S
denepanbHOro W PETHOHAILHOTO  YPOBHEH,  IPOQEeCCHOHATBHOIO
o6pazoBaHusi, OIOUKETHOTO IUIAHMPOBAHUA M  COLMAIBHOW 3allUTHI
HMHBAJINIOB, aIMAHHACTPATUBHLIE PETJIAMEHTEI

PernonanbHeie IIpOrpaMMbl COJICHCTBUA 3aHATOCTH HACECIICHHA

Oco6eHHOCTH pBHIHKA TpyJa ¥ IOTPEOHOCTH B KajpaX, COBPEMCHHbIC
TEHJICHI[MH ¥ HaIlPaBJICHUs Pa3BUTHs PHIHKA TpyJa

Ocobennoctu opranmsanuu jesrensHocTH 1[3H u koHTposs kadectBa
MPEAOCTaBICHHS FOCYCITYT

Bupl, npuHIHMIE], GOPMBI H METOIB! IUIAHMPOBAHHS M IIPOrHO3HPOBAHMS
nestenbrOcTH 3H

HCpCOHaJIBHBIC HH(I)OpMaI.II/IOHHHC MCHEIKCPEI, TOPAAO0K pa60T1>1 B HUX

HpI/IHIII/IHBI OpraHm3alyy JaHHBIX B CHCTEMAaX YIIPaBJICHUA O6azamu JaHHBbIX,
NOpsiAOK UX PCHAKTHPOBAHMs

Cuctemsl TIOMCKA uHbOpMALHK B AH(POPMALIMOHHO-
TEICKOMMYHHKAIMOHHOM ceTH «VIHTepHET», NPHEMBI COCTAaBJICHUSA
HIOMCKOBBIX 3allPOCOB

[louroBeie cepBUCHl s PabOTHI € BJIECKTPOHHOM MOYTOH, MOPANOK
IPOCMOTPA BXOJSAIIAX [HCEM, OPSAOK CO3NAHMS U OTIPABKH COOOLICHHIA,
npapuiia 6e30MacHOCTH TP paboTe C JIEKTPOHHOI MOYTOH

CHOCO6BI, CpPEACTBA H NMOPANOK MEXBEJIOMCTBCHHOIO B3aUMO/ICHCTBUA U
B3aHUMOJEHCTBHSA C HACEJICHUEM IIPH OKa3aHMH IOCyCIIyT

[IpaBHa MEXIMYHOCTHOrO OOIIEHWs, JTHKA MAENOBOTO OOMECHHA H
MEKKYJIBTYPHOH KOMMYHHUKALIMA

TpeGoBanus 1[O 3alUTe [EPCOHANBHEIX JAHHBIX TIpH 0OpaboTke
uHpOopManuy
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HopMaTuBHEIC TPaBOBBIE aKTHI B 0011aCTH MPOTHBOACHCTBUA KOPPYILAH

IIpaBuiia ¥ OPSIOK BeJeHUA Aeonpon3BoacTBa B /10, HopsanoK 1 CPOKH
TpeICTABICHAS OTYETHOCTH

Jlpyrue xapaktepuctaku | Co6monars  KOHGHUIEHIHATLHOCTE B OTHONICHMM — MH(OpMAauuH,
TI0JIy4€HHOM OT rpaXJiaH U paboTojarenci

3.5.2. TpynoBas dpynKkuus

YrpasneHue 1 KOHTPOIIb YposeHb
HaumeHoBaHuE nesrenbrOcTH L[3H Kog | E/02.8 (omypoBeHs) 8
KBaJH(pUKaLK
IpoucxoxacHue OBOM 3auMCTBOBAHO U3
P A TPYA OpuruHan X ©
hyHKIIH OpHUrMuHana
Kon Perucrpanmonnsblil
OpHMI'HHala HOMEp
npodeccHOHATLHOTO
cTaHaapra
prﬂOBBIe I[GﬁCTBI/ISI Onpeneneﬂne MOJIHOMOYMHA H pacnpenciacHue 3ama4d 110 BBIIIOJTHCHHIO

IUIAHOB MCXKAY MNoapa3acICHUAMHU HIIH pa60THI/IKaMI/I A YCTaHOBJICHHC
B3aUMOCBA3HN MCKTY HUMH

Opranuzanus pa3paGoTKH IOIOXKEHHUIt 0 moapasaenenuax u oraenax [I3H,
JIOJDKHOCTHBIX HHCTPYKIHI paOOTHHKOB

