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I. O0mne cBenennn

KOHC}’HBT&L[HOH’HOC H OpraHH3allHOHHOE CONPOBOKACHNES CHCTEMEI YIIPABIICHHA 07.008

npolieccaMi TPYA0BOH MUTpalud

(HaHMEHOBAHHE BRIA MPo(eCCHOHANBHON NEATENBHOCTH) Koa

OcHoBHad LENb BHIA NTPOdECCHOHATBHON NEITENBHOCTH:

Poccuiickoit ®enepanun ¢ Hembio obecnedeHus 3¢ peKTHBEOTO QYHKIHOHHPOBAHNA CHCTEME
yIpaBleHHA NpoLeccaMy TpyAOBOH MUTPallHH

ConpoBoKAEHHE H KOHCYJISTHPOBAHHE TPYOBBIX MUTPAHTOB (POCCHACKHX IpaXcIaH, HHOCTPaHHBIX
rpaxaaH | Jum 0e3 rpakIaHcTBa), paboTofaTeNnei no BOMmpocaM METPALIHOHHOTO 32aKOHOAATENBCTBA

I'pynna sanarnii:

2421 AHaNWTUKH CHCTEM YTIPABIICHUA H 2422 Cnennanuctel B 06JaCTH NOTKTUKA
OpraHu3auyn aIMHHUCTPHPOBAHUA
2611 HOpueTs - -
{(kom OK3") (HAMMEHOBAHHE) (rog OK3) (HAHMEHOBAHHE)

OTHeceHHE K BHAAM 3KOHOMHYECKOH eATeNEHOCTH:

69.10 HesaTenpHOCTH B 001aCTH MpaBa
70.22 KoHCYIBTHPOBAHHE MO BOTIPOCAM KOMMEPYECKON ACATENBHOCTH U YIIPABIICHUA
78.30 JlearensHoCTh 0 NOAGOPY NEPCOHANA TpoYasL

(xoa OKBRIY) (HAUMEHORAHHE BHIA SKOHOMHYECKOM TeATENIbHOCTH)



HuedIHN HOgOYAdL (401M990AD)
LT10/D GOMHHIIhA SHHRAOdHIIIADHON dogoded]|

FOMHHLOEhA dDxdorron
pogogedir ol 9LO0HILILES]]

doLHedIHW
X[g0TAdL HHTeXHpHLeSY FORIIBHOHpodn
gurugased v kuHeHeRdN ‘IDIHANO ‘BHHRE0dHLOOL
o' pO/d BUHSIKOX0dU KunecHHeIdo H suHAKododl0)

EHHORhOIINIQ0 OJONOHHITHT SN

4 mprdaYron HoH4IreAe) Wesodnod

oll uunedinn goaorAdL (401M99040) SOMHHLIBRA
0'c0/d SHHedOdHLIIIASHON H SHHNNK0d0dI0))

HLYOHIISLEA

xigHIraumadsed suHarndodo wesodiod
Ol HATROIHN Hog0TAdL (20199949) FOMMHIIBRA
9'70/4 snHedodu19KASHON U SUHAIKododo))

HOgOTAdL EHHAIrAL03MNAY0 ogedll BH S0LHOWAION

HATTedIHKW

gogorAdy xexwed g goodLrad xrgorAdl
EHHahargHd wWedoonoda on gararerologed
o' 1o/d SHHedOdHI9I AOHOA H dHHNKododo))

unnediun yoaorAdL
(201499049) FOMHHLOTRA
sxdorron porsOKEEHHBIAO
Ol 9LD0HAURLEY]

HHTTedIHW HO90TAdL (WRLI910AD) WENHHLYChA
9 E0/V XIMWHITOXQOH ‘205d423d sumeaodundod

duted. 1MW HogorAdL
90V wedoduod on yuLsuduodow snHegoduHeL||

9

xeadAsad xiagorAdL
4 HHImedaun godorAdL (201M99042) 4OMHHLOBhA
910V HOLOOHQXAIOU N HALOOHKONEOE EHLBRY

9

unnednn gogorAdL xexwed
4 xeadAoad xmgacrAdL a
A2L00Hgd 101 oHHegOdHHEEL] |

AMIIRIApAreD]
(aasgodAromn)
qHag0dA

rox JHHEIOHIWHEH

HUTeMHPULREY
quagodL

SHHEdOHWHEH

rox

HHIDIHA( 319907Ad |

HHIDIHA( o19g07AdL SI9HHIMIQ0Q()

errug vLded sBeHIreHORONHAQ) 1derrerd AI9HAreHond»Ppodu g xnmEroxe ‘“HHMIHAP X1MgorAdL sUABIHI() T

(HLOOHALrILEIY HOHIL'eHOHYd3(odu




XBITAD
d 1 uweneido HnMHIIrALHHedxcogedn wadoan
HunedIunW HogorAdL (40LM999A0) OMHHLIBRA

L'€0/D 8000dalHH XITHHOMRE QMHIIgeLorad] |
HLO®Id

HOH4LBUHIIHHAW H HOHH2d1oderr£o01 rweneido

9 XKEHHIMOHLOOWHeed 0d HHMedIMW HogorAdL

LTO/D (40IM290QA0) dOMHMHLIChA SHHOT¥090d10))

unmedian
HogorAdL (40IM99040)




ITI. XapakTepucTnka 060011eHHBIX TPYAOBBIX PYHKIHI

3.1. O6o6mennas Tpyaosas GpyHKums

ITnanupopanue noTpebHOCTEd B v
. POBEHS

HammeHoranye | TPYAOBBIX pecypcax B paMKax TpyAOBOi Koa A KBATH(PHKALHH 6

MHrpatui
IlpoucxoxaeHe SaHMCTBOBAHO I3
obobmeHnol TpynoBOi Opurmsan X

OpPHIHHATIA
$ynRkuuK
Koxn PerncrpalMoHHbIH HOMEP
OpHUrunata NpodecCHOHANBHOTO
CTaHaapTa

BosMmosxHBIe AHATHTHK TPYJAOBOH MUTpalMH
HAHMEHOBAHUA DKOHOMHCT 10 TPYIAOBOH MUIpaLldH
JOTKHOCTEN, CnenuanucT no TpyRoBOil MUTpalii
npodeccui

TpeboBanus K
o0pa3oBaHHIO H
00YUCHHIO

Beicuiee obpa3zoBaHue — HakanaBpHaT HiH CIICHRATHTET, HIIM MAarHCTPaTypa
HITH

Beiciiee o6pasosanue (HenpoduiasHoe) — GakaNaBpHaT H JOTIOMHHTENBHOS
npodeccHORATBHOS 00pa30BaHKE — NPOTPAMMEI HIEPENOATOTOBKH I10
HAMpPaBJICHUIO YKOHOMHKH HJIH CTATHCTHKH B 00/1aCTH MHIPaliHA

U4

Briciee oOpasoBpaHHe (Henpo(uIbHOE) — CHIENHATHTET HIM MarucTparypa u
ROMOJIHATENBHOE TIPOdecCHOHANEHOE 00pa3oBaHHe — IIPOTPaMMBbL
NePENOArOTOBKH II0 HANIPABICHHIO PKOHOMUKH HITH CTATHCTHKH B 001aCTH

MHUTPALAH

TpebGoBaHHA K OTBITY
mpaxkTHieckoi paGoTsl

Ocobbie ycnorud

JONMycKa K paboTe
HOpyrue HonoaHutensHoe npodeccuoHambHOe 06pa3oBaHHEe — ITPOTIPAMMBI
XapaKTePHCTHKH MOBBILICHHA KBAIMGUKAIMH 10 Npo(UiIio AeSTeIbHOCTH

JlonionHuTENBHBIE XapaKTEPHCTHKH

HaHMeHOBAHIE JOKYMEHTa Kox HanmenosaHue 6a30BOH Ipynnbl, JOJDKHOCTH
(mpodeccHn ) WU CIIEHHANTBHOCTH

OK3 2421 AHAUTHKA CHCTEM YIIPABJICHHS H OpraHH3anHiH
EKC’ - CrieHManAacT agpecHO-CIpaBoYHOi paboTh

- HHcnekTop no yuery
OKILATP* 26541 CrenmaymeT

27728 DKOHOMMCT

27745 KOHOMHCT N0 NIAHHPOBAHHIO
OKCO’ 5.38.00.00 | DxoHOMHKA U YIPABJICHHE

5.39.00.00 | Coumosiorus H collHaibHas pabora

5.40.00.00 | KOpucnpyaeHous




3.1.1. TpynoBas ¢pyHKkuns

AHanm3 BO3MOXHOCTEH H noTpeOHOCTEH YpoeeHs
HaumenoBaHHe | Y4aCTHHKOB (CyOBEKTOB) TPYAOBOKH Kon | A/01.6 (110AypOBEHE) 6
MHIpAllHi B TPYAOBBIX pecypcax KBATHGHKALIHH
[Mpoucxoxnenne Opurmman X 3aHMCTBOBAHO H3
TpYAOBOH (PYHKLHH OpPHTHHAIA
Kon PerucTpanHoHHBIR HOMED
QpHIrHHana ﬂpOdJcCCHOHa.TIbHOl‘O CTaHaapTa

TpynoBsie geficTBHA

BeiGop MeTOOB, METOAHK H CpeJCTB AMA NPOBCACHAS aHATHTHYECKHX paboT B
cdepe TPYAOBOH METPALH

AHamm3 GanaHca TPYOOBBIX PECYPCOB HA BHYTPEHHEM H BHCINHEM PBIHKAX
TpyZIa

AHamH2 ¢noco0OB MPHBICYEHHA K TPYAOBOU JCATENBHOCTH HA TEPPHUTOPHH
Poccuiickoii ®enepaunn rpaxnad Poccuiickoli ®enepannn, HHOCTPaHHBIX
rpakaaH H JHL 6e3 rpakBaHCTRA (JIajice — HHOCTPAaHHBIE IPaXKIAHE)

AHamM3 ycioBuii NpuUBJIeYEHHSs DPOCCHACKUX W HHOCTPAHHBIX TpakZaH K
TpyaoBo# gearenbHocTH B Poccnitckoit denepanun

MonuTopusr notpebHocTel B cdepe TPyIOBOH MUTpALH

IloaroroBka oT4eTOB H NpeACTABNCHHE PE3YNRTATOR aHAITH3A H MOHHTOPHHI'OB

Onpepenenne pHCKOB NPH TPHBISYSHHH HHOCTPAHHBIX IPAXIaH K TPYAOBOH
JeaTebHOCTH B Poccuiickoif Qenepanun

PopMHpOBaHHE NPEIOKEHHH IO pe3yNnbraraM aHanv3a N0 ONTHMH3AIHU
IIPOLIECCOB TPYAOBOH MUTPALIMHI

Peructpans, yueT H XpaHeHue JOKYMEHTallHH [0 TPYAOBOH MUTpaIii

Heobxoaumbre yMenns

CobupaTh, aHaNuM3MpOBaTb W CIPYKTYpHpoBaTh HHpopMamumio 00
0COOGHHOCTAX OpraHu3allid TpyAOBOH JEATENBHOCTH HA pasHiHBIX
YyYacTKaxX MPOH3BOACTRBA H pabovnX MecTax ¢ Y4eToM TpeOOBaHHUN H HOPM
MEXIYHAPOMHOTO NpaBa, 3aKoHoAaTeNnscTBa Poceuiickoit ®epepalinu

CoGapath, amanuM3MpoOBaTh H  CTPYKTYpHpoBaTh HEpopMammio 00
0COOEHHOCTAX H BO3MOXHOCTSX NMPHUBJACUEHHS K TPYJOBOH JEATCIBHOCTH Ha
tepputoprH Poccriickolt ®eaepaliii HHOCTPAHHBIX IPaXJaH B COOTBETCTBHH
¢ TpeGoRaHUsIMH 3aKoHOxaTeNnbcThBa Poccuiickoit ®eepannn

Cobupats, aHANM3APOBATE H CTPYKTYPHPOBATH HHPOPMALMIO O CHUTYAlHH Ha
BHEIIHEM PHIHKE TPyJa

ColupaTh, aHATH3APOBATE H CTPYKTYPHPOBATh HHOPMAIHIO O CHTyalHH Ha
BHYTpPEeHHeM PHIHKE TPyAa