TlogroToBka  NpEMIOKEHHH  BBILECTOAINEMY  PYKOBOICTBY IO
NpoECCHOHAILHOMY ~Pa3BUTHIO DPabOTHHKOB B 00NacTd  3aHATOCTH
HaceJICHU ¥ MPOXOXKICHHIO HE3aBUCHMO OlIEHKH KBaTH(HUKALUH

(I)OpMI/IPOBaHHC CHCTEMBI HacTaBHHYECTBaA, OpraHu3alid H KOHTPOJIb
pa6OTI>I 110 aaanTaluy repconajia Ha pa6oqu MCCTC

Kontpons  wucnonuenuss pabotHukamm IISH ux  momkHOCTHBIX
00s13aHHOCTEH, MCITOTHEHUS JOKYMEHTOB 10 Ka4eCTBY H CpOKaM

Opranu3anys ¥ KOHTPOJIb NPEJOCTABIEHHS TOCYCIyT B Cepe 3aHATOCTH
HaceleHus

OIIeHKa JASITENBHOCTH OpraHHu3allii 110 JOCTYNHOCTH YCIYI B oGiacTu
COﬂCﬁCTBHX 3aHATOCTH HACEJICHHI, KOJIHYCCTBY H KadeCTBY OKa3aHHBIX

ycIyr

IIpoBeseHne cemMuHapoB-coBemanuii ¢ pabornukamu [[3H no Bompocam
OKa3aHHs TOCYCIYr W peald3allid PETHOHATBHBIX IPOrpaMM COACHCTBHA
3aHATOCTH HACEJICHUS

Tekymuii KOHTPOIb HOCIEAOBATENPHOCTH NEHCTBHIA MO HPEAOCTaBICHHIO
yeuyr (ompeie/ieHHBIX aMUHHCTPaTHBHBIMU TIponeaypamu) B 1[3H

KoHTpons cobmoneHns pabOTHMKaMH KOJeKca 3THKM M CIy)XeGHOro
HOBEJICHHUS, MEPOTIPUATHH I10 3aIIMTE MEPCOHANBHBIX JAHHBIX

Cosmanre Oc30macHBIX ycioBuii Tpyaa mans pabortHuko L[BH
OpraHu3alys ClenHalbHON OLECHKM YCJIOBHHM Tpy/a

KonTpons coOiofeHHs pabOTHHKaMM NpaBWI BHYTPEHHETO TPYAOBOTO
pacHopsiika, TpeGoBaHuil OXpaHHI TPy/ia ¥ OXapHOH 6e30IacHOCTH

Opraauzanus MmoOwimsausoHHod moxarotoeku LI3H, mMeponpuaTuit
AHTHTEPPOPHCTUIECKOH HANPABICHHOCTH, BBIIONHEHHE TPeOOBAHUIl IO
TpaXJaHcKo# 06OpOHe, NPEIOTBPAICHHIO H JIAKBHAALUA IOCIIE/ICTBUH
ype3BbIYaiHBIX CHTYallUi

[IpoBeeHde  MepONPUATHH, HANpaBIE€HHBIX Ha  IIPENOTBPAIICHHE
KOPPYNILOHHBIX PUCKOB
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KOHTpOJIb CBOEBPEMEHHOTO H IOJHOIO PacCMOTPEHHs YCTHBIX |
IMCEMEHHLIX O0pallleHHil rpaXkaaH i I0PHANUECKHX JIHL, IPHHATHS [0 HUM
pElIEHHI W HaNpaBICHHA 3aj4BUTESIM OTBETOB B YCTaHOBJIEHHbBIC CPOKU U
110 YCTaHOBIIEHHOH opme

Heo6xonumMeie ymMeHUs

PazpabaThiBaTh M NpPUHAMATH YIPABICHYECKHE DELICHHs IO BOIpOcaMm
OpraHHM3allM¥ TEKYIUero YNpPaBIeHHS NPONECCaMH OKa3aHHs TOCYCIyr B
cepe 3aHATOCTH HACENICHHS W IPOTHO3HPOBATh MX IOCIIE/ICTBHS

Haxomuth cmocoObl AOCTH)KEHHS IEMH B H3MEHSIONMXCS YCIIOBHSX
JCATENLHOCTH, IUIAHHpOBaTh H  (OPMYIHMpOBATh  NPEIIOIAracMble
pe3yJIbTaThl, CPOKH, PECYPCHI