Ompegenars OpPraHH3AlUHOBHYIO, SKOHOMHUCCKYIQ, AAMHHMCTPATHBHYIO H
NpaBOBYIO HENecooOpasHOCTh M PHCKH  TPUMBIEYECHHS K  TpYAOBOH
JeaTensHOCTH Ha Tepputopuu Poccuiickolf @DenepanMM HHOCTPaHHBIX

rpakaaH

AHaNM3APOBATE AOKYMCHTHI, BHOCHTH HHGpopMmanuio B 0ashl JaHHBIX H
$hOpMHPOBATE OTHETHI

[Tone3oBaTEcs HAGOPMAITHOHHEIMHA TPABOBLIMH CHCTEMAaMH H $a3aMH JaHHBIX
IO BOTIPOCAM IPaXIaHCKOro, TPYAOBOrO H MHIPAIIHOHHOTO 3aKOHOATE/ILCTBA
Poccumiickoii  ®Defepanud, MeXZYHapOAHOTO THpaBa M 3apy0exHOro
HNapTHEPCTBA B O0JACTH TPYJAA U 3aHATOCTH HACSIICHUA

IMone3oBaThca OazaMM  HAHHBIX, HHGOPMALHOHHBIMH CHUCTEMAaMH, H
CCpBUCAMU MO MUTPALHU




OpraHH30BbIBATL XPAHECHHE DOKYMEHTOB B COOTBETCTBHM ¢ TpeGOBaHHAMM
TPYAOBOrO 3aKOHOZATeNbcTBa Poccmiickoil Denepanyi, 3aKOHOJAATENHCTBA
Poccniickoit Beaepaunn 06 apXUBHOM jene H JOKAJIBHEIMH HOPMAaTHBHBIMH
AKTAMH OpraHH3allHH

Ions30BaThCA HABBEIKAMH MEXKYIBTYPHOH KOMMYHHMKALMH, B TOM YHCIIE Ha
HHOCTPEHHOM A3bIKE B 00J1aCTH IKOHOMUKH H IIPaBa

HeobxomuMeie 3HaHHA | METOBI H METOJHKH MPOBEACHHA aHAJIN3a JOKYMEHTOB H HHpOpManHu
TexXHONOTHH CHCTEMATH3ALNH JOKYMEHTOB H HH(pOpMallHH

[IpMHUMNE H TpaBuna oboOMmEHAs W CTPYKTYPHPOBAHHMA HHQopMaluu B
cepe TpyAOBOI MHUTrpaly

MexaysapoHble HOPMATHBHBIC MpasoBeie aKThI B cdepe TpyAoBoH
MHTpaIHi H MUTPALIHOHHOTO 00MeHa

Tpyaosoe 3akoHoaaTenscTBo Poccuiickoli deaepaiii H HHBIC HOPMATHBHBIS
npasoBeie akTbl Poccuiickoii ®eaepanun, conepxaimme HOPMbI TPYIOBOTO
npaea

MurpanpoHHoe 3aKOHOJATenbeTBO Poccmiickodt  Penmepallin H - HHBIC
HOPMATHBHEIE MpaBoBble akThl Poccuiickoil Penepanuu, cogepikaliie HOPMBI
B clhepe MUTparig

3axoHonatenbcTBo Poccuiickol Peaepalmi 0 NePCOHANBHBIX JAHHBIX
QcHOBH 3aK0HOAaTeNbCTBa Poceniickoii Penepatiny 006 apxHBHOM Jicne
HopMBI 3THEKH, MEXAYHAPOAHOTO STHKETA H JIETIOBOTO OOIIEHH S
WHoCTpaHHBIH A3bIK B 00NACTH SKOHOMHKH H IIpaBa

ITpaBuna genosol nepenucKh

MeToanl pa3paboTKH OTUCTHOH W aHATHTHYECKON JOKYMEHTAIIHH

OcHOBbI HHPOPMATHKE, CTPYKTYPHOE NOCTpoeHHe HHGOPMALHOHHBIX CHCTEM
1 0c00eHHOCTH paboThH ¢ HUMHK

Jpyrue -

XapaKTCPHCTHKH

3.1.2. TpynoBas GpyHKUHA

ITnanupoBaHne MEPOTIPHATHIA TIO AJO26 YposeHb p
HauMeHOBaHHE o Kon . (oOypoBeHb)
BONpOCaM OBOH MHTI'pAallHH
po TPYR P KBamupHKaIlHH
IMpoucxoxneHHe Opurawan X 3aUMCTBOBAHO H3
TpYA0BOH QYHKLUH OpUrHHANA
Koa PerrcTpalHOHHLIA HOMEP
OpHrHHANA npodeccHoHANBHOTO
CTaHAapTA
TpyZoBEIC ACHCTBAS - | BolMBcHHE OrpaHHYeHHH HA NPHUBIEYeHHE HHOCTPaHHOH paloued CHIBI K

TpyAoBoi AearensHoctH B Poccutickoi Penepaliuu

OdopMIeHe H KOPPEKTHPOBaHHE 3as1BOK paboTofareneif o moTpebHOCTH B
NPUBREUEHUE MHOCTPAHHBIX paboTHHKOB B Pocchiickyio deaepaumio B IENAX
OCYILICCTBCHUA TPYHAOBOH NeATCIEHOCTH

IInaHupoBaHUe OpraHH3aLHOHHBIX MEPONPHATHIH MO MPHBJICUCHUIO TPYAOBBIX
PECYPCOB K TPYAOBOH HeATeNbHOCTH QHIHICCKMMH H IOPHAHYECKHMH JIHIAMH
(naiee ~ paboToaarens)




[loaroroBka npoekToB oOpallleHHH H 3allpOCOB B IOCYAApCTBCHHEIC OpPraHbl
Poccuiickoit ®eaepamiy 1 MeXAYHAPOIHBIE OPraHH3AIUH NPH IVIAHHPOBAHHA
TIPUBIEYCHHA WHOCTpaHHOH pabouell CHIBI B caAydyasx HEOOXOAHMOCTH
MONYUYEHHS pa3pellHTENAbHEIX NOKYMEHTOB, HOATBEPKIAIOLUMX IIPaBO HA
OCYIIECTRIEHHe Ha Tepputopuu Poccmiickofi  ®emepanmn  TpyIaoBoOH
OeSTeILHOCTH

[ToaroroBka MepoNnpHATHA NO NpPOBEPKE JOKYMEHTOB, TpeOyeMBIX AJid
HPHBJICYEHHS TPYAOBHIX pecypcoB paboTogaTeneM

[TpoBencHHe MepompUATHH 0O TPOBepKe MOKYMEHTOB, TPeOyeMBIX s
NpHBJIEUEHHs] W  HCMONB30BAaHHA  TPYACBEIX  PECYPCOB,  BBBIBICHHE
Hegocraomeit uadopManuy, onpeleneHHe XapakTepa HEAO4ETOB H MOpaaKa
HX YCTPAaHEHHA

Yder, perucTpanisi H XpaHeHHe JOKYMEHTOB MO TpYHOBOH MHIDALHH,
KAcaIOIHXCs MPUBICUYCHUSA H HCIONB30BAHHA TPYIOBBIX PECYPCOB, BKIIOUAL
HHOCTPAHHBIX Mpax/iaH

BHecenne  MHdopMmaiuu B 0a3el  JaHHBIX  COOTBETCTBYIOIUIHMX
HHAOPMAIIMOHHBIX CHCTEM B cdiepe TpyAOBOH MUTPALHH

Heob6xoauMeble yMeHUA

PaspaGaThIBaTh NPOCKTHI INIAHOB B chepe TpYAOBOH MHIpalK

Cocrapiare obpalileHEa (3apochl) B rocyaapcTBeHHble oprannl Poccuiickoi
denepaupn U MeXAOYHApOZHHIC OpraHH3alMH O BHJAYC JOKYMEHTOB,
HOATBEPXKAAIOIIHX MPABO HHOCTPAHHBIX paOOTHUKOB Ha OCYMIECTBICHHE HA
TeppuTOpHH Poccufickoil Pepepaliuy TpyL0BOH JEATSIBHOCTH

BecTH yyeT W perHCTpalMIO AOKYMEHTOB NO TPYyAOBOH MHIpalHH B
HH$pOPMAITHOHHEBIX CHCTEMAX c obecneueHneM 6e30nacHoCTH
UH(POPMAIMOHHEIX 3aPOCOB

OpraHH30BbIBATL XPAHCHHWE JOKYMEHTOB B COOTBETCTBHH C TpeOOBaHHAMU
TPYLOBOTO 3aKOoHOZATeNbcTRA Poccmiickol @enepaluy, 3aKOHOAATSIBRCTBA
Poccniickoii Pepepanun 00 apXHBHOM JAeNl€ M JIOKATBHBIMH HOPMAaTHBHBIMH
aKTaMu OpraHu3alHi

AHalH3HPOBaTh JOKYMEHTHI H IepeHOcHT: HHbopMaluio B Gasbl JaHHBIX H
OTYETHI

AHQIH3HPOBATL M CHCTEMATH3HPOBATH MH(OPMAUHIO I/ IUIAHHPOBAHAS B
cepe TPYAOBOIT MUTpaLlHH

ITone3oBathea 6a3aMy DaHHBIX, HHOOPMAIHOHHBIMH CHCTEMaMH, H CEpBHCAMHU
0 MUTPAIHU

Pa3pabaThiBaTh W KOPPEKTHPOBATh  IUIAHBI MEPONPHATHH MO BONPOCAM
TPYAOBOH MUIpaltiu

KoHTpoIHpoBaTh HCIONHCHHE IUIAHOB MEPONpHSTHIl MO BOIMpOcaM TPYAOBOH
MHTpaLFH

Hcnonp3oBaTh HABHEIKH MEKKYJNBTYPHOH KOMMYHHKAIMH, B TOM YHC/IE Ha
HHOCTPAHHOM A3BIKE B 00J1ACTH JKOHOMMKH H NIPaBa

CobmoaTh HOPMBI THKH JEI0BOT0 OOLIECHASA

HeoOxoauMEIe 3HALHA

I[lopamox opoOpMICHHA, BeACHUA H XpPaHEHHA MOKYMEHTOB MO TPYAOBOH
MHIpaLH

TTopamok BeACHHA Y4eTa M COCTABNEHHS OTHETHOCTH IO BOHPOCAM TPYLOBOH
MHTpaIHH

MurpanuoHHoe 3aKOHOZATENBCTBO Pocchiickol  (eiepallii H  HHBIE
HOPMAaTHUBHEIE MpaBoOBble aKTH Poccuiickoll defepanuy, COLCPKalHe HOPMBI
MHTPALMORHOTO MPaBa

Tpynoroe 3akoHozmarenscTBo Poccuiickoli dPefcpanui H HHBIC HOPMATHBHBIC
npaeoBbie aKkTBl Poccuiickoii ®enepanuu, comepXampe HOPMEBI TPYIOBOIO

TpaBa




MurpanuoHHoe 3akoHoZaTenbcTBo Poccmiickodt ®eaepanue B HHEIC
HOpMaTHBHEIE NIPaBoBEle aKThl Poccuiickoil Meaepallny, cofepikanHe HOPMBI
B chepe MATpAIHH

3akoHomaTenbcTBO Poceniickol deaepaliuy 0 NEPCOHANBHEIX JaHHbIX

TexHonornu, METOARI U METOMHKM TIPOBCJACHHS aHANH32 H CHCTEMATH3ALHH
AOKYMEHTOB H HHGOpPMALH

OCHOBHI JOKYMEHTQ000POTA H JOKYMEHTAIMOHHOTO ofecnedeHns

OcHOBH 3axoHoaaTenscTBa Poceniickoit Penepanyn o6 apxuBHOM AeIIe

WHocTpanHbli A3bIK B 001aCTH 3KOHOMHKH H MpaBa

HOpMBI ITHKH [IEJ0BOT0 00IeHHA

OcHoBE HAGOPMATHKH, CTPYKTYPHOE IOCTPOCHHES HHPOPMAIMOHHEIX CHCTEM
K 0COOEHHOCTH padoTHI ¢ HUMH

Tipyrue :
XapaKkTEPHCTHKH
3.1.3. Tpynopas pynkuns
DopMUpPOBAHHE PecYPCoB, HEOOXOOUMBIX YposeHb
HamuenoBalme | vyacrhpkam (cyGbeKTaM) TpyL0BOH MAIPALIHH Koa | A/03.6 (nogyposetb) | 6
KBaTH{pHKALHH
TIpoHexoxkacHNE 3aHMCTBORAHO 13
TpYAoBO#H (GyHKIMH Opurunan X OpHTHHARA
Kon PerncTpallMOHHBEIH HOMEP

OpHrHHANMA  OPedECCHOHANLHOTO CTaHAapTa

Tpynoseie aeiicTBES

PacueT GHHAHCOBBIX PECYPCOB AN MPHBIEYECHH TPYOBBIX MHITPAHTOB

Pacuer OpraHu3aHHOHHEIX PeCYpCoB MpH OpUBIEYEHHH TPYIOBBIX MHTPAHTOB

ToaroToexa mo 3anmpocy rocyJapcTBEHHBIX opraHoB Poccuiickod deaepaimn
U OpraHu3alfii OPUrHHANOB, BEIMHCOK, KONHH JAOKYMCHTOB, OTHOCHIIHXCA K
BOIIPOCAM TPYAOBOH MUIpallii

TloarotoBka YBEAOMJICHHH, OTUETHOM M CTaTHCTHYECKOH HHQopMauuMd MO
BONIPOCAaM TPYAOBOH MHUIPallMH

Heobxoaumele yMeHRA

PaccUMTEIBATL 3aTPAThl U KOHOMHYECKYIO S(PEKTHBHOCTL MPHBICYCHHUS
TPYHOBBIX MUIPAHTOB

[IpoBOAMTL AHANHM3 OPraHM3aLHOHHBIX M3AEP)KeK NPH NPHBJICUEHHH
TPYHAOBbIX MUTPAHTOB

OdopMiIATE Y4Y€THBIE JOKYMEHTHI [0 IIPHBJICYCHHIO H HCMIONB30BAHHIO
TPYAOBBIX MHIDAHTOB, [PeJOCTABNAEMBIE B TOCYAapCTBEHHBIC OPraHel
Poccuiickoii deaepanuy H opraHu3alun

Oprasu3oBbIBaTh XPAHEHHE JOKYMEHTOB ITO MPHBJICYCHHIO ¥ HCMIOAB30BAHHIO
TPYEOBBIX MHIPAHTOB B COOTBETCTBHH ¢ TpeOOBaHMAMHM TpPYAOBOTO
3akoHogaTenbcTBa Poccriickoi ®eaeparnu

IMonbzoBaTeed HHPOPMAIHOHHBIME CHCTEMaMH H Oa3aMH JaHHBIX B LEJAX
y4era, XpaHeHHd U 0OpabOoTKH CTATHCTHYCCKOH H OTYETHOH HHpOpMAHH 1O

TPYAOBOH MHTPALIH

AHANH3MPOBATH MOPANOK OOMEHA NOKYMECHTALHEH 110 TPYAOBOH MMIpaLyH
OpH  B3aHMONCHCTBHH OPraHOB TOCYLApCcTBEHHON BracTd Poccuiickoi
Gegepaunn

AHaNH3HPOBAaTh M CHCTEMATH3UPOBaTh HHGOPMALHIO IS  ONpPEeACICHHA
3(p(eKTHBHOCTH TPYAOBOH MHIDALIHA

Hcnonp3oBare HABBIKH MEXKYIBTYPHOH KOMMYHHKAIMH, B TOM YHCJIE HA
HHOCTPAHHOM f3BIKE B 00NIACTH YIXOHOMUKH H IIPaBa




BecTH JeNOBYIO MEPENUCKY

Cobrogath HOPMEI YTHKH JETOBOTO 001ICHUS

HeoOxoauMeie sHaHAS

OCHOBB! GIOIDKSTHPOBAHUS MEPONPUATHH B 00IaCTH YNPABICHUS MPOHECCOM
TPYJAOBOi MHIpaliHH

HcTouHEKH QHHAHCOBBIX PECYPCOB B cdepe TpyAoBOil MHTpallHy

TpeanocEUIKH BO3HAKHOBEHHS PHUCKOB H M3ACPKEK INpUd HECOOMOJEHHH
TpeGOoBaHui, yCTAHOBIEHHBIX 3aKkoHONAaTeNbCTBOM Poccuiickoit dencpanim B

cepe TpYAOBOI MErpalliK

OCHOBBI 3KOHOMHKH TPY/Ia H OPraHH3allHOHHOTO NMPOSKTHPOBAHHUA

[fpaBHna © NOPANOK MEXBEAOMCTBCHHOro OOMeHa JOKyMEHTauuel Mo
BOIPOCaM TPYIOBOH MHIpaLMH

OcHOBBI JOKyMEHTOO00pOTa, CPOKH 00paloOTKH JeN0BOH KOPPECHOHACHIIHH,
YCTAHOBJIEHHBIE AIMUHHCTPATHBHEIMH PCTIAMEHTAMH  FOCYAAPCTBEHHBIX
opranoB Poccuiickoii Penepanuu

Hopmatueueie mpaBoBele akTel Poccuiickoli Meaepanuy, yCTaHABTHBAIOLIHS
npaBa H OGAZAHHOCTH IOCYJAAPCTBEHHBIX opranos Poccriickoil Penepanun u
OpraHM3aluii M0 TPEJAOCTABTEHHIO Y4YEeTHOH JOKYMEHTaUWH B cdepe
TPYAOBOH MHUrpalluii

TpynoBoe, TPaXJaHCKOe W MHIPDAIHOEHOE 3aKOHOAATENBCTBO Poccmiickol
denepanuu U HHBIE HOPMATHBHEIE NPaBOBHIE akThl Poccniickoi Menepani,
coAepKallHe HOpMEI B chepe TpyIOBOH MHIpalliK

HopmaTHBHEIC npaBoBele akTel Poccuiickoft ®enepauvud no  BeOEHHIO
HOKYMEHTalHH B cdepe MHTpaldd, IOPHBICYCHHA M HCMONB30BAHHA
HHOCTPAHHOHU paboyell CHIBI

3axoHonaTenbCTBO Poccuiickoil Penepanu o NEPCOHANBHEIX JAHHBIX

OcHoBH 3aKoHoAaTenheTBa Poccniickoii @epepaiys 06 apXMBHOM ZIEIIE

OCHOBHI TIPOBEJICHHS ayJAHTa JOKYMEHTOB H HalorooGNoXeHHsa (PHIHUECKUX
JHL

JloxansHble HOPMATHMBHBIE akKThl OPraHH3allMH, PETYIUPYIOHIHE IOPAIOK
BeJCHHA JOKYMEHTAIMEA MO YYETY H ABHKEHHIO EPCOHAJIA B OPTaHH3alHuH

WrocTpaHHbIH 9361K B 001aCTH SKOHOMHUKH H TIpaBa

HopMbi 5THKH A€JI0BOTO 00IMICHU

OcHOBB  MH(pOPMATHKH, IOCTPOCHHA HHPOPMALMOHHBIX CHCTEM H
0COOCHHOCTEH PaboTEHI ¢ HAMH

HApyrne
XapaKTepPHCTHKHA

3.2. 0600 menHan TpyaoBas PpyHKIHE

JeqaTeNnsHOCTE MO OpraHu3allHOHHON

HauMeHosanme | TOAJEPHKKE YIACTHHKOB (CYOBEKTOB) Koa B Vpopens 6
KBATAQUKALRH

TPYIOBOM MUIpallHH

HpoucxoxaeHue
3aHMCTBOBAHO U3
GueHnoi i
o6obweHnoit TpyAoBOH Opurunan X opHIHHATA
$yHxIUK
Kon PerdcTpanuonHsi HoMep
OpHTHHana npodecCHOBANEHOTO
CTAHHAPTA

BosMmoxHble HauMeHOBaHHA | CrnienAANUCT 110 TPYJOBOH MUTpallii
AOMKHOCTEU, npodeccHii HOpHCKORCYIIBT 110 TPYA0BOH MHIPAllHH

Menemxep no TpyaoBoH MATpalluH
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TpeGosaEus K

Bericoiee obpazoBanne — akanaspraT WIH CICHUATHTET, HIIH

obpazoBanmio H O0YUeHHIO | MarHCTpaTypa

HIH
Briciiee o6pazopanue (HepodHILHOE) — OaKaTappHaT H
OOHONHATENBHOE NPodecCHOHANTBHOE 00pa3oBaHue — NPOrpaMMEL
HEePemoaroTOBKH B 00JIACTH YIPaBleHHS H OPraHWu3anud MHIpalui
HJTH

Bricniee o6pazopanue (HeMpoUILHOE) — CHELHATTUTET HIH
MArHCTPATypa H JOHOJHUTENbHOS NpodeccHoHanbHoe 00pa3oBaHHE —
MPOTPAMMEI TIEPENOATOTOBKH B 06/1aCTH YIPaBICHUS HIH
FOPEANYECKOTO CONPOBOXKISHHA MHIPALlHH

TpeboBanns x ONBITY
IPaKTHYECKO# paboThl

He MeHee ABYX JIET B 0ONACTH IOPHCTIPYAEHLEH HIH B FOCYAAPCTBCHHBIX
opranax B cdepe MUTpaIHH

paGoTe

Oco6bic ycnoBuA JONMycKa K | -

Hpyrue xapakTepucTHKA

HomonuurtensHoe npodeccuonaibHoe o6pa3zopaHie — HPOTPaAMMBI
NOBBIMNCHAS KBaNTHQHKAUHHK B 006IaCTH TPYAOBOH MHIPALKH

JononHATENBHEIC XapaKTePHCTHKH

H JDKHOCTH (TPOQPeCcCHH
HaHMEHOBAHHE IOKYMEHTA Kon HaumMeHoBaHue 6a30BOH IPyANEL, 10 (npod )
WIH CIEIMATbHOCTH
OK3 2422 CrengatdcTel B 001aCTH MOJHUTHKH K aAMUHUCTPHPOBAHKA
EKC - ChenpanucT agpecHO-CNPaBOYHOH paboTH
- WHncnekTop No y4eTy
OKIIATP 24047 Menemxep
26541 Crerpanner
27931 1OpHCKOHCYIBT
OKCO 5.38.00.00 | DxOHOMHKA H YIPaBJICHHE
5.39.00.00 | Conmonorus u colpamsHas pabota
5.40.00.00 | HOpucnpyaeHuus
3.2.1. Tpynoras ¢pyHKuus
ComnpoBo)kaeHHe U KOHCYTBTHPOBAHHE v
o poBeHb
HanMeHoBaHHe paboTozaternel 10 Nponeccan Koa | B/01.6 (NOAYPOBEHD) 6
MIPUBJICUSHHS TPYAOBBIX PECYPCOB B B S —
paMKax Tpya0oBOH MHTPaLlHH
[MpoucxoxkacHHe Opurmsan X 3auMCTBOBAHO H3
TpyIoBOH PYHKIHE OpHruHana
Kog PerucTpallHOHHBIH HOMED
OpHUTHHATIA TpodheCcCHOHANBHOTO
CTAHOApTa
Tpyzostic nelcTBUA KoHCYNbTHpOBaHHE 10 BONPOCAM IIOHCKA TPYACBBIX METPAHTOR

[IposencHMe 1eneBoro Hadopa HHOCTPAHHBIX TPaKAaH MO  3adBKaM
poccuiickux paboTomarenedi B paMKaX MEKIOYHApPOAHBIX  NTPOCKTOB,
MEKTPaBUTENLCTBEHHBIX COTIAlICHH

ITposemeAne H KOHTPONL MOATOTOBHUTENBHBIX MNPOLCAYP NO MNPHBICYCHHIO
TPYAOBBIX PeCYPCOB, BKIIOYas WHOCTPaHHBIX [paXZaH 10 LEJICBOMY
{OpraHu30BaHHOMY )} HA0OpY K paboToaaTeIIM
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[Moaroropka HOKYMEHTOB IS Bbe3da HHOCTPAHHEBIX IpaxaaH B Poccuiickyro
®enepanuio

ConpopoxaeHue Bbe3ga B Poccriickylo denepaunioc HHOCTPAHHBIX IPaXKIOaH,
YIaCTBYIOILIMX B TPYAOBOH MHTPAIHH

KoncynbTHpOBaHHWe, oOpraHH3aluas H KOHTPOJb IPOBEJCHHUS  OLEHKH
IJOKYMEHTOB HHOCTPAHHEIX TpaXZaH Ha COOTBETCTBHE TpeOOBAaHHAM
3akoHOmaTenkCeTRa Poccuiickoii ®eaepaimn