CI/ICTeMaTI/ISI/IPOBaTB M aHAIXW3HPOBATE IIPABOBYIO, OPraHU3aIlHOHHYIO H
TEXHOJIOIHIECKYIO I/IHQ)OpMaIII/IIO, CBA3aHHYIO C OKa3aHHUEM TOCYCJIYI' B
C(l)epe 3aHATOCTH HaCCJICHUA

KoHTpoimMpoBaTh pacxoloBaHUE OIOKETHBIX CPEICTB, BBUIEICHHBIX Ha
BeINOJIHEHHE 3aaa4 [[3H

PaBpa6aTBIBaTI> NpOEKTH OPraHu3alMOHHBIX U  PacloOpAAHTCAbHBIX
JOKYMCHTOB I10 1I€PCOHATTY

KonTtpormuposate mnoxasatenu pabotsl II3H B obmactu copercTBus
3aHATOCTH HACEJICHUS H ACATENIbHOCTHA OpraHu3aliuu

OueHMBaTh HMHAMBHAyalbHBIM BKiax pabotHukoB I[3H B moctwxeHue
o0Omux ueneu

HMcnonb30BaTh MpOrpeccHBHBIE GOPMBI B METOBI PAOOTEL, IEPENOBO# OTIBIT
B 00JIaCTH 3aHATOCTH HAceICHHs

BecTu feloBble IIEPETOBOPHI M IOJNB30BATHCH IpHUEMaMH ITyOJMYHBIX
BBICTYIUICHUH

BeSBIATE M NPEAOTBpallaTh CATYallHM BO3ZHHKHOBEHMs JIHYHOM
3aHHTEPECOBAHHOCTH, KOTOpas NPUBOJMT MIH MOXET HPHBECTH K
KOH()JIUKTY HHTEPECOB U KOPPYIIMOHHBLIM JEHCTBUAM

ITpuMeHnaTs B pabote HHGOPMAIHOHHO-KOMMYHHKAIMOHHBIE TEXHOJOIHH,
OTIPABIATH (Paiibl [0 AIEKTPOHHOMU HoUTE ¢ COOMOIEHNEM TpeOOBaH i 110
3amuTe HHPOpPMalUH

OcyuiecTBIATh HIOUCK uHpopMaLH B HH(POPMAIMOHHO-
TeTeKOMMYHHKAIHOHHOM ceTH «IHTepHET», OCYIIECTBIIATh HABUIALHIO 10
caiiTaM, IIPUMEHATH B pab0OTE CHCTEMEI OHJIAHH-KOHCYJIETHPOBAHHUS

PabGorats B CIEeUUATH3HPOBAHHBIX MPOrpaMMHO-TECXHUYIECKHX KOMILICKCAX,
HCIOJb30BaTk CHCTCMBI YIIPABIICHHA 0azamMH JaHHBIX VIS mpocMoTpa H
BHCCCHUA nH(bopMamm, l'IOJ'Iy‘-IeHHOi/'I OT TIpaXJaH Ha OCHOBAHHMH
NpE€ObABJIICHHBIX JOKYMCHTOB, B pCTACTDBI HOquaTeHeﬁ rocyciyr

Pa6oTaTe ¢ rocyaapCTBeHHBIMH HH()OPMAlMOHHBIMH PECYpCaMH, B TOM
yucie ¢ wucnonb3opanneM CMDOB, ¢ mpaBoBEIMH HH(OPMAIlHOHHBIMH
CHCTEMaMH, C JIEKTPOHHBIMH (LIHGPOBHIMH) JIOKYMEHTaMU

Hcmons3oBate B pa60Te IIporpaMMHOC obecneueHne i CO3JaHUA U
06p360TKI/I THIIOBBIX JJICKTPOHHBIX JOKYMCHTOB

BecTH [JOKYMEHTAIMI0O M CIY)KEOHYIO IEPEIMCKY B COOTBETCTBUH C
TpeGOBaHUAMEM  PYKOBOIAIMX  JIOKyMEHTOB,  PCIIAMEHTHPYIOIIHX
nestenbHocTh 1[3H, mpaBuit u nopsiika BeJIEHH IEIONPOU3BO/ICTBA

Heob6xoamMele 3HaHHSA

HopMmaTuBHEIE IPaBOBBIE aKThI B 00JaCTH COAEHCTBHS 3aHATOCTH HACEIEHHA
demepanbHOrO M PETHOHANBLHOTO  YPOBHEH,  NPO(EeCCHOHATBHOTO
00pa3oBaHMs, OIOJUKETHOTO IUIAHHPOBAHMSA M COLMAIBHOA 3aIIMTHI
HMHBAJIUIOB, aIMHHACTPATUBHBIE PETJIAMEHTEI

TpyIOBOE, FPAKIAHCKOE, AIMHHECTPATHBHOE U YTOJIOBHOE IPABO B 00BEME,
HE0OXOIUMOM JUISl BHIIIOJIHEHHS IOJDKHOCTHBIX 0053aHHOCTEH
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Teoperryeckne OCHOBBI yIPaBIEHHsS NEPCOHAIOM, HOPMHPOBAHMA TPYIa,
OLIEHKH M MOTHMBAaLlM{ [EPCOHAIA, OPraHM3allMy OILUIATHl TpyAa; GOpMEl
METO/IBI IOOLIPEHNS paOOTHHKOB

Ocobennoctu opranusamuu aestenabHoctd [[3H u koHTpons kadecTsa
IPEAOCTaBJIEHHS TOCYCIIYT

[IpaBuia MEXCIMYHOCTHOTO OOINCHHS, STHKA JIENOBOro OOILICHHA U
MEXXKYJITYPHOH KOMMYHHUKAIIMH

TIpHHIKUIIEI OPraHM3alM| JaHHEIX B CHCTEMAX yIpaBieHus 0a3aMi JaHHBIX,
TOPSJIOK UX PEOAKTHPOBAHHUS

Cucremsl IIOUCKA uH(popManun B uH(pOpMaIMOHHO-
TENIEKOMMYHHUKAIMOHHOH ceTH «VIHTepHET», IIPHEMEBI COCTABJICHHUS
IIOMCKOBBIX 3alPOCOB

[TouroBHie CEpPBHCH Uil PabOTBI C DBIEKTPOHHOM IOYTOH, HOPSAIOK
IIPOCMOTpA BXOISAIIMX IHCEM, MOPSIOK CO3JaHHs M OTIPaBKH COOOLICHUI,
npaBmiia 6€30MacHOCTH IIPH paboTe C 3JIEKTPOHHON MOYTOH

CHOCO6BI, CpCACTBAa U MOPAAOK MEXBEAOMCTBCHHOIO B3aUMOJICHCTBUS U
B3aHMO/ICHCTBHSA ¢ HACEJICHUEM IIpH OKa3aHUH rocyciayr

HopmaTuBHbIE IPaBOBBIE aKThI B 00J1aCTH MPOTHUBOJEHCTBHS KOPPYILIHH

TpeGoBaHMs 1O 3amuTe NEPCOHANBHBIX JaHHBIX 0pu oOpaboTke
uHopManun

Tpe6GoBanust oXpaHbl TPy1a U NIOXKapHOH 6€30IaCHOCTH

ITpaBuia u OPSAOK BeAeHHUs AenonpousBoacTsa U 310, MopsAIoK U CpoKU
IIPE/ICTABICHUS OTYETHOCTH

Hpyrue xapakTepHCTHKH

Cobmonarth KOHPUAEHIHMATGHOCTH B  OTHOIIEHHH  HH(pOpMAluH,
MOJIYYCHHOM OT IpakIaH

3.5.3. TpynaoBas pyHKIHUA

MOHHUTOPHHT PHIHKa TPYJa, OLEHKA Yposenb
Hanmenosanmue nestensroctd LI3H Kox | E/03.8 (nomypoBeHs) 8
KBTI UKaLUH

INporcxoxxaeHHe TPy a0BO#
(yHKIUR

3aMCTBOBaHO U3

Opurutian X OpHUTIHHANA
Kon PernctpalliOHHEIN
OpHTHHaJa HOMEp
npodeccHoHATLHOTO
CTaHgapTa

TpynoBsle neicTBUA

OHpelICJIeHI/IC LCIF ¥ 3a4a491 MOHUTOpPHHIa

Opraﬂnzaum[ IIPpOBEICHNMSI MOHUTOPUHI'A CUTYalliH HA PHIHKC pyaa

Oprannszanus cGopa u ananu3 HHGOPMAIHK 0 IOTPEOHOCTH OpraHuU3alMi B
paboueil cuie MO OTpacHAM H mpodeccHsM, a TakKe O COCTaBe
HepaOOTAOMIMX MPAX/IaH U IPUYMHAX MX HE3aHATOCTH