KoHCyneTHpOBaHMe, OpraHH3alMd H  KOHTpOJb MPOBENCHHA  OLCHKH
npogecCHOHANBHON  KBanuHKALUWH TPYLOBLIX MHUTPAHTOB MO  3alpocy
paboTogarenei

KoHcyneTupoBar#e, opraHu3aiisa U KOHTPONE OhOpMIICHHI AOKYMEHTOB HA
NpPaBO OCYIIECTBIICHHSA HHOCTPAHHBIMH TpakKOaHaMH TPYAOBOH NEATENBEHOCTH
B Poccuiickoii @enepamun

IToaroroska u oOecneueHUe OPraHU3AIIAOHHO-KOHTPONBHBIX MEPONPHATHIA B
OTHOIICHHH TPYA0BOM MUTpallHH

[ToarotoBka u obecreveHne NPOBEPKH AOKYMEHTOB H 3anpocoB HHOOpMALHH
TNPH NPHUBIECYECHAH HHOCTPAHHBIX MPAXIAH

HUndopmuposanne H KOHCYILTHPOBAHAE YYaCTHHKOB (CYOBEKTOB) TpyadoBoid
MHTpallHH 0O BOMpocaM mNpeOBIBAHHA M OCYINECTBICHHA TpPyJOBOM
JeATeNIFHOCTH Ha Teppuropun Poccutickoi ®emepalinu

Heo6xoauMele yMcHUA

IIpoBOAMTH LENCBOM HOUCK TPYAOBBIX PECYpPCOB HAa BHYTPEHHEM H BHELNHEM
pHIHKE TpyIa

Onpenenarts COOTBETCTBHE NPO)eCCHOHANBHEBIX XApaKTePHCTHK  TPYAOBBIX
MHIPaHTOB TpeOOBAHUAM K KBaJTH()HKANH, YCTaHOBIEHHBIM
npo¢ecCHOHATBHEIME  CTAHAAPTAMH H (MNH) HOPMATHBHEIMH IPaBOBBIMH
aKTaMu

IIpoBepsth HHEDOpMALIHIO 00 HHOCTPAHHBIX IPaKIaHAX HA HANMYHE JUIA HHAX
OTpaHHYCHUH TpPH OCYUICCTBACHHH TPYAOBOH ACATCIBHOCTH HA TCPPHTOPHH
Poccuiickoit ®engepaunu

IMoaroTaBmuEBaTh 3ampOCHl B AOKYMEHTHI AJIA BBE3[4a WHOCTPAHHBIX TpakaaH
Ha TeppuaTopio Poccuiickolt Meaeparinu

ITone30BaThC MOHCKOBBEIMH CHCTEMaMH M HH(OpPMAIlHOHHBIMH PecypcaMu
A1 MOHHTOPHHTA MPAKIAHCKOrO H TPYAOBOTO 3aKOHOAAaTeNbCcTBa PoccHiickoi

Qenepalluy, U pHIHKA TPYAA

KoncyneTHpOBaTE [0 BOMPOCAM pHIHKA TPYZA& B YacTH o0OecIeyeHHH
HepcoHaNnoM

Hcnonp30BaTh HABBIKM MEKKYJIBTYPHOH KOMMYHUKALHH, B TOM 4YHCIE Ha
HHOCTPAaHHOM $I3BIKe B 0071aCTH 3KOHOMHKH H HPaBa

CobmoaaTh HOPMEI THKH J€IOBOTO 0OHICHUS

HeobxoauMere 3HaHHA

TexHOMOrHH, METORBI H METONUKK NMpPOBENEHHS aHAIH3a H CHCTeMAaTU3aldH
NOKYMEHTOB H HHpOpMaLuH

TMopsmok omnpeneneHds MNEPCICKTHBHON H  TeKymmedl MOTpeOHOCTH B
TIPHBNEYEHUHA TPYAOBEIX MUTPAHTOB

TexHonorun obecneucHus paboTonaTeNcH TPYAOBEIMH pecypcaMu

Metonsl opraHuzaldu paboT Ha padIUYHBIX YYacTKaX TpOW3BOICTBA,
NPEINPHATHA, OTPACIH

OO0mie TeHASHIHH 3aHATOCTH Ha PpBIHKE TpyJa B OTpacieBoM H
npodecCHOHATIBHOM pa3pese

(OCHOBEI ICUXONIOTHY H COLTHOJIOTHH TPY/Aa

OCHOBBI 3KOHOMUKH, OpraHU3alHH TPYAA U YIIPaBIeHHS
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Tpyooeoe zakoHoAaTeAscTBO Poccniickofl ®eaepaunn H HHbIC HOPMAaTHBHBIE
nmpaBoBble aKTBl Poccuiickol denepanmu, COACPXAINHE HOPMBI TPYAOBOTO
npasa

MurpanuoHHoe 3akoHoAaTenbcTBO Poccuiickoli  Peacpamii M- MHBIS
HOpMAaTHBHBIE NPaBOBLIC akThl Poccuiickoli MDenepannn, coaepkaline HOPMbI
B cthepe MErpanuu

3akorogarenscTBO Poccutickolt Peneparim 0 nepcOHANBHBIX JAHHBIX

3aKoHOJaTeNnbCTBO  Poccuiickoii  Pefepanuu 1m0 BOMpocam  OLCHKH
npodecCHOHAMLHBIX KBATHOHKALHI

OcHoBH 3aKoHOAATENBCTBA Poceniickoit @enepannn 00 apXHBHOM JIENe

HrocTpaHHEIH 361K B 001aCTH YKOHOMHKH H [1paBa

HopMEI 3THKH AenoBoro o0ILEHH

OCHOBB! HH(GOPMATUKH, CTPYKTYPHOE NOCTPOcHHE HHHOPMAIHOHHBIX CHCTEM
1 0cobeHHOCTH PpabOTH ¢ HUMH

Jlpyrue -
XapaKTepHCTHKH
3.2.2, Tpynosaa dpyrkuus
ConpopoxaeHre H KOHCYABTHPOBAHHE
YYaCTHHKOB (CYOBEKTOB) TPy R0BOH YpoBeHs
Haumeropanne | MHTpalliHi [T0 BONpocaM oOpMIICHAA Kon | B/02.6 (moaypoBeHs) 6
pa3pelnuTelIbHEIX JOKYMEHTOB Ha TpaBo KB/THAKALIAK
OCYIIECTBICHHA TPYIOBOH ACATCIBHOCTH
{Ipoucxoxpenue TpyA0BOH
dyHKuHH Opuruman X 3auMcTBOBAHO U3 OPHTHHATA
Kon PerucTpallioHHEIA HOMED
OpHTHHATA IpodeccHOHANBHOFO
CTaHnapTa
Tpynossie nelicTBus OnpeneficHHe TPaBOBOTO CTaTyca HHOCTPAHHBIX TpaxaaH B Poccuiickol

Deficpaliuli M KOHCY/IHTHPOBAaHHE YUYAacTHHKOB (CyGBEKTOB) TpyZoBOH
MHUTpanHu

[ToAroToBKa K TPYOOYCTPOKCTBY H HONYCKY K pab0oTe HHOCTPAHHBIX MPaXAaH B
COOTBETCTBHUH € 3aKOHOZATEALCTBOM Poccuiickoit Peaepanu

[ToAroTOBKA ¥ COMPOBOKIEHHE MATPALIHOHHOTO Y4eTa TPYAOBBIX MHTPAHTOB

KoHCynbTallHOHHOE CONPOBOXKACHHE HO OQOPMICHHIO JOKYMCHTOB IpH
TPYAOYCTPOHCTBE HHOCTPAHHEIX IPAKAAH

[foaroroBka apXHMBHBIX Jg€I HHOCTPAHHBIX TrpaXaH NpH BEACHHH
JIOKYMEHTOO00poTa

VBeIOMJIEHHE TOCYJAPCTBEHHBIX opranoB Poccmiickod @encpauun o
MPHBIEYEHHH K TPYAOBON AEATEILHOCTH HHOCTPaHHBIX TPAXKAAH

Hoaroroska npeanoxkeHui no (opMmupoBanuo OloomKeTa AN MOHCKA H
NPHBJIEYEHAA TPYAOBBIX MUTPAHTOB

VudopMupoBaHne W  KOHCYJABTHPOBAHHE MO  BONPOCaM  MMPHBIEYCHHA
TPYAOBHIX MHTPAHTOB ¢ OLICHKOH 3a1paT H PHCKOB paboTofareneH

HeoOxonuMele yMeHHS

TIpoBepaTh NepCOHANBHBIE NOKYMEHTBl HHOCTPAHHBIX TP2)KAAH HAa BanAdHe
HECOOTBETCTBUH TpeOoBaHHAM H ¢dopmam, YTBEPXKACHHBIM
3aKOHOAATENLCTBOM Poccuiickoit Denepanun

Onpefienars MpaBOBOM CTATYC MHOCTPAaHHBIX TIpaXAaH HA TEPPUTOPUH

Poccuiickoii Penepanun




OdopMIATs JOKYMEHTH A MOCTAHOBKM Ha Y4YeT IO MeCTy MpeObIBaHHS
(HaX0KOEHHSA, MPOKHBAHNSA) HHOCTPAHHBIX IpaskaaH

Kontponapopatek npaBHNBEHOCTE OGOPMIIEHHS MHIPALIMOHHOIO YydYeTa [0
CPOKaM U MeCTy npeOhIBaHUS (HAXOKACHUS, MPOKHBAHHS)

Onpenenats oCHOBaHUS AAS MONYYCHHS HHOCTPAHHBIMH pa0OTHHKaMH Ipasa
Ha oopMiIeHHE TPYIOBBIX OTHOIICHHH Ha BAKAHTHBIC NOIDKHOCTH H JOMYCK K
BBIIOJIHEHHIO paboT

PeructpupoBath, BEeCTH yueT M o0ecmeuHBaTh XpaHCHHE JOKYMEHTOB
HHOCTPAHHBIX TpakaaH

AHaNM3APOBATh OOKYMEHTBI M BHOCHTH CBEJEHHS B HHGPOPMAIHOHHBIE
CHCTEMBI M 5a3hI IAHHBIX O TPYAOBBIX MUTPAHTaX

AHANM3HpOBaTh H CHUCTCMATH3HPOBAaTH BHPOpPMAmUIO AIA  ONpeAeNeHHS
00BeMOB GIO/KETHBIX 3aTPaT Ha MONCK M NPHBICUEHUE HHOCTPAHHBIX IpaxIaH

[TonszoBatThca Ha3aMu JaHHBIX, HHPOPMATHOHHBIMH CHCTCMAMH, K CEPBHCAMH
O MUTPALHK

OpraHH30BBIBATE XPAaHCHHE AOKYMCHTOB B COOTBETCTBHH C TpeOOBaHHAMH
TpYIOBOro 3akoHopgarenscTBa Poccuiickoli @eaepailud, 3aKOHORATCIbCTBA
Poccuiicko#t Pemepaunun 06 apxMBHOM Jefe H AOKaNbHBIMH HOPMaTHEHEIMH
aKTaMH OPraHA3a0HH

BecTH aenoByi0 nepenucKy

Hcnonrs3opaTk HAaBBIKH Me)l(K}’J'leypHOﬁ KOMMYHHKAIIHH, B TOM 4YHCJIC Ha
HHOCTPAHHOM A3BIKEC B 00J1aCTH SKOHOMHKH H Tpaga

CobmomaTe HOPMBI ITHKH A€JIOBOTO 0OIICHAS

HeobxoauMele sHaHAd

Mepegens, ¢opMsel W BHAB HOKYMCHTOB HEOOXOAMMBIX HHOCTPaHHBIM
TpaXaaHaM, JUid IIOy9eHHs IIpaBa Ha nOpeObIBaHHC  (HAXOXKACHUE,
OPOXUBAHHE) U OCYIIECTBIEHHE TPYAOBOH MAEATENBHOCTH Ha TEPPHTOPHH
Poccuiickoii ®enepanun

QOcobeHHOCTH NpaB U 00A3aHHOCTEH HHOCTPAHHEBIX IPaXIaH

[lpasuna, MOpAAKM W Tpomeaypbl MHTPallUOHHOTO YY€Ta, B TOM YHCIE
opopMIeHH pervcTpallil TO MeCTy INpeOBIBaHHs, HaXOXACHHA H
TIPOKHBAHHS

[lpaBuna, DOpIOKH M NpOHEAYps! OGOpMIEHHd  AOKYMEHTOB Ui
OCYIIECTBIEHHA TPYLOBOM [AEATeNBHOCTH Ha TeppuTopHH Poccuiickof
denepanun