Opranuzanus c6opa, 06paboTky ¥ aHaTM3a HHGOPMAIKH 10 BaKAHCHAM M3
CMU, HHTEpHET-NIOPTAIOB, POPYMOB, OTYETHOCTH OPraHA3aLHi

Opranusanus c6opa HHPOpMAIMH O CO3JNAHHBIX PpabouMX MecTax i
HMHBAJIHIOB U 00 UX TPYAOYCTPOHCTBE

Opranmsamuss c6opa uHQOPMAME O BBHICBOOOXKIEHHH W HEMONHOH
3aHATOCTH PabOTHHKOB B OpPraHH3ALMUAX

PazpaboTka mpejIoxeHHH N0 00eCneYeHuto TPYJOBBIMH —pPECypcamu
perHoHANBHON MNOTPEGHOCTH SKOHOMHKH, B TOM 4ucle OOOCHOBaHHE
HEoOXOMMOCTH B IPHBJICYCHHY HHOCTPAHHBIX IPaXKIaH
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Opranusaiys c60pa HHOPMAIIUY O PhIHKE 00pa30BaTEIbHEIX YCIIYT

C6op M cucTeMaTH3auus HHpopMauuu o MOTpeGHOCTH paboTojarenei B
KBATH(UIHMPOBAHHBIX KaJpaX U UX Hpo¢ecCHOHATbHOM 00yYeHHH

Pa3paboTka  TpeVIOKEHHH 10  COBEPIICHCTBOBAHHIO  CHCTEMBI
TPYIOYCTPOMCTBAa BLITYCKHUKOB M IPHMEHCHUIO JIy4YIIHX MPaKTHK
TOJTrOTOBKH KaJpOB

O6001enne pe3y/IbTaTOB MOHUTOPHHIA TPYAOYCTPOMCTBA IPaKAaH U HX
yIOBJIETBOPEHHOCTH MOTHOTOH ¥ Ka9€CTBOM IPEIOCTABIECHHBIX TOCYCITyT

Opranusangs [pPOBeJEHHS KOMIUIEKCHOTO H3y4eHHS OOGIIECTBEHHOIO
MHEHHS O ACATENIFHOCTH CTPYKTYpHBIX nmoapaszaenenuii [[3H mo oxaszanuio
yCIIyT B chepe 3aHATOCTH

Pa3paboTKa MEpONIPUATHI [0 MOBHIMIEHHIO Ka4€CTBA OKa3aHUs rpaxaaHam
TOCYCIYT H IIpe/UIoXKeHHUH 110 POpMUPOBAHHIO M PeaM3allii PETHOHAIBHBIX
IpOrpaMM COJIEHCTBHUS 3aHATOCTH HACEIICHUS

KOHTpOJIL COOTBETCTBHUA ACATCIIbHOCTH OpraHu3aliiy IjiaHaM | IIporHo3am,
IPHUHATHC MCP IIPU OTKJIIOHCHHAX

KoHTpons moJAroToBkM HHGPOPMAllMOHHBIX MATEPHANIOB, CTared M
pasMellleHHss MX Ha odumuanbHOM caiite, MH(GOPMANMOHHBIX CTCHIAX,
MH(POPMAIMOHHBIX 3JEKTPOHHBIX TabIo

OpraHu3sanys, IpoBeJCHUE BCEX BHIOB MEPONIPHATHH (IpMapKu BaKaHCHI U
yueGHEBIX MECT, MUHH-OUPXKH, BCTPEUH ¢ paboTonatensaMu), paboTta Ha 3THX
MEPOTIPUATHIX

KoopavHaius MeXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJCHCTBHS B
IeJIIX MOHMTOPHHTA C MCIIOJIb30BaHieM U 6e3 Henosb3osanus CMOB '

Heo6xoauMpie ymeHHUs

HpOBOlII/ITB CTAaTHCTHYCCKUM aHAIN3 JIAHHBIX MOHHUTOPHHTIA, 000CHOBLIBATh
IIOJIYY€HHBIC BBIBObI ’