[Topsgok KOHTponA 3a mpeOBBAHHEM H OCYIIECTBICHHEM HHOCTpaHHBIMH
rpaykIaHaMH TPYAOBOM NeATENEHOCTH Ha TeppuTopuH Poccuiickoii Deaepauuu

OCHOBBI IOKYMEHTO060pOTa B JOKYMEHTAIIHOHHOTO 0GeCeYeH A

[Topszok nposeaeHUs KOHKYPCOB H 0(opMIeHHS KORKYPCHOH ZOKYMEHTalIH

[opamox npoBeAeHHs 3aKYTIOYHBIX NPOLEAYP H 0QOPMJICHHS JOKYMCHTAHH

Tpynosoe zakoHomaTenscTBo Poccuiicko ®enepaudil 1 WHbBIE HOPMATHBHBIC
npaBoBble aKThl Poccuiickoii deaepallnH, COACpKAIHES HOPMBI TPYAOBOTO
npasa

MHurpalHoHHOe 3aKoHOZATeNBCTBO Poccuiickoif  Peaepaud H - UHBIE
HOPMATHBHBIC MpaBoBbie akTe Poccuiickoil Penecpauus, coacpxamue HOPMBI

B chepe MUTpalliH

3akoHoaaTENBECTRO Poccuiickoft ®esiepallii 0 HEPCOHATBEHRIX IAHHBIX

OcHOBBI rpaxJaHckoro mpasa Poccuiickoit Defepaln B 4acTi OTHOIICHHH
CTOPOH TIPH 3aK/TIOUYCHHH IPaykKIAHCKO-IIPABOBBIX JOroBOpoB (KOHTPAKTOB) C
VYACTHHKAMH (CYOBEKTAMH) TPYAOBOH MHTPALHH




OcHoBHI 3akoHoZaTenbcTBa Poccmiickoff Pdenepamum 06 apXMBHOM Jene B
OTHOIeHAH $OPMHAPOBAHHA, BEACHHA W XpaHeHHs HHQpOPMAaLMH O TPYAOBBIX
MHTPaHTax

WHocTpaHHBIi S3BIK B 00IACTH S3KOHOMHKH H MpaBa

Hopmul 3THKH OenoBoro oOmeHus

OcHOBEL WHQOPMATHKH, MNOCTPOEHHSA HHPOPMALMOHHBIX CHCTEM H
0COOEHHOCTH pabOTHI ¢ HUMH

Hpyrite

XapaKTePUCTHKH

3.2.3. Tpyaopas dynkous

ConpoBoXJeHHE H KOHCYIBTHPOBAHHE
YYaCTHUKOB (CyOBEKTOB) TPYAOBOH YpoBeHs

HanMeHoBaHie | MHTPALIHH 110 BONPOCAM CONUATBHOM Koa | B/03.6 (nogyporeHb)
NOLUEPXKKH H METHLHHCKOrO KBaRHKALHH
obecneucHU

ITpoucxoxacHAe
TpyAoBol GpyHKUUM

Opyranan X

3aHMCTBOBAHO H3
OpHIHHAJA

Kon PerucTpaunoHHblii HoMep
opuruHana  opodiecCHOHATRHOTO CTAHAAPTA

TpynoBsle aelicTBHA

Heonozumme YMEHHS

KoncynsrHpoBaHne y4YacTHHKOB (CyOBCKTOB) TpyZOBOH MHIpalHH THO
BOIIPOCAaM COITHAJBHEIX TIPAB M NOPsAKA HX peaH3aliu

AHanuz DOpAOKoB H TpefoBaHMH MO HATOTOOOJIOKCHHIO H COLIAANEHOMY
CTPaxXOBaHHIO PA3INYHBIX KaTerOpHH TPYAOBBIX MHIPAHTOB

IToaAroToBka mepee3na (PeaoKalUua) TPYSOBEIX MHTDAaHTOB K MecTy paboThl U
NPOXUBAHHA, BKIIOUYAsA TPAHCTIOPTUPOBKY (BBO3) NpeAMETOB (TOBApOB)
JIMYHOTO NOIb30BaHUS

ConeiicTBHE B OpraHH3alMd [OJTYYCHHA JETbMH TPYJOBBIX MHIPaHTOB
DOLIKOJAEHOTO H IHKOJIBHOTO 00pazoBaHus

ConpoBoX/iEHHE  JOTOBOPHBIX OTHOWEHWH  Y4acTHEKOB  (CyOBEKTOB)
TPYJAOBOI MHTpAAK Ha NPEJOCTABNICHHE COLHANBHBIX YCIYT

KoHCYNbTHpOBAHHE Y4aCTHHKOB (CyOBEKTOB) TpPyAOBOH MHUIpaUHH IO
BOMpPOCAM HAMOTOOGNOKEHHs, MEHCHOHHBIX NMpPaB TPYAOBHIX MHIPAHTOB H
BOIIPOCAM COIHANIGHOTO CTPAxXOBaHHT

CopngeificTBHE B HOMYUYEHHH JOCTYNA K MEOHLIMHCKMM YCIIyIraM, 0GeCIeYeH IO
JEKAPCTBCHHBIMH TIpenapaTaMH H HU3JCINSMH MEIHUMHCKOTO HA3HAYCHHA
y4YacTHUKaMH {CyOBE€KTaMH) TPpYJIOBOA MHIDaLliEU

IMoaroroBka Mpemtoxkernd no ¢opMHpoBaHHI0 OIOIKETOB YYaCTHHKORB
(cyObeKToB) TPYAOBOH MHTpanMH [IpH OPraHH3alMH COLHANbHOH H

| 3aTpaT MU OPraHH3alHHK COUMANbHON MOJASPKKH TPYLOBBIX MHTPAHTOB

BuiGupars cpeacTsa M METOABL ONEHKH (PUHAHCOBBIX H opraﬂnsaunormmx -'

CoCTaBmATE W KOHTPONHpPOBATL OIO/DKETHI HA CONHAIBHYIO HOMICPKKY
TPYAOBEIX MMUTpaiTOB

ObecneyuBarh OPraHU3aLHOHHOE COMPOBOKICHHE B 06IaCTH OMKOILHOTO U
1IKOJIBHOTO 00pa3oBaHud JeTel TPYAOBbIX MUTDAHTOB
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Cobuparh, aHAJIH3HPOBAT: W CTPYKTYPHPOBAaTE HMH(POPMAIMI0O O pHIHKE
CTPaxOBHIX YCIOYr MO BOMPOCaM COLMANBHOH NOAJSPKKH YYacCTHHKOB
(CYOBEKTOB) TPYACBOH MHTPALILH

AHATH3HPOBATh H CHCTEMATH3HPOBATH HHMOPMAIMIO IS onpecneHns

TIpOBOIMTE NpE/BAPHTENLHBEE 3aKYMOUHBIC MPOUEAYPHl H  OHOPMIATE
JOKYMEHTALUIO [0 3aKII0UCHHIO JOTOBOPOB COMHANILHOH IO IEPHKKH

Ol'lpe,ﬂe.}'lﬂTI: VYCIOBHA HOJIA 33aKJIKYCHHA JJOTOBOPOB TIO COLUATLHON

OpraHuzoBbIBaThH xpaHeHHe JOKYMEHTOB B COOTBETICTBHH C TpeGOBaHHsMH
TPYROBOTO 3aKOHOHATENLCTBa Poccuiickoii denepanyy, 3aKOHOIATENBCTBA
Poccuiickoli Oenepauny 06 apXHBHOM JAci€ H NOKaNbHLIMH HOPMATHBHBIMH
aKTaMH OpraHH3anHH

[lonb3oparbcs ©GazaMH OAHHBIX, HWHQOPMAIMOHHBIMH CHCTEMaMmH, M
CEpPBHCAMH 110 MATPALUM ¥ COLHATBHON MOJVIEPIKKE

Hcnone308aTh HABBEIKH MEKKYILTYPHOH KOMMYHHKAIMH, B TOM YHCIC Ha
MHOCTPaHHOM sI3BIKE B 00JaCTH 3KOHOMHKH B IPABa

CobmoaaTs HOPMEI STHKH JEIOBOTO O0IICHH

HeobxomumMeie 3HaHHA

(CHOBBI HAIOTOBOTO 3aKOHOIaTeabcTBa Poccuiickolt denepauun

Mertoapl OLICHKH (pMHAHCOBHIX H OPraHH3alHOHHLIX 3aTPaT MpH OPraHH3aluu

MerTozp! pacueTa cTaTell GIOMKETa 0O OPraHH3ALMY COUMANBHOH MOIEPKKH
TPYZOBGIX MMIpagTOB

MeToIbl aHANH3A M OLEHKH KOHOMHYECKOH 5(eKTHBHOCTH COUHANBHBIM
mporpaMMmamM

TexHonornu U MeTONBl IPOBEAEHHA AaHANH3a H CHCTEMATH3ALHH nHQOpMANKH

Tpynoeoe 3aKOHOJATENBCTRBO PocCHiTCKON fDenepauHH M HHBIC HOPMATHBHbIE
mpaBoBEle akTH Poccuiickoii Degepaunu, coAcpkanpe HOPMbI TPYLOBOTO H
MUTPAHOHHOTO NpaBa

MurpauuorHoe 3akoHonarensctBo Poccmiickoit @encpaumu H - MHBIC
HOpPMATHBHEIE NMpaBoBhie akTH Poccuiickol @eepanut, COASPKAME HOPMBI
B chepe METpallHH

3akoHozaTenbcTBO Poccmiickoi Peaepaliie 0 IEPCOHATBHBIX AAHHBIX

OcHoBhI 3akoHOAaTeNbCTBa Poccuiickoli @enepalidu 06 apXHBHOM Jere

OcHOBBI $OPMHPOBAHUS H KOHTPOIS GIOJKETOB

OcHOBHl  3aKkoHOjaTeNbCTBa  Poccumiickoit  ®encpaunn B obractu
HAJIOTOOGA0XEHHS B OTHOIICHHH POCCHACKMX H HWHOCTPAaHHBIX TIpaXXIaH,
OCYIIECTRIBIIONIUNX TPYAOBYIO ASSTCIBHOCTE Ha TeppuTopHH PoccuickoH
Qenecpamuuzapyoexxom

OcHOBBI TpaXkaanckoro npaea Pocculickolt Peaepanuu B YACTH OTHOIICHH

HopMEI 9THKH JETOBOT0 O0INEHHUS

OcHosl  MHPOPMATHKH, TMOCTpOSHHS HH(POPMALHMOHHBLIX CHCTEM U
0cobeHHOCTH paboThl ¢ HUMH

JlpyrHe XapakTepHCTHKH




3.2.4. Tpynosas pyHKIMH

ConpoBoxaeHHe B OpraHH3aug

IIPOXOXKIEHUS TECTUPOBAHHSA, OLICHKH, YpoBeHs
Haumenopanue | IPH3HAHUA H PA3BHTHA Kox | B/04.6 (moAypoBeHb) 6
npodeccHOHANBHOH KBaTH¢HKAHH KBANHQHKALIH

TPYJOBBIX MUTPAHTOB

[TpoucxoxaeHRe 0 X 3aHMCTBOBAHO H3
TpYAOBOiH GyHKIHM pHIHHAT OPHIHHANA
Kon PerucTpallHOHHBI HOMED
OpHrHHaNa npodecCHOHANTBEHOTO
CTaHaapTa
Tpynosble AelicTBuA Onpegenenne mnorpedHocTeli B 00y4eHMH TPYIOBBIX MHIPAHTOB Ha

OCHOBAHHHM NPEABLABMAECMEIX HUMH JOKYMEHTOB MpPH MNPHBACUCHHH HX K
TpYA0BO# AearenbHocTH B Poccniickoii ®epepannn

IMoaroroBka U obecneyerne MPOBEICHUS TECTHPOBAHHA H JK3AMEHOB JULT
TPYAOBRIX MUTPAHTOB, BKJIIOYas OLICHKY KBAMH(UKALHA

dopMuEpoBaHHEC WHIMBMAYANBHBIX TpadHKOB PasBHTHA NpodecCHOHANBHBIX
KBaTHGHKALHKA TpYZOBEIX MHTPAHTOR

OdopmiaeHde W aHaNW3 KOHKYPCHOW HOKYMEHTALMH IpH OpraHH3alH{
3aKYMOYHBIX TIPOLEAYp 10 OTOOpY opraHmsamuid i oOyd4eHHs M
TECTHPOBAHMA HHOCTPAHHBIX TPaXJaH

AHanmu3 JIMYHBIX JOKYMEHTOB HHOCTPAHHBIX TIpaXJaH Ha COOTBETCTBHE
TpeOOBaHUAM 3aKOHOAATeNBCTRA Poccuiickoit ®enepaln

BHeceHHe MHPOPMAUH O NEpCOHANBHBIX AAHHBIX H JIMYHYIO HHGOPMAIUIO
N0 TPYAOBBIM MHTPAHTAaM B HH(POpPMaIMOHHBIE CHCTEMBI U 0a3b! JAHHBIX

Heobxonumele yMeHHA

BBMBIATE HHOCTPAHHBIX TPaXaH, KOTOPHIM TpedyeTca oOy4eHHE i
o OopMIIEHHS JOKYMEHTOB, Ha IPaBO OCYIIECTBIICHHA TPYAOBOH HeATENBHOCTH
Ha Tepputopun Pocculickoit Qeaepalyuu

OGopMIsITE  IOKYMEHTH N0 BOMPOCaM  IPOXOXAEHHA OOydYeHHd ¥
TECTHPOBAHUS HMHOCTPAHHBIX T'paKaaH NpH oQOPMIECHHH paspelneHHH Ha
OpaBOo OCYIICCTBIACHUA TPYJOBOH IEATENBHOCTH, AN IPCROCTABICHHUA B
rocyaapcreeHHbIe opraiel Poccuiickoii Peaepanuu

[IpoBOONTE IpeNBAPHTENBHBIC 3aAKYNOYHBIE MpOLEAYps! U O(QOpMIATDH
JOKYMEHTALHIO I/ 3aKIIOUEHMsl JOTOBOPOB Ha IpoBelcHHE o0ydeHHS H
TeCTHPOBaHHA

Opragv30BEBaTE M TPOBOJUTH KOHKYPCH, OGOPMIITE H aHATH3HPOBAThH
KOHKYPCHYIO NOKYMEHTALHIO IO 3aKMO9YeHHA AOrOBOpOB Ha o0yueHue H
TECTUPOBAHUE

PaspabarsiBaTh WHAMBHAYAIbHBIE IUIAHBI U rpadpkn 00YUYCHHA TPyJOBEIX
MHTPaHTOB

AHATH3UPOBATH AOKYMEHTH W BHOCHTb HHGpOpPMAIMIO B HHGOPMAHHOHHBIC
CHCTEMBI M 6a3hl JAHHBIX O TPYAOBBIX MHIPaHTAaX

AHQTH3HPOBaTh M CHCTEMATH3HPOBATh HHpOpMAlMIO JJI1  OmpelesieHHs
010KETHBIX 3aTpaT Ha 00yYeHNe H TECTHPOBAHKE TPYIOBBIX MUTPAHTOB

Ionn3oBaThcs Oa3aMH  OaHHBIX, HHQOPMALHOHHBIMH  CHCTEMaMM, H
CEPBHCAMH IO MHTPALlHH

Opranu3oBeBaTe (OpMHPOBAHHE, BEJICHHE H XPaHCHHC JIOKYMECHTOBR B
COOTBETCTBHH ¢ TpeOOBaHHSIMH TpPYAOBOTO 3aKOHOJATENbCTB2 PocCHHCKOM
®eaepanun, 3akoHoaaTenseTBa Poccuiickoit ®enepannn 06 apXMBHOM A€ H
JOKAbHBIMH HOPMATHBHEIMH aKTaMH OpraHA3alHuHd
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BecTi Aenopyio nepenucky

Hcnmonr3oBatk HaBBIKH MCX{KYHBTypHOﬁ KOMMYHHKANHH, B TOM YHCIC Ha
HHOCTPAHHOM A3BIKC B 00JIACTH SKOHOMHKH H npaBa

Co0monaTh HOPMBI 3THKH ASJIOBOI0 OOLIEHUs

HeobxomnumMele 3HanuA

Hopsanok obopMIeHnd, BeACHAS H XpaHeHH JOKYMCHTAlEH o O0YYCHHIO H
TECTHPOBAHHIO  3HAHWH  HMHOCTPAaHHBIX  IPaXJaH,  yCTAHOBICHHBIX
3aKOHOJaTeNbCTBOM Poccuiickoil denepanun

Ilopgaox  BeeHHMS  KOHKYpCHOH  JOKyMEHTaOUM,  YCTAHOBJICHHBIH
3aKoHORaTeJbCTBOM Poccuiickoit Deaepanun

[TpaBuna paspaborku IJIaHOB U TPaUKOB OYUCHHUS TPYAOBBIX MUTPAHTOB ¢
yyeToM TpeGOBaHHN MHTPALHOHHOrO 3aKoHoAarenbcTBa Poccuiickoi
®enepammn 1 cpoxos oGopMIIEHHS pa3pelINTENbHBIX AOKYMEHTOB Ha MPaBo
OCYIECTBACHHA TPYAOBOH ACATENEHOCTH

Ilopanox  mpoBeNeHHA  OLEHKH MNpoeCCHOHANBHOH  KBAIHpHKALNH
HHOCTPAHHBIX TPaKAaH

OcHoBHBIE HHOPMALIMOHHBIE CACTEMBI H 0a3bl JAHHBIX, XapaKTEPH3IYIOIIHE
MHUTPAMOHHBIC TOTOKH HHOCTPAHHBIX I'PAXKAAH

HHocTpaHHBI A3BIK B 00XAaCTH 3KOHOMHKH H IIPaBa

OCHOBBI AOKYMEHTOO00POTA M JOKYMEHTALHOKRHOTO 0beCIeYeHHS

HOpH,I[OK l'IpOBGI[eHHﬂ KOHKYpPCOB H TeHI[epOB l'lplrl HpOBCI[CHHH myHOHHBIX
nponeayp

TTopsaoK NPOBCACHU KOHKYPCOR IIPH 3aMEIICHHH BAKAHTHBIX AOJKHOCTE#H

Tpynopoe 3akoHoAaTeasCTBO Pocculickoif Pemepallii M UHBIE HOPMATHBHBIS
npaBoBele akThl Poccuiickoit ®eacpanun, comepKalle HOPMEI TPYAOBOrO
paea

MurpauuosHHoe 3aKOHOJATENbCTBO PoccHiickoli  (defepanun H  HHBbIE
HOPMAaTHBHEIE MpaBoBEIe akThl Poccuiickoit ®egepanui, coaepaume HOPMBI
B ¢chepe MUTpaIHH

3akoHoAaTeNnbCTBO PoccHiickoit Peepaliuy ¢ MEPCOHANBHEIX JAHHBIX

OcHOBEI rpaxaaHckoro npaea Poccutickoit denepaliny B 9acTH OTHOIUEHHI
CTOPOH HPH 3aKMIOYEHHUH TPAKIAHCKO-TIPABOBBIX JOTOBOPOB (KOHTPAKTOB)

OcHoBHI 3akoHozaTenscTBa Poccniickoil @eaepaumi 00 apXHBHOM ACIE

OCHOBHI  HANOTOOGNOXEHHs, TrapaHTHM, KOMICHCAlHK H  JIbIOTH,
NpPHMEHSEMBIE TIPH MIPOBEACHAH OLECHKH KBaMH(pUKalHii H 00y4eHHH

HopMBI 3THKH 1eJI0BOT0 O0MIECHHS

OcHoBHL  MHPOPMATHKH, TOCTPOSHHA HHQPOPMALHOHHBIX CHCTEM H
0COOEHHOCTH PabOTH ¢ HUMH

Jpyrue

XapaKTEPUCTHKH

3.3. OooOomennan TpyaoBas QyHKUHAHA

JeqaTensHOCTh 10 MPAaBOBOH MOANEPKKE Voose
") Hb

Haumenosanue | y9aCTHHKOB (CyOBEKTOB) TPYJA0BOMH Koa C - amr: FA— 7

MHTpalHi
Hpoutcxoxaetite 3aUMCTBOBAHO H3
obofueHHol TpyEOBOT Opuranan X ODRCHHANA
dbyHKHBRH P

Kon PerucTpanuoHHbIH HOMEP
OpHIHHAaNA ApodeccHOHANLHOTO

CTaHAPTA
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BosmoxkHBIE DKenepT 1o TpyAOBOH MHTpalldH

HAaUMEHOBAHUA KoHCynpTalT o TpyAoBofi MUrpalun

JOJDKHOCTEM, IToBepenHEIH IO BOIIpOCaM TPYAOBOH MHTpALlHH

npodeccHii IOpuckoHCynBT 10 TPYAOBOMY NpaBy ¥ MUTPalliA

TpeboBanus Bricmiee o0paszoBaHne — CIEIHANHTET HIIM MarHCTpaTypa

obpazoBaHHIO H HiH

O0y4eHHIO Bricuiee ofpaszoBanne (HenpodHIbHOE) — CISHHATIATET HIH MarucTparypa u

JONONHHUTEINbHOE NPodecCHOHANIBHOE 00pa30BaHHe — MPpOrpaMMEl
NCPENOArOTOBKH B OOJIACTH COMPOBOKICHHSA MHIPALIUH

TpeboBaHus K ONMBITY
IPaKTH4EeCKOH paboThl

He menee tpex seT B cdepe MUrpanuu, M MEXIyHapoIHOTO
KOHCYTLTUPOBAHUSA, HITH IOPHCKOHCYIBTOM

Ocobrle ycnopas
JoMycka K pabote

Hpyrne
XapaKTEePUCTHKH

HonomiuTtensHoe npodeccHOHATBHOE 00pa3OBaHHE — NMPOTPaMMEI IOBBILICHUA
KBATHQUKANHUH 10 DPOPIITIO ACATENbHOCTH

NononHUTEebHEE XapaKTEPHCTHKA

HaumeHnopanue Kox Hanmenoranne 6a30B0# IpyIITs], JOIDKHOCTH
JOKYMEHTA (npodeccHH) WIH CIELHATBHOCTH
OK3 2611 Opucre
EKC - HauaneHUK OT/ieTa aJpecHO-CIpaBoYuHOM paboThl
- CrnelHanucT NacnopTHO-BH30BOM paboThI
- CrenManieT aipecHo-cpaBodHoN paboThl
OKIIATP 23509 KOHCYILTAHT
24047 Menemxep
27779 JKCTepT
27931 IOpuckoHCy BT
OKCO 5.38.00.00 | DKOHOMHKA H YIpaBJICHHE
5.39.00.00 | Coumonorus u comnanbHag paboTa
5.40.00.00 | OpucnpyneHuus
3.3.1. Tpyaopas ¢pyHkunAA
[lpaBoBOE KOHCYNBETHPOBAHHE VposeHb
HaiMenosaude | y9aCTHHKOB (CYOBEKTOB) TPYAOBOH Kon | C/0L.7 {TloAypOBEHD) i 7
MMIpaLMH KBAaNTHQHUKRANHN -
Ipoucxoxnenye 3aHMCTBOBAHO H3
Tpl;noaoﬁmqumcmm Opururan X OpPHIHHANA
Kon PeracTpauHoHHBIH HOMEP
OpPHMTHHAIA mpodecCHOHANTBHOIO
CTAHZAPTA
| TpymoBbie NeficTBHs KoHCynsTHpOBaHHE POCCHHCKMX M HHOCTPAHHBIX IPaXAaH IO BOMpOCaM

TPaX/IaHCKOT0, TPYAOBOIO H MHTPALIHOHHOTO 3aKOHOAATENbCTBA POCCHHCKOH

Oepcpamn . |
[ToaroToBka INOKYMEHTOB MO TpYyJOBOH MHTpallul mia paboTomaTteneH,
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TloAroToBka y4acTHHKA (CyGbeKTa) TPYIOBOM MHIDaHH K TUIAHOBLIM
OpOBEpKAaM TOCYAApCTBEHHBIMH opraHamu Poccmfickoli ®egecpanun  d