TIpUMEHATs CTaTHCTHYECKHE MNaHHBIE JUIA HPHHATHS YIpPaBiIeHYCCKUX
pelIeHu

BecTH [€N0BYIO INEpENACKYy M IEPETOBOPBI, IOIb30BAaThCA MpHEMaMH
MyOJIMYHBIX BBICTYIICHHM

[IpumensTh B paboTe MHGHOPMAMOHHO-KOMMYHHKAIIHOHHBIC TEXHOJIOTHH,
OTHPABIATH (aiiiibl 10 MEKTPOHHOM IOYTE ¢ COOMONEHNEM TpeOOBaHH i 11O
3aIUTe MHPOpPMaLUH

OcymecTBIATh TIOUCK nHpopManuu B HHPOPMAIUOHHO-
TEIEKOMMYHHMKAHOHHOU ceTH «HTepHET», OCYIIECTBIATh HABUTAllUIO 10
caiiTaM, IPUMEHSTH B paboTe CHCTEMbI OHJIAHH-KOHCYIbTHPOBAHHS

Pa6otath B clielMATA3HPOBAHHBIX IPOrPaAMMHO-TEXHHYECKHX KOMILIEKCAX,
UCIIONB30BaTh CHCTEMBI yNpaBieHHs 6a3aMH JaHHBIX IUIA POCMOTpa H
BHeceHus HHoOpMalMH, IONYy4eHHOH OT rpaXiaH Ha OCHOBaHHHU
NPEIBABICHHBIX JIOKYMEHTOB, B PETHCTPHI IOJTy4aTesiei rocyciayr

Pa6oraTe ¢ rocyJapcTBEHHBIMH HHQOPMalMOHHBEIMH peCypcaMH, B TOM
yucne ¢ wmcnonb3oBandeM CMOB, ¢ mpaBoBbIMH HMHGOpMalMOHHBIMU
CHCTEMaMH, ¢ JJIEKTPOHHBIMH (MG POBLIMHA) JOKYMEHTAMU

Hcnonp3oBarh B paboTe MporpaMMHOE oOecnieyeHHe JUIA CO3JaHUA H
00pabOTKH THIIOBBIX JIEKTPOHHLIX JOKYMEHTOB

BecTr [JOKYMEHTAI[MIO M CIY)XEOHYIO IEPENHMCKY B COOTBETCTBHH C
TpeGOBaHUAMHM  PYKOBOISIIMX  JOKYMEHTOB,  PerjaMEHTHPYIOIIHX
nestensHocTh L[3H, mpaBui u nopsiika BEICHUs IEIONPOU3BOJICTBA

HeobxonuMeie 3HAHAS

Cocrasn noxasaTeJleﬁ, XapaKTCPU3YIOIUX CUTYyallHlO Ha PBIHKE TpPYJa,
MCTOA0JIOTHA UX (bOpMPIpOBaHI/ISI N UCTOYHHUKH MOJIYYCHH L

HOpMaTI/IBHbIC IIPaBOBLIC 4KTHI B o0J1acTH coZieiicTBUS 3aHATOCTH HAaCEICHU
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deepaibHOro U perHOHAIBHOrO YpOBHEH, B 0671acTH MPO(ECCHOHAILHOTO
o0pa3oBaHMsi M COLMANBHOH 3alUTHl HHBAIM/JOB, AJMHHHCTPATHBHBIC
perJaMeHThl

Pernonancunie mporpaMMBl COJEHCTBHS 3aHATOCTH HACEIICHUS
Oco0GeHHOCTH pPHIHKAa TpyAa H IHOTpeOHOCTL B KaJpax, COBPEMEHHEIC
TeHJCHIUH ¥ HarpaBJIcHHs Pa3BHTHA PHIHKA TPyZa

OCHOBHELIE HaNpaBJICHUS TOCYIAapPCTBEHHOM COLHMANLHOH IIOJUTHKH,
HOJIOKEHHS CTpaTeruii M mporpaMM B 00JIaCTH COACHCTBUS 3aHATOCTH
HaceJleHHS

[IpuHIMANEL,  METOBI, TEXHONOIMH, HMHCTPYMEHTHI  MOHHTOPHHIa
JeATeTBHOCTH OpraHU3aliy

Ocobennoctn opranmsanuu aestenbHocTH LI3H, xonTpons xadyecTBa
IpeIOCTABJICHHS TOCYCITYT M COBPEMEHHBIE METO/IBI pabOThI

[IpUHLHIIBI OPraHU3alMK JaHHBIX B CHCTEMAX yIpaB/ieHHs 0a3aMu JaHHbIX,
HOPAIOK HX PEAAKTHPOBAHHS