3amura HHTepecon yqac'muxa (cyOnexra) pr;:onoﬁ Mnrpaunn npu
peaM3alliy ero IpaB

' TIoATOTOBKA M NMOAAYa KAnob, B TOM UHCIE C NpAMEHEHHEM 3J'lel(‘I'p0HHBIX
| CPEACTB CB3H, HAa JHCTBHA MM Oe3leHicTBHE TOCYXapCTBEHHBIX OPraHOB H
| OpraioB MecTHOTO camoymnpasieHus Poccmiickoit (Pencpaunu  mpu
' HApYIIeHUH 3aKOHHBIX HPAB YYAacTHHKA (Cy0OBEKTa) TPYAOBOH MHIPALIMH
Heobxogumele ymenns | IloaroTaBiHBaTh CHpaBKH, 3apOCHl, CBEACHHUS H YBEIOMIICHHS 10 BOIIPOCAM
TPYAOBOH AEATENBHOCTH YHACTHHKOB (CYOBEKTOB) TPYAOBOH MHIPAIlHH
AHaMM3HPOBATE K CHCTCMATH3MpPOBATh NPABOBLIE KOMIH3HMH B CHTYaIUSX
HapylleHHs OpaB ¥ (MnIH) OUCKpUMHHALMK paboTomaTencH, poCCHHCKHX H

BeCTH MEPeroBOPHl ¢  MPEACTABHTEIIMH rOCYAAPCTBEHHEIX OpTaHoB
Poccuiickoii @epepaunn M opraHmzandii B HHTEpecaX yYaCTHHKOB

Pa3wscHATS TpaBOBBIE HOPMEI PoccuitcKon G)e,[[epauHH O BOMpOCaM
npeOBIBAHHA M OCYIIECTBICHHA TPYHOBOH HEATENBHOCTH HHOCTPAHHBIMH
TpakaaHaMH Ha Tepputopru Poccniickoit @eaepanun

KoncynsTHpoBaTh  y4acTHHKOB (CYOBEKTOB) TpyHAOBOH MHIPalHd IO
MPOBEAECHUID TIPOBEPOUHBIX MEPONPHATHH TOCYJAPCTBEHHBIMH OprasaMu
Poccutickoit deaepanun 1 opranusanuii

ITpoBOANTE ayANT AOKYMEHTOB YUACTHHKOB (CYOBEKTOB) TPYAOBOH MHIPALIHH
IMone3oBaThes ©a3aMH  OaHHEIX, HHPOPMAIMOHHBIMH  CHCTEMaMmH, H
. CepBHCaMH M0 MHUIPALIMK

; Hcnone30BaTh HaBHIKH MEXKYJIBTYPHOH KOMMYHHMKALMH, B TOM YHCIE Ha
HHOCTPAHHOM S3bIKE B 00JIACTH IKOHOMHKH H IIPaBa

- CocTaBiATh U 1104aBaTh XKanoObl, B TOM YHC/IC ¢ IPHMEHEHHEM IEKTPOHHBIX
| CPEMICTB CBSI3H, HA JEHCTBHA WIH Oe3feliCTBHE IOCYIApCTBEHHBIX OPraHOB H
OpraHOB MECTHOTO camoynpaBieHHs Poccuiickoii Pegepanud B caydae
| HApYIIEHHS 3aKOHHBIX IPaB YYaCTHHKOB (CYOBEKTOB) TPYAOBOH MUTpaLliH
HeoOxonuMele 3nanns | [IpaBuna npoBeAcHHS MEPONPHATHH B paMKaX rOCyJapCTBEHHOIO KOHTPOI
(Hag3opa) 3a cOOIIOACHHEM TPYAOBOro H MUTPALIMOHHOTO 3aKOHOAATENBCTBA
Poccuiickoi Mejiepallid MHOCTPAHHEIX I'PaXAaH Ha TeppHTopuH PoccHiickoi
Genepanun.

[Topagox peficTeuil npeacTraBHTENEH TOCYAAPCTBEHHBIX OPTaHOB Poccritcxoi
denepaunn npu  OCYNICCTBICHWA KOHTpONA (Hamsopa) 3a cobniofeHneM
TPYZOBOIO H MHIDPAIHOHHOTO 3aKoHOJaTeNbeTBa Poccuiickoni Penepaunu

[fopsimoK, (OPMBI H MEpHI OTBETCTBEHHOCTH YYACTHHKOB (cy6BEKTOB)
TPYAOBOH  MHIpalHH 32 HApyNICHHS TpylOBOTO H MUTPAIHOHHOTO

Merosl aHam3a JOKYMeHTOB PoccHiickoi @enepauan u 3apyOeXHBIX crpaH _
0 TOCYJAapCTBCHHBIM TapaHTHAM I YYacTHHKOB (CYOBEKTOB) TPyAOBOH ’
MHTPalli{

Texmonorum  cHcTeMaTH3alldM  JOKYMCHTOB M HH(pOpPMAlMH 1O
roCyJapcTBEHHBIM rapaHTHsM Poccmiickoit Menepany H 3apyOexxHbIX CTpaH,
IPEeJOCTABISeMbBIM HHOCTPAHHBIM MPaXAaHAM, OCYIIECTRIAIOIMUM TPYIAOBYIO
IeATeNnBHOCTE Ha Tepputopnu Poccniickoi ®enepaunn
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Tpyaosoe 3aKOHOIATENBCTBO Poccniickolt Qenepallui ¥ HHBIC HOpMaTHBHBle
npaBoBeie akThl Poccuiickoit deaepanuu, coaepkalllie HOPMBI TPYZOBOTO H
MHIpalHOHHOTO MpaBa _
MurpalinoHHOe 3aKOHOAATENbCTBO  Pocchiickoll (defepallii K HHBIE
HOPMAaTEBHLIC IPaBOBLIE akThl Poccuiickoii Memepalsin, COACPKAUME HOPMEIL

B chepe MHrpaLuu

3aKOHOIATENbCTBO  Poccuiickoli  Qefepallnu 1o HANOr00BHOKEHIIO
POCCHICKHX M HMHOCTPAHHBIX TIPaXKZaH, OCYLICCTBIMIOMAX TpPYAOBYIO

I/Inocrpaﬂumﬁ A3BIK B 061aCTH FKOHOMUKH H TpaBa

HopMEI 3THKH IeNIOBOT0 00INeHKA

OcHOBBl  UHQOPMATHKH, IMOCTPOECHHY HHPOPMALMOHHEIX CHCTEM H
0coBeHHOCTH paboThl ¢ HUMH

Jlpyrue -
XapaKTepPUCTHKH
3.3.2. Tpynosas $pyHxums
ConpoBoxieHHe YYacTHHKOB
(cyOBeKTOB) TpYAOBO# MUIpALIHH BO VposeHs
Haumenosanue | B3aHMOOTHOIICHUAX ¢ OpraHaMHi Kon | C/02.7 (nomypoBeHs) 7
rocyapcTBEHHOH U MyHHLUNATRHOM KBARMQHKAUHH
BJIACTH
IpoHcxoxkAcHKE o 3aHMCTBOBAHO U3
puranan X
TpynosoH GyHKIHH OpHMIHHANG
Kon PerucTpalmoHHBIH HOMeEp
OpHrdHana ll])O(l)CCCHOHaJI]:HOI‘O cTaHgapTa
 TpyAoBwic felicTBus | Tloa6op # pazbACHEHHE HOPMATHBHBIX PABOBEIX aKTOB MpH B3aUMOLEHCTBHH

YYACTHMKOB (CYOBEKTOB) TPYAOBOH MHUIPAlM ¢ OpPTaHAMH TOCYJapCTBEHHOH
¥ MYHUIIENANEHOH BrnacTH Poccuiickoit ®enepaunn

IMoaroToBka 3a4BieHui, oOpamennii, xano0 AIs yJacTEUKOB (CyOBLEKTOB)
TPYNOBO# MHTPALMH B AApeC OPraHoB rocyIJapCTBEHHON H MYHHMIMIAIBHOMK
Biactu Poccuiickoit ®eaepannn

[IpencraBieHne HHTEPECOB YYACTHHKOB {CYOBEKTOB) TPYIOBOH MHTpallHHA B
OTHOIIEHHSX ¢ OpraHaMH TOCYNApCTBEHHOH H MYHHIMIIAIBHOH BIACTH
Poccuiickoii Penepanum
HchopMHpOBaHue OpeacTaBHTENCH y‘-laCTHHKOB (cy6pexToB) pr,uonon
MHIpAllMM O TMPHHATHA OpPraHaMH TOCYAApCTBEHHOH M MYyHHLUHOATBHOH
BractH Poccuiickoii ®enepaunn o0CCICYUTENBHBIX HIH NPHHYIMTEIBHBIX
MED .

AHanusz nopAAkoB ¥ TpeboBaHAM rocyJapcTBEHHBIX KOHTPOJNBHBIX OpPTaHOB
Poccuiicko#i @emepaniui B 4YacTH COONMIONEHHA  3aKOHOAATENBCTBA
Poccuiickoil ®epepaliii poCcCHHCKIMH H HHOCTPAHHBIMH I'paxIaHaMH
ConpoBoxkAcHHEC MHOCTpaHHBIX TpaXJaH MpPH HOCCINEHHH OpraHos
rocyJapcTBeHHON U MyHALHNANBHOMN BIacTH Poceniickol Penepanun




3aiTI0YeHHE  TPaXTAHCKO-NPABOBEIX ~ JIOTOBOPOB ¢ YYaCTHUKAMH
(cyOBbeKTaMH) TPy IOBOH MHTpalHH

Conposomeﬂne y4acTHHKOB  (CyOBEKTOB) pr,uoiaon MHrpaan npu
nponeneﬂnn NPOBEPOYHBIX MEPONPHATHH TOCYAApCTBCHHBIMU OpraHaMHu

_____ TP

Conponoxcneﬂne TOTOBOPHHIX  OTHOUICHMI  YYACTHHKOB (CYOBEKTOB)

Koncynymponanue HHOCTpaHHl:-IX TpakiaH 1O BOMpPOCaM npeﬁmaaHHﬂ u
OCYIIECTBJICHHA TPYLOBOH HEATENBHOCTH Ha TeppHTOpHH PoccHiickod
Penepannn

IMoaroToBka npeanoxeHuii M0 GOpMUPOBAHHIO OIOMKETOR AJIA OpraHH3aLnH
NOAACPKKH TPYJIOBEIX MUTPAHTOB

. HeobxonuMmele yMeHHA

 denepanun

AHAJIH3HPOBATh HOPMATHBHBIE NMPABOBBIE akThl PoccuiCKoH deepanud 110
BOIIPOCAM B3aWMONEHCTBHA YYACTHHKOB {CYOBEKTOB) TPYZOBOH MHIPAIHH C
OpraHaMH TOCYJapcTBeHHOH W MyHHUMnaabHoOH BmactH Poccmiickoit

TloAroTaBIHBATE 3asBNeHWS, OOpAIUeHMd, kanobe mid y'-IaCTHHKOB
(cyOBeKTOB) pr,uosoﬁ MHTpalHE B aJpec OpPraHOB TOCYHApPCTBEHHOH H

IIpOBOIUTD MEPErOBOPH C npencmamenmn opraﬂoa rocynapc*mennon "
MYHHLMOAIBHOH BnacTu Poccuiickoii @egepauyy B MHTepecax y4aCTHHKOB
(cyOBeKTOB) TpYIOBOH MHIpallHy

O6ecneunBaTh  OpPraHU3AIMOHAOE  CONPOBOXICHAE  WICHOB  CEMBH
HHOCTpGHHBIX TpaKAaH To BompocaM HpeOblBaHMA Ha TEPPHTOPHH
Poccniickoit Penepannu

CobupaTs, aHaMU3MpOBaTh H  CTPYKTYPUPOBaTh  HHGOpMALMIO O
NPEIOKEHUAX TIO MOMACPKKE TPYEOBBIX MHTPAHTOB HA POCCHHCKOM pPBIHKE

Y e i —

[MpoBoauTE MpeaBapUTENBHEIE rlpouenypH H 0QOPMIATE TOKYMEHTALHIO JUIA
3AKIICYEHNS TPY/IOBBIX U TPAXIAHCKO- TIPABOBBIX JOTOBOPOB ¢ YUACTHHKAMH

JlaBath paS'bﬂCHeHHSI HHOCTPAHHBIM rpaxKAaHaM, a TaKXKe HX l'lpe,[lCTaBHTeJ‘lﬂM
10 BOIPOCaM TPYAOYCTpoiicTsa u npeOmBanus B Poccuiickolt denepaunu B
COOTBETCTBHH ¢ TpeGOBaHHAMH 3aKoHOmaTeNbCTBA Poccuiickoii Oenepanuu |

OpraHH30BEIBATE XpaHeHHE NOKYMEHTOB B COOTBETCTBHH ¢ TpeGOBAHHAMH
TPYAOBOTO 3aKOHOAATeAbCTBa Poccuiickoii depepanum, 3aKOHOAATENLCTBA
Poccuiickoii ®epepanrn 00 apXHUBHOM Jgii€ H JOKATBHBIMH HOPMATHBHBIMH

Tlomb30BaThes GasaMH  JAHHBIX, HHGOPMAIIHOHHBIMH ~ CHCTEMAaMH, H

Hcnonr30BaTk HaBHIKH MG)KK}’J'ILTYPHOH KOMMYHHKaU,HH B TOM '-IHCJ'IC Ha
HHOCTPAHHOM A3BIKC B 001aCTH SKOHOMPKY H IpaBa

Cobmonare HOpMBI 3THKH ETIOBOTO OOIeHHs

HeofxoauMeIe 3HAHHS

OCHOBBI MHTPAlIHOHHOTO 3aKOHOAATENIbCTRA Poccuiickoit ®eaepary

MeToas! mpoBeaeHHusa OLUCHKH (PUHAHCOBEIX M OPTaHH3AlHOHHBIX 3aTpaT NpH

OpTraHU3aLNH NOICPKKH TPYAOBBIX MHIPAHTOB




MeTombl pacueTa OIOIKeTa U OPTaHM3AUMH NOMIEPKKH TPYHOBBIX
'MHIPaHTOB

[lpaBayia W METOABI BEACHHA ncperosopos M0 YCIOBHAM TPaXXAaHCKO-
NPaBOBLIX AOTOBOPOB MOAACPKKH TPYAOBBIX MUTPAHTOB

Metoapl aHanM3a W  ONpENENeHWs SKOHOMH4YeCKOH 3¢hdeKkTHBHOCTH

BOMPOCaM TOCYAAPCTBEHHBIX TAPAHTHH YYaCTHHKOB (CyOBEKTOB) TpYyIOBOH
MHUTpatHH

Texrmnomn W MeToApl AHAIH3A H CHCTEMATH3alMH HHQPOPMALMH 110

TpyRoBoE 3aKOHOAATENBCTBO Poccniickoli (Pefiepalli M HHBIE HOPMATHBHBIE
npaBoBble akThl Poccuiickoii Mepepauun, comepXalide HOPMBL TPYIOBOrO
npaga

MurpanuoHHoe 3akoHoAaTenbCTBO Poccuiickoit denepannn W HHBE
HOPMATHBHBIC MPaBOBLIC aKTEI Poccuiickoil Meaepaliuy, coaepxamie HOpMEI

B chepe MUTpalLlHH

3akonomarenbeTBo Poceniickoii enepaniy o epcoHANBHBIX JAHHBIX

3akoHonarenscTBa Pocenfickof @enepaniy 06 apXMBHOM jelie

I/IHOCTpaHHBIH A3LIK B 0OJIACTH 3KOHOMHKH H npaBa

HopMBbI 3THKH JenoBoro o0IeHHS

OCHOBHI HH(OPMATHKH, IOCTPOCHHS HEQOPMALHOHHEIX CHCTEM, a3 JAHHBIX
1 0cobeHHOCTH PaboTh ¢ HHMH

Jpyrae XapakTepucTuKH

3.3.3. Tpyoosasa $yukuus

IIpencrasreEne 3aKOHHBIX HHTEPECOB v

.. poBeHb

Hamvesosanpe | T JACTHAKOB (cyOBEKTOB) TPYAOBOH Kon | C/03.7 (noIypoBeHs) .

MHTIpallii nepea npaBooXpaHHTENEHBIMH KBATHGHKAIHA

OPraHaMH H B CYAAX
IpoucxoxneHne Opurmuan X 3alMCTBORAHO H3
TPYIOBOH GYHKLMH OpHFHHAJA

Konm PerncrpauuoHHBH HOMEp
OpHIiHATA npodeccHOHAIBHOTO
CTaHmapTa

TpyaoBbie peiicTRAsA

IMoaroToBKa 3ampocoB O MPABOBOM CTaTyce HHOCTPAHHBIX TpaxIaH B
rocyaapcTBeHHbIe opransl Poccmiickoit @eaepanun

IpencTapneHre AETEPECOB YYACTHUKOB (CYOBEKTOB) TPYACBOH MHIPALHA
B OPTaHH3alMaX, IIPaBOOXPAHHTCIBHBIX OpraHax, B CyAax IO BOMpPocaM
IIPABOBOIO CTATYCAa HHOCTPAHHBIX TpaXgan

[MoaroToBka HCKOBBIX 3aABNEHHHE H XOJATaHCTB B CYABI IO BOMPOCAM,

IToaroroBka THHHUM 3alIKTEl YYaCTHHKOB (Cyﬁ'BeI(TOB) pr,uonoﬁ MHUTIpalHH |
B CYAax HO BOMpOCaM NPaBOBOTO CTAaTyCa HHOCTPAHHEBIX FPasKAaH '

Cbéop AOKA3ATENECTE H CBHJIETEIBCTB B MOJNB3Y YHACTHHKOB (CyOLEKTOB)

OcliapuBanue B CyJax MO3MIMI CTOPOH MO BOMPOCaM IPaBOBOTO cTaTyca
HHOCTPAHHEIX rpaxkaaH




23

- Heo6x0auMble YMeHHs

IToaroraBnMBaTh 3ampockl B TOCYZApPCTBEHHBIE Oprauel PoccHHCKOH
@eacpallul H OpraHU3alHE O NPABOBOM CTAaTYCE YYACTHHKOB (CyOBLEKTOB)
TPYAOBOH MHUTPALIHA

[IpeacrasasaTe HHTeperI y'-IaGTHPIKOB (cyﬁhem'on) TPYOOBOH MHIpallHHd B
TOCYAApCTBEHHBIX opraHax Poccuiickod denepamyu u OpraHu3alMix, H B
CyJax Mo BOIpocaM MPaBOBOIO CTaTyca TPYIAOBBIX MHTPAHTOB

[MoaroraBnueaTh AOKYMEHTHRI MO 3ampocaM TOCYAApCTBEHHBIX OPraHoB
Poccuiickoit ®emepaiii U oprasusanuii, i cyJoB

CoOupare OOKa3aTeNbCTBa H  CBHACTCILCTBA B ONB3Y yqacmmca
(cybbexTa) TpyJOBOH MUTpALIH

. OcnapuBaTh B Cy/ax TO3WIUHM CTOPOH IO BOMPOCaM IIPABOBOTO CTATycCa

TPYJOBBIX METPAHTOB

[Mone3oBateca OazamMu HAAHBIX, HHGOPMALIMOHHBIMH CHCTEMaMH H
CEPBHCAMH TI0 MATPALAU

Hcnons30paTe HABHIKM MEXKYJARTYPHOH KOMMYHHUKALHH, B TOM UYHCIE Ha
HHOCTPAHHOM SI3BIKE B 00JaCTH S3KOHOMHKH H IIpaBa

AHATH3UPOBATE HOPMATHUBHLIC MPABOBLIE AKTHI PoccHitckoi Defepalnu H |
CyIeOHYIO MNPaKTHKY B HHTEpecax ydyacTHHKa (cyObeKTa) TpyHoBoOii
MHTpalHu

HeobxoauMuie snanng

MurpaioaHoro 3akoHo1aTenbeTBa Poccuiickol Pencpanun

OcHosrl cyaeGHOro mpon3soAcTBa Poceniickol Mexepaunu

: Metozs! cbopa nokasarensHoil 6a3e! MUIs 3AIUHTHI MHTEPECOB YHaCTHHKOB
(cybBexTOB) TPYyACBOH MUIPALIMA B CyHax 1O BONPOCAM IPABOBOroO CTaTyca

TPYAOBHIX MHETPAaHTOB

'TlpaBiwia H METOAB BeIEHHA IEPErOBOPOB CTOPOH B HOCYAeGHOM

pasouparenctRE

[TpuHnunel GopMHPOBAHHS NPABOBON TO3ULMA U4 HANHCAHHA Xanod,
aAMUHACTPATUBHBIX HCKOBBIX 3a4BCHHHA B HHTEpEcax YYacTHHKA
(cyOnpekTa) TpyACBOH MATpALIHA

TeXHONOTHH, METONBl AHANMM3Aa M CHACTEMATH3allHH HHGOpMALHH o
BONpOCAaM  pealn3alil  FOCY/apCTBEHHBIX rapadTuii B OTHOIICHHH

prnosoe | 3aKOHOMATENBCTBO  POCCHICKOM depepaniuy  H  HHBIE
HOPMAaTHBHBIC mpaBoBele axTel Poccuiickoii ®enpepaiuu, comepxalnue
HOpMBI TpyJOBOTOmMpasa

MurpatiHoHHOe 3aKoHOAaTenbcTBO Poccuiickoit Pemepaunu H HHBIE
HOPMATHBHEIE IPAaBOBble aKkThl Poccmiickol @eaepauud, cofepxaline

OcHOBEI rpaxaaHcKoro nmnpaesa Poccuiickoi Qemepauyy B 4acTH
OTHOIIEHHH CTOPOH IPH 3aK/IOYECHHH PaKIAHCKO-TIPABOBHIX JOTOBOPOB
(KOHTPAKTOB)

VIHOCTpaHHBIH 36K B 0G1aCTH SKOHOMHKH H NpaBa

HopMBI 5THKH A€NOBOTO 00IICHMS

. OcHoBEl MHPOPMATHKH, TOCTPOeHHS HHOOPMANHOHHBIX CHCTEM H

0CcoO¢HHOCTH paboThbl ¢ HEMH

Hpyrre
XapaKTEpPHCTHKH
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IV. Ceepenns 06 opranuzanuax — pa3paGoTyuxax npodeccCHOHAILHOIO CTAHAAPTA

4.1. OTBeTCTBEHHAad OPTaHU3AHA-PA3PAdOTIHK

C0103 FKCIIEPTOB H KOHCYJIBTAHTOB B chepe TPy A0BOH Murpanun «MEXIYHAPO/THBIN
AJIBJIHC «TPYTOBAS MUI'PATIHA», ropoa Mocksa

IIpesnneHt KypaioMor Hukonait BukToposuY

4.2. HaHM¢HOBAHHA OPranH3alHH-pazpabdoTYHKOB

Mockoscxoe ropoackoe otaenciue «OIIOPA POCCHU», ropoa Mocksa

HKO «®onp Ilpasosoii nogaepxku», ropoa Bragueoctokx

HII «<MexayHapoagas accoLHalHg JeJ0BOr0 COTPYJHHYECTBA», ropoa Mocksa

HII «MurpaHT-napraep», ropoa Boponex

HIT «HannoHanbHas acconnannst OpUCHBIX CIENHATHCTOB H ATMUHUCTPATHBHAIX pabOTHAKOB>,
ropoa Mocksa

OAO «Koncynsrauuonnsii nentp «KAJAYI», ropox Huxuesaprosck, Xantei-Mascuiickui AO
- Orpa

7 | 000 «Mexaynapoanas Bupxa Murpauun u Typusma», ropoa Tonsarta, Camapekas o6nacThb

8 | 000 «Obyuenne, Craxuporky, TpynoycTpoiicTBO», ropon Mocksa

9 | 000 «OCT-Cepsuc», ropoa Mockea

10 | OO0 «lIpodcraHaapT KOHCANTHHT», Topod MockBa

11 | OO0 «enTp xaaposex Texuonornii — OCT», ropoa Mocksa

12 | QOO Pernonanbhsiii nentp «Tpynosoe npaeo», ropoa Cypryt, Tiomenckas 00aacTb

13 | ®I'BOY BO «MockoBckHii rocyapcTBeHHBI opUanUeckuii yauBepenuteT uMeHn O. E. Kyraguua
(MF'TOA)», ropon Mocksa

] L D -
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! O6mepoccHitckHil KiaccHGHKATOp 3AHATHIA.

2 O6mepoccHickuil KIACCHPHKATOP BHAOE SKOHOMITUECKOH AEATETLHOCTH.

? KpannpukanuoHHLI CIPABOMHHK AOIKAOCTEH PYKOBOANTENEH, CNELHATHCTOR H CITYKaLIHX.

4 OBwepoccuiickull xiaccHHKaTop npodecchil paGouiX, AOIKHOCTEH CIyXauux H TAPUGHEIX Pa3pAROB.
* O6mepoccHifckHit KiaccHPHKATOp CHELMANLHOCTEH N0 00Pa3OBAHMIO.