Cucremsl TIOUCKa uHbOpMaIUH B UH(OPMAIHOHHO-
TENeKOMMYHHMKAIIMOHHOH ceTH «MHTepHeT», NpHEMBI COCTaBJICHHS
MOUCKOBEIX 3aIIPOCOB

ITouroBele cepBHCHI I PpabOTHl C BIEKTPOHHOH IIOYTOH, IOPSAIOK
IPOCMOTpA BXOISAIIMX IHCEM, IOPSAOK CO3AHKS U OTIIPaBKH COOOIIEHHUI,
npasuiIa 6€30MaCHOCTH IpH paboTe ¢ 3NEKTPOHHON MOYTOH

Cnoco0bl, CpeicTBa U TOPSIOK MEKBEAOMCTBEHHOIO B3aMMOJEHCTBUS U
B3aHMOJIEUCTBHUS C HACCIICHHEM ITPH OKa3aHHM T'OCYCIIyT

[IpaBuna MEXIHYHOCTHOTO OOINEHHS, 3THKAa JEN0BOro oOuieHHs H
MEXKYJIbTYPHON KOMMYHHKALHH

TpeGoBanusi MO 3amMTe NEPCOHANBHBIX JaHHBIX @pH obpaborke
uHdopManuu

HopMmaTHBHEIE IPaBOBbIE aKTHI B 00/1aCTH NPOTHBOAEHCTBUS KOPPYIIHH
ITpaBuiia ¥ IOPSOK BeeHUs Aenonpon3BocTa U 10, NOpsAaoK B CPOKH
TpeICTaBICHHUS OTYCTHOCTH

JTlpyrre xapaktepucTukd | Cobmomath  KOHGHICHIHAIBHOCTh B OTHOWEHHH  HMHGOpMAIHH,
MIOJIy4E€HHOM OT rpakaad

IV. CBenennsi 06 opranusanusx — pa3paéoTunkax npogeccHoHaJLHOro CTAHAAPTA

4.1. OTBETCTBEHHAN OpraHM3anHA-pa3padoTINK

CoBeT 0 npodeCCHOHANTBHBIM KBaTu(uKausM B chepe 6e300acHOCTH TPY/Ia, COLHAIBHON 3allUTH U
3aHATOCTH HaceleHus, ropos Mocksa
[Ipencenarens Tepunit I0puit BuktopoBuy

4.2. HaumMeHoBaHus opranu3anuii-pazpadborinkos

T'AY TO I13H ropona Tiomenn u TroMeHCKOro paiioHa, ropoa TroMeHb

I'KVY 113H, ropox Mocksa

I'VY TO «II3H TOy, ropox Tyna

JlemapTaMeHT Tpy/la ¥ 3aHATOCTH HaceleHHs Tomckoi o6macty, ropos Tomck
MumnncrepcTBo Tpyza u 3aHsToctd MpkyTekoit o6mactu, ropos MpkyTck

MHHHCTEPCTBO TPyJa H COLHAIbHOro pa3BuTHs KpacHomapckoro kpasi, ropoa Kpacronap
MHHHICTEPCTBO TPY/a M CONMATBHOIM 3amuThl Kaiyskckoit obnacty, ropoa Kanyra

OKY «Eneuxwuit ropoackoii I[3H», ropox Enen, Jlunenkas o6nacts

I N iWINI—
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‘ 9 } ®I'BY «BHUU tpyna» Muntpyaa Poccuu, ropox Mocksa

1 O6mepoccuiickuii x1accuuKaTop 3aHATHIA.

2 O6mepoccuiickuit KnaccH(pUKATOp BUAOB IKOHOMHYECKON AEATENBHOCTH.

3 O6wmepoccuiickuit Kiaccudukarop npodeccuit pabouHX, T0MKHOCTEN CIyKalUX U TApU(HBIX Pa3psIoB.

* O6mepoccuiickuii kraccupukatop cnenuanbHocTel o 06pazoBaHHIo.

5 DenepanbHbii 3akoH ot 27 mois 2006 T. Ne 152-@3 «O nepconanbHbIX AanHbix» (Cobpanue 3axoHoaaTenbcTBa Poccuiickoi
®enepanun, 2006, Ne 31, c1. 3451; 2021, Ne 27, c1. 5159).

6 Ennnblii KBanH(QUKALHOHHBIH CIIPABOYHHUK JOIDKHOCTEH PYKOBOJMTEEH, CIICHMAIMCTOB U CITyXAIIHX.




